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PROCUREMENT JUSTIFICATION FORM (PJF)

This form must accompany all contract requests and sole source requisitions (RQS) over $5,000
submitted to the Division of Procurement Services.

INSTRUCTIONS: Please provide the requested information in the white spaces below. All responses
(except signatures) must be typed; no hand-written forms will be accepted. See the guidance
document posted with this form on the Division of Procurement Services intranet site (Forms page)
for additional instructions.

| PART I: OVERVIEW

Maine Judicial Branch

Elizabeth Maddaus

20230414*1278

02/13/2023

Armstrong Family Industri.é's, The Sn.owman Group
1 Printers Drive, Hermon, ME 04401

Quarterly Court Forms

JUSTIFICATION FOR VENDOR SELECTION
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Procurement Justification Form (PJF)

Please respond to ALL of the questions in the following sections.

Court forms distributed to courts th
keeping.

It is essential that certain court forms be available in bulk. These necessary court forms are either ones used
by the public and provided to the public by the clerks or they are ones that are used in great quantities by the
court. The current vendor s familiar with the forms and with the demands of the court and the need to
update forms constantly due to legislative changes. With hundreds of complex forms used in the courts the
current vendor provides timely and accurate service. With the incremental advent of Odyssey, we cannot
guarantee quantities over the next three years as we dramatically decrease our need for paper as courts go
online with the new case management system. While there will always be some forms needed, how many
wiil not be known until we have some expetience after the state-wide conversion is complete. All publicly

used forms will be available oniine,
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expired.

It Is expected that the need for certain court forms will diminish as the digital case management and
electronic filing are implemented state-wide over the next three to five years. While there will aiways be a
need for some printed forms, the quantity will be dramatically different. When we have a sense of those
quantities, and all courts have been converted to the new case management system, we would go out to

RFP.

ERICAN RESCUE PLAN ACT (ARPA) / MAI OBS & RECOVERY PLAN (MJRP

1 Yes — If Yes, please attach the approved Business Case(s).

&1 No - If No, proceed to Part V.,

PART V: APPROVALS
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Procurement Justification Form (PJF)

DacuSigned by:
@MS (orliss 4/20/2023

CTC172528CF54E3 .

Dennis Corliss

DocuSigned by:
GM;CLA, Verlille

891CE7A1493D45B..

5/3/2023

Martha Vverhille
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