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PROCUREMENT JUSTIFICATION FORM (PJF) 

 

This form must accompany all contract requests and sole source requisitions (RQS) over $5,000 

submitted to the Division of Procurement Services.   

INSTRUCTIONS: Please provide the requested information in the white spaces below. All responses 

(except signatures) must be typed; no hand-written forms will be accepted. See the guidance 

document posted with this form on the Division of Procurement Services intranet site (Forms page) 

for additional instructions. 

 

PART I: OVERVIEW 

Department Office/Division/Program: 
Education – Office of Special Services and Inclusive 
Education 

Department Contract Administrator or  

Grant Coordinator:   

 Stacey Bean  

 

(If applicable) Department Reference 

#: 
  

 Amount: 

(Contract/Amendment/Grant) 
$ 51,200.00 Advantage CT / RQS #: 20230914*0744 

CONTRACT Proposed Start Date: 10/1/2023 Proposed End Date: 9/30/2024 

AMENDMENT 
Original Start Date:   Effective Date:   

Previous End Date:   New End Date:   

GRANT 
Project Start Date:   Grant Start Date:   

Project End Date:   Grant End Date:   

Vendor/Provider/Grantee Name,  

City, State: 

Pine Tree Society  

149 Front Street, PO Box 518 

Bath, Maine 04530  

Brief Description of 

Goods/Services/Grant: 

Pine Tree Society will deliver Assistive Technology (AT) 

device demonstrations and short-term loans for individuals 

with disabilities of all ages, their families, educators, health 

care professionals and other community service providers.  

PART II: JUSTIFICATION FOR VENDOR SELECTION 

Check the box below for the justification(s) that applies to this request. (Check all that apply.) 

☐ A. Competitive Process ☐ G. Grant 

☐ B. Amendment ☐ H. State Statute/Agency Directed      

☒ C. Single Source/Unique Vendor ☐ I. Federal Agency Directed 

☐ D. Proprietary/Copyright/Patents ☐ J. Willing and Qualified 

☐ E. Emergency ☐ K. Client Choice 

☐ F. University Cooperative Project ☐ L. Other Authorization 
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Please respond to ALL of the questions in the following sections. 

PART III: SUPPLEMENTAL INFORMATION 

1. Provide a more detailed description and explain the need for the goods, services or grant to 

supplement the response in Part I.   

Services under this agreement will improve access for individuals with disabilities to Assistive 

Technology (AT) devices. Facilitating access to AT is a necessary part of Maine’s efforts to ensure 

that individuals with disabilities throughout Maine have AT devices that they need. AT devices are 

any item, piece of equipment, or product –whether acquired commercially or customized –that wll 

increase, maintain or improve the functional capabilities of a person with a disability. Pine Tree 

Society will provide demonstrations and device loans, which will improve the quality of lives for 

individuals with disabilities, enabling them to become more independent and less reliant on more 

costly social services.  

 

Pine Tree Society is a participating provider in Maine CITE program, a statewide comprehensive 

program to increase access to, and acquisition of AT devices for people of all ages and disabilities 

covering the life domains of education, employment, community living and information 

technology/telecommunications.  

2. Provide a brief justification for the selected vendor to supplement the response in Part II.  

Reference the RFP number, if applicable. 

The “State Grants for Assistive Technology,” Award #1601MESGAT, CFDA 93.464, administered 

by the US Department of Health and Human Services (DHHS), Administration for Community 

Living (ACL), stipulates that Pine Tree Society will be a participating AT provider in the Maine CITE 

Program. The Plan specifically cites Pine Tree Society as a provider that “shows young people, 

their families and caregivers various AT device options and offers them a chance to use and borrow 

AT that may best suit their needs”. For decades Pine Tree Society has participated as a member in 

a coordinated network of Provers as described in Maine’s AT Plan, the purpose of which is to meet 

the AT needs of individuals with disabilities.  

Performance data collected and reported by this Provider will continue to be used to assess and 

improve the Maine CITE Program, and to demonstrate that the State is meeting the performance 

goals of the Maine CITE State Plan for AT.  

3. Explain how the negotiated costs or rates are fair and reasonable; or how the funding was 

allocated to grantee.  

Annual AT grants awarded to states are driven by formulas. Contracts with this Provider have been 

based on services that they deliver and have been primarily level funded for over eight years. 

Variations in funding may occur when federal award allocations to Maine change.   

 

Pine Tree Society has extensive and long-term experience in providing AT demonstrations and 

short-term loans in Maine as a member in Maine’s AT Consortium.  

4. Describe the plan for future competition for the goods or services.  

Providers in the Maine CITE program are cognizant of any new AT providers entering the field in 

Maine. However, under federal requirements, the grant will fund only those providers who offer AT 

device demonstrations, device loans, device reuse and recycling, or technical assistance pertaining 

to AT and/or Accessible Educational Materials (AEM). 
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PART IV: AMERICAN RESCUE PLAN ACT (ARPA) / MAINE JOBS & RECOVERY PLAN (MJRP) 

Does this request utilize ARPA/MJRP funds? 

☐ Yes – If Yes, please attach the approved Business Case(s). 

☒ No – If No, proceed to Part V. 

 

PART V: APPROVALS 

The signatures below indicate approval of this procurement request. 

Signature of requesting 

Department’s Commissioner  

(or designee): 

 

Typed Name:  Date:   

Signature of DAFS  

Procurement Official: 

 

 

Typed Name:  Date:   
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	1. Equal Opportunity and Affirmative Steps (2 CFR Part 200.321)
	1.1. The Contractor shall comply with Executive Order 11246 of September 24, 1965 entitled “Equal Opportunity,” as amended by Executive Order 11375 of October 13, 1967 and as supplemented by in Department of Labor Regulations (41 CFR Part 60).
	1.2. The non-Federal entity must take all necessary affirmative steps to assure that minority businesses, women's business enterprises, and labor surplus area firms are used when possible.
	1.3. Affirmative steps must include:
	2. Copeland “Anti-kickback” Act
	2.1. The Contractor shall comply with the provisions of the Copeland “Anti-kickback” Act (18 U.S.C. 874) as supplemented in Department of Labor Regulations (29 CFR Part 3).
	3. Contract Work Hours
	3.1. The Contractor shall comply with sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) as supplemented by Department of Labor. Regulations (29 CFR Part 5).
	4. Environmental Protection
	4.1. Clean Air Act.  The Contractor shall comply with all applicable standards, orders, or requirements issued under Sections 114 and 306 of the Clean Air Act (42 U.S.C 18579(h)).
	4.2. Clean Water Act.  The Contractor shall comply with all applicable standards, orders, or requirements issued under section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, Environmental Protection Agency regulations (40 CFR Part...
	4.3. Related Environmental Laws.  The Contractor shall comply with all applicable standards, orders, or requirements issued under the Resource Conservation and Recovery Act (RCRA); the Comprehensive Environmental Response, Compensation and Liabilities...
	5. Energy Policy and Conservation Act and Procurement of Recover Materials (2 CFR Part 200.323)
	5.1. The Contractor shall comply with mandatory standards and policies relating to energy efficiency which are contained in the State energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub Law 94-163).
	6. Buy American Act and Domestic Preferences for Procurements (2 CFR 200.322)
	6.1. The Contractor shall comply with the Buy American Act (41 U.S.C. 10).  The Buy American Act gives preference to domestic end products and domestic construction material. In addition, the Memorandum of Understanding between the United States of Am...
	6.2. As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in...
	6.3. For purposes of this section:
	6.3.1. “Produced in the United States” means, for iron and steel products, that all manufacturing processes, from the initial melting stage through the application of coatings, occurred in the United States.
	6.3.2. “Manufactured products” means items and construction materials composed in whole or in part of non-ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, includi...
	7. Nondiscrimination
	7.1. The Contractor shall ensure that no person is denied benefits of, or otherwise be subjected to discrimination in connection with the Contractor’s performance under this agreement, on the grounds of race, religion, color, national origin, sex, and...
	7.2. Title VII of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.), and DOD regulations 32 CFR Part 300) issued thereunder;
	7.3. Executive Order 11246 and Department of Labor regulations issued thereunder (41 CFR Part 60);
	7.4. Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794), and DOD regulations issued thereunder (32 CFR Part 56); and,
	7.5. The Age Discrimination Act of 1975 (42 U.S.C. § 6101 et seq.) and regulations issued thereunder (45 CFR Part 90).
	8. Lobbying
	8.1. The Contractor will not expend any funds appropriated by Congress to pay any person for influencing or attempting to influence an officer or employee of any agency, or a Member of Congress in connection with any of the following covered federal a...
	8.2. The Interim Final Rule, New Restrictions on Lobbying, issued by the Office of Management and Budget to implement the provisions of section 319 of Public Law 101-121 (31 U.S.C., Art 1352) is incorporated by reference. Signing this Agreement fulfil...
	8.3. Federal Certification Section 1352 of Title 31 of the US Code requires that funds appropriated to a Federal agency be subject to a requirement that any Federal Provider or grantee (such as the Department) certifies that no Federal funds will be u...
	8.4. The certification the Department has been required to sign provides that the language of this certification shall be included in the award documents for all sub-awards at all tiers (including sub-agreements, sub-grants, and contracts under grants...
	8.5. Other Funds If any non-Federal or State funds have been or will be paid to any person in connection with any of the covered actions in this section, the Provider shall complete and submit a “Disclosure of Lobbying Activities” form to the Department.
	10. Debarment and Suspension
	10.1. The Contractor shall not make any award or permit any award (subgrant or contract) at any tier to any party which is debarred or suspended or is otherwise excluded from or ineligible for participation in Federal assistance programs under Executi...
	10.2. The Final Rule, Government wide Debarment and Suspension (Non-procurement), issued by the Office of Management and Budget to implement the provisions of Executive Order 12549, “Debarment and Suspension” is incorporated by reference and the Contr...

	11. Davis-Bacon Act, as amended (40 U.S.C. 3141-3148).



