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PROCUREMENT JUSTIFICATION FORM (PJF)

This form must accompany all contract requests and sole source requisitions (RQS) gver $5,000 submitted to the Division
of Procurement Services.

INSTRUCTIONS: Please provide the requested information in the white spaces below. All responses (except signatures)
must be typed; no hand-written forms will be accepted. See the guidance document posted with this form on the Division
of Procurement Services intranet site (Forms page) for additional instructions.

PART I: OVERVIEW
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Procurement Justification Form (PJF)

Please respond to ALL of the questions in the folfowing sections.

PART lll: SUPPLEMENTAL INFORMATION

1. Provide a more detailed descnptlon and expialn the need for the goods servrces or grant to R
““supplement the response in Part [.* S
Judicial Branch utilizes a Learning Management System to conduct Annual Mandatory Tramrng for all
Judicial employees across the state. That LMS is Litmos. The LMS also allows tracking of online, and
workshops conducted within the organization. New Hire Orientation paperwork as well as acknowledgement
of critical policies and procedures are tracked through the LMS. Recently we had a contract with SHI and
SAP who owns Litmos. There was a breakup between SHI and SAP and are no longer working together. |
had sent several requests to SHI and SAP in April of 2022 requesting an invoice to pay the annual fee for
the LMS; however, received no response or any success. Due to the relationship breakup between SHI and
SAP our LMS has been turned off due to lack of payment.

ification for the r "-*-’Refe}éhoe
S the RFP number if. apptlcable R . e S SRR
Lrtmos has been our provider for our Learnmg Management System since June 2020 and has had no
downtime and has met every need we asked it to conduct.

3. Explain how the: negotlated_ costs_or rates are falr and reasonabie or how the fundlng was ailocated _fE
0 itogranteer o n o S e L : s
Litmos is comparable to other LMS systems however offers MOre resources and expandabrilty and at a
lower cost.

.-._-;e _:th & plan for future competltlon for the goods or semces

4. Des:

Our plan to contlnue utillze thmos for our LMS needs due to |ts flex1blllty, expandaballty, and ease of use for
the end user.

PART IV: AMERICAN RESCUE PLAN ACT (ARPA) / MAINE JOBS & RECOVERY PLAN (MJRP)

O Yes — If Yes, please attach the approved Business Case(s).

No — If No, proceed to Part V.

 PART V: APPROVALS
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Procurement Justification Form (PJF)
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