State of Maine
Procurement Justification Form

This form must accompany all confract requests and sole source requisitions {(RQS) over $5,000 submitted fo the Division of
Procurement Services.

INSTRUCTIONS: Please provide the requested information in the white spaces below. All responses (except signatures) must
be typed; no hand-written forms will he accepted. See the guidance document posted with this form on the Division of
Procurement Services website (Forms page) for additional instructions.,

PART I: OVERVIEW .

Department Office!Diwsson!Program Workers' Compensation Board

Department Contract Administrator or Jan M. Adams
Grant Coorcimator

(If applicable) Department Reference #:

Amount: . e,
(Co ntract /Amen dment IGrant) $ 696.00 Advantage CT/RQS #: | CT 90C 20160627.4352
CONTRACT _ Proposed S_tart Date: Proposed_ End Date:
B T - f‘ i ;_:.- " Original Start Date: | 7/1/2016 Effective Date; | 2/1/2020
"'AMENDMENT' Previous End Date: | 9/30/22 ‘New End Date:
" Project Start Date: ~ Grant Start Date:
GRANT Project End Date:  Grant End Date:

VendorfProv;der/Grantee Name, City, State: Fred's Coffee Company Inc.

Brief Description of Goods/Services/Grant: Hot/cold water cooler rental @ service

PART If: JUSTIFICATION FOR VENDOR SELECTION

Mark an X" before the justlflcatlon(s) that apphes to thls request (Check all that appiy )
A-iiicompet'twe_»F’fccess ] Jeomm .
x B :Amendment B | HSta’te Statute/Agency Dsrected
C..:I"Smgle Source/Umque Vendor S 1 ':_Federal Agency DiFECted |
.D_ﬁ '.:-Proprletarleopyrlght/Patents J \Nlllmg and Quallﬂed
E. Emergency | .::K'_,_I_-:;"Ci;ent Ch0|ce ;f {:f:_:ﬁ;. o
F. University Cooperativ-e Project .L. “Other Authorization

PART lII: SUPPLEMENTAL INFORMAT!ON

Please respond to ALL of the followmg

1. Provide a more detalled descrlptlon and exp!am the need for the goods services or grant to :
_ supplement the response in Part . L : - R

The Board has 11 offices state-wide; 10 offices are in leased space and the office in a state-owned
location had the public drinking fountain removed due to documented water quality issues. Members of
the public frequent Board offices for official administrative proceedings, public meetings and rule-
making. The Board provides water coolers to supply the public with a source of filtered safe hot/cold
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PART lli: SUPPLEMENTAL INFORMATION

water. This also permits the Board, as an employer, to provide staff with hot/cold water saving on
refrigerator space and limiting various stand-alone equipment for heating water. Provision of hot/cold
water coolers also avoids the need for installation and maintenance of drinking fountains in leased
space.

2. Provide a brief justification for the selected vendor to supplement the response in Partl.

Based on the solicitation in the original contract, Fred's Coffee was the only vendor able o provide single hot &
cold water units and service in all of the Board offices from Caribou to Portland.

3 - Explain’ how the negotlated costs or rates are falr and reasonable or how the fundmg was a!located
“to grantee, : : : : _

Quotes were solicited from four vendors and the selected vendor quoted the lowest price.

The response to the matral SO|ECEtatI0ﬂ mdlcated Iack of mterest (no response to mqumes) and Itm;tat:ons wnth |
providing these services state-wide. The initial contract was extended with the vendor in 2019 as a result.

. PART IV: APPROVALS : 5

Signature of requesting | 5, signing below, | signify that | approve of this procurement request.
Department’s Commissioner

~ (or designee): W /- /%WL/\
~ Printed Name: Jap M. Adams  Date: | ol /5 - AOAD

Signature of DAFS DocuSigned by:
Procurement Official: || Jusfin Frangose

Printed Name: | justin Franzose Date: | 2/24/2020
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