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Instructions: Complete the Master Score Sheet below providing all of the requested information for each bidder that submitted a proposal in response to the 
RFP.  This document is to be included in the Selection Package submitted to the Division of Procurement Services for review/approval. 

SCORESHEET FOR RFP#201803033 (2018-Q4) Pre-Qualified Vendor List for Conference and Meeting Facilities 

PROPOSAL SUBMITTED BY: 
UMaine Orono 
Conference & 

Institutes 
   

COST: Cost:  Cost:  Cost:  Cost:  

EVALUATION ITEM 
POINTS 
AVAIL. 

    

Section I: Organization Qualifications and 
Experience 

30 30    

      

Section II: Proposed Services 35 33    

      

Section III: Cost Proposal 25 23    

      

Section IV: Maine Business and Economic 
Impact Consideration 

10 10    

      

TOTAL 100 96    

      

PROPOSAL SUBMITTED BY:     

COST: Cost:  Cost:  Cost:  Cost:  

EVALUATION ITEM 
POINTS 
AVAIL. 

    

Section I: Organization Qualifications and 
Experience 

30     

      

Section II: Proposed Services 35     

      

Section III: Cost Proposal 25     

      

Section IV: Maine Business and Economic 
Impact Consideration 

10     

TOTAL 100     
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*************************************************************************************************************************** 
Instructions: The purpose of this form is to record all evaluation notes and scoring that is obtained through 
consensus discussions among the full evaluation team for this Request for Proposals (RFP) process.  The RFP 
Coordinator or Lead Evaluator should complete this form and maintain the only copy.  This form should reflect 
the full team’s consensus evaluations, and this form is not meant to take the place of individual evaluation 
notes, which are still required from each member of the evaluation team.  A separate form is available for 
individual evaluation notes. Please submit a copy of this document to the Division of Procurement Services as 
part of your contract award selection documents. 
 
DEPARTMENT NAME: Department of Administrative and Financial Services 
NAME OF RFP COORDINATOR: Denice Baron 
NAMES OF EVALUATORS: Jennifer Tarr, Karen Butterfield and Denice Baron 
 

*************************************************************************************************************************** 
 

SUMMARY PAGE 
 

Pass/Fail Criteria 
 Pass: Fail: 

   
� Facility must be located within the state of Maine X  
   

 

 Points Awarded: 

Numerical Score:   
  

Section I.   Organization Qualifications and Experience                (Max: 30 Points) 30 
  

Section II.  Proposed Services                                                       (Max: 35 Points) 33 
  

Section III:  Cost Proposal                                                              (Max: 25 Points) 23 
  

Section IV: Maine Business and Economic Impact Consideration (Max: 10 Points) 10 
  
  

 
  

TOTAL POINTS                                                                            (Max: 100 Points) 96 
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*************************************************************************************************************************** 
EVALUATION OF SECTION I 

Organization Qualifications and Experience 
       

Total Points Available: 30 Score: 30 
 

*************************************************************************************************************************** 
   Evaluation Team Comments: 
 

 
Overview of Organization –  
     175 Events Annually of an estimated 17K people. 
     Full accommodations experience for Special Olympics event is impressive 
     Experience with many group sizes 
 
 
Litigation -  Included with no concerns 
 
 
 
Financial Viability – Included with no concerns 
 
 
 
Certificate of Insurance – Included and current 
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*************************************************************************************************************************** 
EVALUATION OF SECTION II 

Proposed Services 
      

Total Points Available: 35                Score: 33 
 

*************************************************************************************************************************** 
   Evaluation Team Comments: 

 
 
Location – Region 4 – Orono Campus 
 
Space Availability – Many options large to small, weekends and evenings.  Largest space 7200 sf. 
 
Provided Room Name, Capacity and Detail – very detailed with many options 
 
Technology, Rental and Support – recently updated technology with full onsite AV support.  
 
Food – On site catering option 
 
Lodging – 3-preferred options provided 
 
Parking – ample  
 
Reservation Plan – Full time staff available, however no plan included 
 
State’s Cancellation Policy – honored the cancellation policy – proposed a cancellation fee if less than 30-
days 
 
Floor Plans – many included 
 
Map – many included 
 
Sample Menus – provided full catering menu link that does not work 
 
ADA Compliant - yes 
 
No deposit required. 
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*************************************************************************************************************************** 
EVALUATION OF SECTION III 

Cost Proposal   
Price: Comparison with Lowest Bid 

       
 

Total Points Available: 25  Score: 23 
 

*************************************************************************************************************************** 
 
 
 
Evaluation Team Comments: 
 
 
Rate Sheet – Very clear and detailed, rates seem reasonable, add-ons could become costly. 
 
Per Diem Rates – options available for catering and lodging 
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*************************************************************************************************************************** 
 

EVALUATION OF SECTION IV 
Maine Business and Economic Impact Consideration   

       
 

Total Points Available: 10 Score: 10 
 

*************************************************************************************************************************** 
 

MAINE BUSINESS ANALYSIS 

  Total Maine Resident  Maine Impact 

Number of FTE Employees:  4,234.0 4,167.0 98% 

Payroll:  $264,508,367 $260,772,531 99% 

    

Average percent of MAINE BUSINESS ANALYSIS:  99% 

1-74%:  2 points 

75-100%:  4 points 

MAINE ECONOMIC IMPACT 

  Total amount in Maine 

Income Taxes Paid (State):  Tax Exempt 

Property Taxes Paid (Local):  Tax Exempt 

Wages to Maine Residents:  $260,772,531 

Payments to Maine Subcontractors Estimated:  $89,057,323 

  

Sum of MAINE ECONOMIC IMPACT:  $349,829,854 

$1 - $1,000,000:  2 points 

$1,000,001 - $10,000,000:  4 points 

>$10,000,000:  6 points 

  

Total Points for Maine Business and Economic Impact Consideration:   10 

 
















