State of Maine Waiver of Competitive Bidding Request Form

Form Instructions: Please provide the requested information in the white boxes below. This form is to precede all contract requests that
are not the direct result of a competitive bid process.

Shawn Belanger
$ 41,000

08/01/2019
Canon Solutions America, Inc.
South Portland, ME

10 scanners for statewide distribution

-To be campleted by the Dlwsran of
y Procurement Services - Sy

'.'Postlng dates on Dl\nszon of Pmcurement Serwces
webs|te i i . o ) . T

From: _08/02119 *To: dgiogie” T
.NOI# 08201-9132-1: S

1." Statutory Justification BRI SR SRR
_State of Maine statute (5 M.R.S. §1825 B(Z)) aliows walvers of competrtlve blcldmg only for the speof ic reasons l[sted
below, Please mark the approprlate box (X) next to the ]ustzflcatlon which appl;es to this SpECIf' ic request. " i

A The procurement of goods or services by the State for county commissioners pursuant to Title 30-A, sectlon '.:
1124, involves the expenditure of $2,500 or Iess and the interests of the State would best be sen/ed L
B, _The Director of the Bureau of General Services is authorized by the  Governor, or the Governor's desrgnee, to L
' '. “make purchases without competlt;ve bidding because, in the ¢ opinion of the Governor or the Governors R
*.designee, an emergency exnsts that requires the immediate procurement of goods or services; R
ff crtlng the aboye just,fcagan By signing below, I signify as the Governor’s designee there is an emergency

for this Waiver of Competitive - that necessitates this non-competitive procuremernt.
Bidding request, please have the Signature:
requesting Department’s -

‘Commissioner or Chief Executi ve
(as the Governor’s “designee” 9
sign and date on the right. -

C. | After reasonable mvestagatron by the Director of the Bureau of General Services, it appears that any requzred '
- unit or item of supply, or brand of that unlt or 1tem is procurable by the State from only one source;

D. It appears to be in the best mterest of the State to negotlate for the procurement of petroleum products

E. The purchase is part of a cooperative pro;;ect between the State and the Umversmy of Maine System the : _
_ . ‘Maine Community College System, the Maine Maritime Academy, ora pr;vate, nonprof‘ it, reg;onaily accredlted
- jnstitution of higher education with a main campus in this State involving: Rt
o (1) ‘An activity assisting a state agency and enhancmg the ability of the unlversaty system, cornmunlty college
*'system, Maine Maritime Academy, or a private, nonprof;t regionally accredited institution of higher =~/
" education with a main campus in this State to fulfill its mission of teachmg, research and publlc serwce

(2) A sharing of project responsibilities and, when appropriate, costs; '
If citing the above justification for this sole source request, please note that the Spec;f iC approval of the _
Governor’s Office is required, in. accordance with Executive Order 26 FY 11/12, “An Order to Enhance Competftlve '
B:ddrng ~The approval must be documented on DAFS/BGS/Division of Procurement Semces “GOVCOOP” form '
found here: hitp.//www.maine.gov/purchases/info/forms/govcoop.doc. -
F.: The procurement of goods or services involves expenditures of $10,000 or Iess in wh;ch oase the Drrector of -
" the Bureau of General Services may accept oral proposals or bids; -~ S
G. The procurement of goods or services involves expenditures of $10,000 or. Iess, and procurement from a T
- single source is the most economical, effective and appropriate means of fulfilling a demonstrated need.

| Printed Name: Date:
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State of Maine Waiver of Com petitive Bidding Request Form

If a dlfferent authorlzatlon specifi cally allows for this non- ©

2. Description of Specific Need ' - S
Please identify, and fully describe, the specsf‘ ic problem, requ:rement or need the resultmg non~ competlt;ve contract 2
would address and whzch ‘makes the goods o services necessary. . Explain how the requesting Department cfetermznecl %
that the goods or services are critical and/or essential to agency responsibilities or operations. = = ;

The Department is expanding imaging to all of DSER statewide offices to enhance its system, increase efficiency and
reduce mailing costs between offices.

3.: Availability of other Public Resources : e Loy L .

Please. explain how the requesting Department conchded that suf‘f‘ caent stafﬁng, resources, or expertise is not available. g
within the State of Maine’s government, or.other governmenta! entities (local, other state, or federal agencies) extemai =
to the requesting Department whlch would be abie to address the ldentlf' ed need more eﬁ“ C|ently and eﬁ’ectrve!y than
the identified vendor, =~ " R

Sufficient staffing, resources, or expertise is not available within the State of Maine’s government.

4. Cost

Since a waiver of competltlve blcidmg is bezng requested for thls procurement please explaln how the requestmg
Department concluded the negotiated costs, fees, ‘or rates are fair and reasonable, - '

The Department was able to negctiate a lower price due to the number of scanners being purchased. The Department
considers these costs fair and reasonabie.

5. FutureCompetition . . . . . T

Please. descrlbe potentral opportunltles whlch may be avallable to foster competltlon for these goods or serwces m the )
future. '

If we need to replace the scanners in the future, we wili put the purchase out for competitive bidding.
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State of Maine Waiver of Competitive Bidding Request Form

6 Umqueness : : A g e T IR e .
Please explaln if the goods or serwces requrred are umque to a specﬂ‘“ C vendor Descrlbe the unlque qualn‘“ cations, o
abltltses, andjor expertise of the vendor and how those pamcular unigue factors address the specific need identified -

above. If the vendor has umque equlpment fac;llties or propnetary data also explam the necessrty of these partlcu{ar :
umqueassets : B S R :

Canon is a preferred vendor for the State of Maine.

“ Please expiam if time is of the ess_e_nc_e and an emergency ‘exists WhICh requn'es the zm_medlate procurement of goods or
- services. Descrlbe the nature of this emergency, provide the date by ‘which the goods or services must be delivered, -
mand explam how that date was determined and its 5|gn|f1cance (i.e. impact if delayed beyond this date). Also, prowde

gmformation as to how it was determined this vendor-is the best option to address this time-sensitive procurement..

N/A
Signature of requesting = -; . By SIgnmg below I 51_antj/ that my Department requests, and I approve of, this
Department's Commlss:oner 16T Coy it /

or Chief Executive

_(or des:gnee w1th|n the .
Commissioner’ s Ofﬁce)
Prmted Name. Ly 5
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