
ext.

Requestor Information

ext.

Issuer Information

ext.

Buyer Information

State of Maine

Master Agreement

Expiration Date:

Master Agreement Description:

Effective Date:

07/19/19

07/27/19 07/27/24

Small Cutaway Accessible Bus

Donny Crockett 207-624-7336 Donny.Crockett@maine.gov

KELLY ARATA 207-624-3559 kelly.arata@maine.gov

Kelly Arata 207-624-3559 kelly.arata@maine.gov

MA 18P 19052200000000000181

NEW

Authorized Departments

17A TRANSPORTATION
17D MOTOR TRANSPORT

Vendor Line #:

Vendor Address Information

Alias/DBA

Vendor NameVendor ID

Vendor Information

Vendor Contact Information

ext.

1

VS0000022340 Matthews Bus Alliance, Inc.

Matthews Buses Commercial

P.O. Box 841

US

Dean Capparelle

401-500-5634

dcapparelle@matthewsbusescommercial.com

Greenville, RI  02828



Vendor Line #:

Commodity Line #:

Commodity Code:

Commodity Description:

Commodity Specifications:

Commodity Information

Vendor Name:

1

Matthews Bus Alliance, Inc.

1

55600

Small Cutaway Accessible Bus-12 Passenger+ 2 Ambulatory

As per the specifications attached made part of this Master Agreement
Commodity Extended Description: Small Cutaway Accessible Bus-Twelve Ambulatory Passengers and Two Wheelchair

Contract Amount Service Start Date Service End Date

UOM Unit Price

Delivery Days Free on Board

Catalog Name Discount

Quantity

%

Discount Start Date Discount End Date

0.00000 $0.00

120 FOB Dest, Freight Prepaid

$0.00 07/27/19 07/27/24

0.0000



BP54-AGREEMENT TO PURCHASE SERVICES 

STATE OF MAINE 
DEPARTMENT OF TRANSPORTATION
Agreement to Purchase Services 

AdvantageME MA: MA1so52200000000000181 

No: CSNNo:
TEDOC No: 

THIS AGREEMENT, made this 9th day of July, 2019, is by and between the State of Maine, Department of
Transportation, hereinafter called "Department or MaineDOT," and Matthews Bus Alliance Inc., located at
4802 West Colonial Drive Orlando, FL 32808, telephone number 1-800-330-1175, hereinafl:er called
"Provider", hereinafter the "Parties", for the period of Start Date July 27, 2019 End Date July 27, 2024. 

The AdvantageME Vendor/Customer number of the Provider is VS0000022340.
RFQ#: 17 A 1806290000000000069 I 

WITNESSETH, that for and in consideration of the payments and agreements hereinafter mentioned, to be
made and performed by the Department, the Provider hereby agrees with the Department to furnish all qualified
personnel, facilities, materials and services and in consultation with the Department, to perform the services,
study or projects described in Rider A, on schedule and under the terms of this Agreement. The following
riders are hereby incorporated into this Agreement and made pmt of it by reference: 

Rider A - Technical Specifications of Work to be Performed
Rider B -Terms and Conditions 
Rider C - RFQ Document 
Rider D - Provider Signed Certifications
Rider E- Identification of Country in Which Contracted Work will be Performed

IN WITNESS WHEREOF, the Department and the Provider, by their representatives duly authorized, have
executed this agreement in one original copy. 

Base Price Per Unit Amount: $69,646.00

BP54 (Rev 10/2017) 

Prov id�)(� for Matthews Bus Alliance, Inc,

By: Douglas K. Gifford/ Commercial Sales Manager
Name and Title, Provider Representative 

Date: 7/9/2019 

and 

��orratiu 

�:� __ :5_-______ _ Name anc\Title, Departmept Representative j_ ,
-s)v•c- �tr ��\'t-l+/2"'-C>V\l:..-A � C\'ih-<'-1'\'- -�

Date: 
11 \2

( \f 
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 RIDER A 

 SPECIFICATIONS OF WORK TO BE PERFORMED 

 

TECHNICAL SPECIFICATIONS 

 

SMALL CUTAWAY ACCESSIBLE BUSES FOR 12 AMBULATORY PASSENGERS AND TWO 

WHEELCHAIR SECUREMENT POSITIONS 

 
 

GENERAL 

  

1. Purpose 

The following specifications are for an estimated 45 small, current model cutaway buses. Buses must be current model 

compliant with all ADA regulations. Buses shall be equipped with a curbside rear wheelchair lift. The floor plans provided in 

this appendix specify the buses will be configured for twelve (12) ambulatory passengers plus two (2) wheelchair positions. The 

desired seating plan is described under Section 2, Seating 27.0. These vehicles will be used to provide transportation services 

for low income, elderly and/or disabled passengers, children and general transportation.  

  

1.1 Intent 

 

Vehicle construction must be substantial and durable in all respects congruent to practices acceptable to body and 

chassis manufacturers. Provider must hold “FULLY MEETS” level of compliance with the "Transit Bus Quality 

Program" of the chassis manufacturer.  The Provider must ensure the bus body manufacturer is ISO 9001:2000 

certified and must, upon MaineDOT’s request, provide the supporting documentation as evidence of same.   

 

1.2 Requirements 

 

The chassis must be the heaviest duty available equipped with all possible options to make it a heavy-duty vehicle 

and when applicable be Altoona Tested minimum as a 5 Year, 150,000 mile vehicle.  

 

1.3. Completeness  

 

a) Any part or detail that makes the vehicle complete and ready for service shall not be omitted, even though such 

part or detail is not mentioned in these specifications. 

 

b) The price of the vehicle includes all items of labor, materials, tools, equipment and other costs necessary to 

fully complete the manufacture and delivery of the vehicle pursuant to these specifications. 

 

1.4. Conformity 

 

All units or parts not specified shall be manufacturer's best quality and shall conform in materials, design, and workmanship 

to the best practice known in the automobile industry.  All parts shall be new and in no case will used, reconditioned, or 

obsolete parts be accepted.  The parts on all vehicles provided by the same manufacturer shall be interchangeable. 

 

1.5. Materials 

 

All materials used in the construction of the vehicle shall conform in all respects to American Society of Testing Materials, 

Society of Automotive Engineers, or similar association standards. 

 

1.6. Warranty and Maintenance 

 

The Provider must provide the manufacturer's warranty for the basic vehicle, for the lift, rust proofing, and any and all 

vehicle/equipment modifications.   

 

The Provider must be able to provide warranty and maintenance service for the vehicle and the modifications in a 75-mile  
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radius in which the vehicles are to be used. The Provider will execute an agreement for maintenance and  

warranty services with a certified maintenance facility located within these areas.   The  

Provider will provide or ensure access to spare or replacement parts.   

 

1.7. Pre & Post-Delivery Inspections and Pre-Delivery Inspection:   

 

Pre-Manufacturing Meeting: 

The Provider will attend a pre-manufacturing meeting that will be held in Maine, the purpose of this meeting shall be to 

review the specifications, approve equals proposed in the bid, and the Provider’s build order. Those in attendance may 

include, but are not limited to, representatives from the Department, Provider, and factory representatives (if Provider so 

chooses)  

 

Pre-Delivery Inspection: 

A factory pre-delivery inspection will be conducted after vehicles are 80% completed and before vehicles are 

delivered. Inspection will be completed by MaineDOT representatives or their designated representatives.   

 

MaineDOT inspectors shall number up to three (3).  The cost of the inspection, including round trip airfare and 

lodging for a period of up to three (3) days, two (2) nights, depending of number of vehicles to be inspected 

shall be invoiced as quoted.   

 

MaineDOT reserves the right, at no cost to the bidder, to send inspectors to the factory at any time during the 

manufacturing of these vehicles. 

 

Post-Delivery Inspections: 

Upon delivery of each vehicle at MaineDOT’s desired location (Fleet Services, 66 Industrial Dr.,  Augusta, Maine), 

MaineDOT representatives and, when applicable, the end user agency will perform a post-delivery inspection.  If the vehicle 

does not pass the inspection, MaineDOT will create a letter of non-acceptance with details of the deficiencies. The Provider 

will have up to 30 days from receiving the report to complete the necessary repairs to meet a final acceptance. The damages 

will resume when the Provider 30 day repair period has passed. Upon MaineDOT representative acceptance of each unit, it 

will be the responsibility of the provider to deliver each unit to the respective end user agencies.   

 

Pricing for subsequent model years will be based on current Product Price Index at time of order.  Additionally, 

agency will incur any chassis increases resulting from federally mandated changes. 

 

 

1.8. BASE PRICE CALCULATION PRODUCER PRICE INDEX ESCALATOR 

 

Buses shall be provided at the prices quoted. These prices shall remain firm/fixed for any orders issued by the Department 

within two (2) years of contract award. The price(s) of any bus(es) ordered by the Department after the initial two (2) year 

term shall be shall be the price quoted (Base Order Prices) plus/minus any change which will be calculated based on the 

following formula which utilizes the U.S. Department of Labor/Bureau Of Labor Statistics Producer Price Index (“PPI”) 

Category 1413, “Trucks and Bus Bodies”. The change in this index will be used to adjust the Base Order Prices, however, in 

no event will the adjusted price(s) exceed the Base Order Price by more than five percent (5%) over the remaining three (3) 

years of the contract.  

 

Define the mechanics of price adjustment. 

Simple Percentage Method. 

One method of price adjustment is to have the base price changed by the same percentage as the percent change in a selected 

PPI. To illustrate, suppose that a contract escalation clause called for using the intermediate demand PPI titled Materials and 

components for manufacturing, not seasonally adjusted. Also suppose that the value of this index was 178.4 for December 

2010, the month that corresponds with the base price for escalation, $1,000 per unit. Twelve months later, when December 

2011 data were released, and the first stipulated price adjustment was to be made, the index value for December 2011, 

published mid-January 2012, was 187.7. The percent change represents an increase of 5.2 percent in the index for Materials 

and components for manufacturing and a $52 per unit increase in the price for the escalated product. (See below.) 

 Index at time of calculation, December 2011: .............................. 187.7 

 Divided by index at time base price was set, December 2010: ..... 178.4 
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 Equals ............................................................................................ 1.052 

 

 Base price ..................................................................................... $1,000 

 Multiplied by .................................................................................. 1.052 

 Equals adjusted price .................................................................... $1,052 

 

 

Note: This is an example only to indicate how the PPI Calculated Pricing will be determined for Option Year Orders. 

 

2. Vehicle Specifications: 

 

  
2.0 DIMENSIONS Abbreviation 

Actual 

Dimension  
Notes 

2.1 Wheelbase - 176" minimum   X    176    

    

2.2 Overall Height - 115" maximum excluding 

A/C 

  X    115    

    

2.3 Overall Length - 280" minimum   X    305    

    

2.4 Interior Length - 190" minimum, from 

behind driver to rear wall 

  X    201    

    

2.5 Exterior Width - 96" maximum excluding 

mirrors 

  X    96     

    

2.6 Interior Width - 90" minimum (at the floor 

line) 

  X    92       

    

2.7 Interior Height @ Center aisle - 76" 

minimum 

  X    79     

    

2.8 Entrance Door (Clear Opening) - 40" width, 

75" height 

  X    40      AE 

    

2.9 First Step - 11.5" maximum ground to first 

step 

  X    11.5       AE 

    

2.10 Step Tread Depth - 9" minimum   X    11      

    

2.11 Step Riser Height - 9" maximum, step 

width 40" minimum 

  X    9     

    

2.12 GVWR - 14,000 lbs. minimum   X    14,500       

    

2.13 Knee Room - 28" minimum, hip to knee   X    34       
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3.0 CHASSIS Abbreviation 

Actual 

Dimension 
Notes 

3.1 Chassis shall be a current model year, dual 

rear wheel commercial cutaway chassis.  

Vehicle must meet current Federal and 

State emission standards. 

  X            

    

 
4.0 POWER PLANT Abbreviation 

Actual 

Dimension 
Notes 

4.1 Engine shall be a Gas V8 or V10 with spin-

on throw away type oil filter and a 

disposable dry air cleaner. 

  X            

    

4.2 Engine compartment shall be insulated from 

the passenger compartment to absolutely 

minimize coach interior noise level, heat 

and fumes. Engine cover shall be insulated 

to reduce interior noise to below 78 

decibels. 

  X            

    

4.3 Engine shall be equipped with engine oil 

cooler and an OEM engine block heater. 

  X            

    

4.4 Transmission shall be an electronic 5-speed 

with overdrive, and shall be removable 

without disturbing engine drive.  An 

auxiliary transmission oil cooler shall be 

installed in front of the radiator as an OEM 

option (Heavy Duty Service Package). 

  X            

    

 
5.0 COOLING SYSTEM Abbreviation 

Actual 

Dimension 
Notes 

5.1 Cooling system shall incorporate an 

overflow tank as well as radiator fan 

equipped with viscous fan clutch.  System 

shall be protected to -35 degree Fahrenheit, 

utilizing extended life coolant. Antifreeze 

coolant strength shall be checked and 

labeled on the coolant reservoir. 

  X            

    

5.2 All coolant lines are to be secured and 

protected from sharp edges, by running a 

large heater hose over existing heater hoses 

for protection.   

  X           AE 

    

 
6.0 FUEL SYSTEM Abbreviation 

Actual 

Dimension 
Notes 

6.1 Fuel tank shall be a minimum (55) gallon   X            
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capacity, internally baffled to prevent 

surging.  Tank shall be mounted inside 

frame rails. 

    

 
7.0 EXHAUST SYSTEM Abbreviation 

Actual 

Dimension 
Notes 

7.1 There shall be an OEM heat shield installed 

on the fuel tank. 

  X            

    

7.2 Exhaust tail pipe shall extend to the rear, 

street side/left of the vehicle beyond body 

side panel and shall be constructed using 

exhaust tubing with a tapered cut on bottom 

side of pipe.  Exhaust hangers shall be 

spaced 30” on center and 10 inches from 

the tip this is in reference to the bus 

manufacturer modified exhaust. 

  X            

    

 
8.0 FRONT AXLE Abbreviation 

Actual 

Dimension 
Notes 

8.1 Heaviest axle available with gas pressurized 

shock absorbers. 

  X            

    

8.2 Front suspension shall be equipped with 

anti-sway bar. 

  X            

    

 
9.0 REAR AXLE AND FINAL DRIVE Abbreviation 

Actual 

Dimension 
Notes 

9.1 Rear axle capacity shall be supplied by 

manufacturer and matched to vehicle 

chassis specifications previously described 

at 176” wheelbase and 14,000 minimum 

GVWR). 

  X            

    

9.2 A Mor/Ryde or approved equal, suspension 

system shall be installed that improves ride 

quality, and reduced road shock. 

  X            

    

9.3 Rear axle ratio shall be determined by the 

manufacturer and based on type of service, 

geographical area, and additional economic 

factors recommended. (Preferred ratio 4.56) 

  X            

    

9.4 Rear heavy duty gas pressurized shock 

absorbers. 

  X            

    

 10.0 PROPELLER SHAFT/DRIVE 

LINE 
Abbreviation 

Actual 

Dimension 
Notes 
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10.1 Drive shaft shall be heavy duty type with 

needle bearing universal joints, or 

equivalent. 

  X            

    

10.2 Drive shaft guards shall be installed to 

prevent it from striking floor of bus or 

ground, in the event of tube or universal 

joint failure. 

  X            

    

10.3 Drive shaft guards need to be removable 

(bolted on type only, not welded). 

  X            

    

 
11.0 STEERING Abbreviation 

Actual 

Dimension 
Notes 

11.1 Power Steering is required.   X            

    

11.2 Steering mechanism shall be self-centering 

requiring little or no effort to bring vehicle 

back to straight-ahead after turning. 

 X             

    

11.3 Steering wheel shall offer a tilt feature to 

adjust to individual drivers. 

  X            

    

11.4 Cruise control shall be provided.   X            

    

11.5 Vehicle front-end alignment is required and 

a printed copy of the alignment result shall 

be provided with vehicle packet. 

  X            

    

 
12.0 BRAKES Abbreviation 

Actual 

Dimension 
Notes 

12.1 Service brakes shall be dual hydraulic, 

power assist, disc front and rear. 

  X            

    

12.2 Front and rear brakes shall offer “Anti-

lock” feature. 

  X            

    

12.3 OEM upgrade to heavy duty brakes and 

system would be preferred. If available, 

offer as option. 

  X            

    

12.4 Braking system shall be adequate for the 

GVWR of the bid vehicle. 

  X            

    

 
13.0 WHEELS Abbreviation 

Actual 

Dimension 
Notes 

13.1 Vehicle shall be equipped with six (6) 

heavy, OEM ventilated pressed steel 

  X            
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wheels, 16.0” diameter and 6” width, single 

front and dual rear. All wheels to be inter-

changeable. All wheels to be painted white. 

    

 
14.0 TIRES Abbreviation 

Actual 

Dimension 
Notes 

14.1 LT225/75/16 Load Range E minimum.  

Total of six (6) all season radial tires with 

mud and snow designation.  All tires and 

wheels to be spin balanced and aligned.  A 

spare tire shall be provided that matches all 

other vehicle tires and shall be mounted on 

wheel, balanced and painted to match other 

wheels and shipped loose in bus. 

  X            

    

14.2 Lead wheel weights will not be accepted.  

Steel weights or less toxic wheel weight 

alternatives shall be supplied. 

  X            

    

 
15.0 BUMPERS Abbreviation 

Actual 

Dimension 
Notes 

15.1 Vehicle shall be provided with 

manufacturer’s standard front bumper with 

rear energy absorption type bumper, Romeo 

Rim Energy Absorbing Bumper System or 

approved equal. 

  X            

    

15.2 Bumpers shall be fastened directly to the 

chassis frame to allow shock from impact to 

be transmitted directly to chassis frame. 

  X            

    

15.3 Rear bumper shall incorporate anti-ride 

device to prevent standing on rear bumper 

and shall be integral to bus body. 

  X            

    

15.4 Rear bumper safety sensor systems, OEM 

installed sensor if available from the chassis 

manufacturer. 

  X            

    

 16.0 ELECTRICAL SYSTEMS AND 

COMPONENTS 
Abbreviation 

Actual 

Dimension 
Notes 

16.1 The electrical system shall comply with all 

applicable FMVSS and shall conform also 

to all applicable SAE recommended 

standards and practices.  All electrical and 

electronic components shall be selected to 

minimize electrical loads thereby not 

exceeding the generating capacity of the 

  X            
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vehicle. 

    

16.2 The electrical system components and 

wiring shall be readily accessible through 

access panels for checking and for 

maintenance.  All switches, indicators and 

controls shall be located and installed in a 

professional manner that facilitates easy 

removal and servicing.  All exterior 

housings of lamps and fixtures shall be 

corrosion resistant and weatherproofed. 

  X            

    

16.3 One (1) 225 AMP alternator minimum. 

Alternator must be sufficient to operate all 

electrical equipment on vehicle including 

lift without drain in battery. 

  X            

    

16.4 Dual (2) batteries (GLASS MAT) with a 

combined capacity of no less than 1800 

CCA. Primary and secondary battery shall 

be at 900 CCA and both be located in fully 

enclosed stainless steel battery 

compartment with stainless steel slide out 

tray both batteries shall be matching 

manufacture and CCA. A battery 

compartment located 

adjacent to the passenger’s entrance door 

battery compartment shall be stainless steel 

or painted with acid resistant paint. All 

battery connections require battery anti-

corrosion treatment. 

  X            

    

16.5 Electrical switch panel shall be 

dash/doghouse mounted and within easy 

reach of driver. It shall include all switches 

which will include: passenger compartment 

lighting, air conditioning, and heating both 

dash and rear factory installed equipment 

and wheelchair safety interlock ETC. All 

switches shall be back lit for night 

operation, professionally labeled switches, 

controls or gauges are not to be installed 

above the driver’s head or above the OEM 

Dash. 

  X            

    

16.6 A warning light and audible buzzer 

indicating rear door ajar condition 

shall be located in switch panel or dash. 

  X            
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16.7 Wiring to be routed in a split open-type 

loom and secured to the body or frame with 

straps in order to prevent snagging and 

chafing. Plastic sleeves shall protect wires 

that penetrate steel member.  An underbody 

convoluted loom shall be used as a 

protective channel for wiring.  Terminals 

shall terminate at appropriate junction 

terminals encased in bake-lite or molded 

plastic material.  All wiring and end 

connectors shall be of the machine staked 

type. 

  X            

    

16.8 Wiring devices, switches, etc. with the 

exception of circuit breakers, shall be rated 

to carry at least 125% of the maximum 

ampere load for which the circuit is 

protected. Circuit breakers shall be manual 

resettable type and designed specifically for 

each circuit. All body circuit panels shall 

have an accurate ledger, professionally 

labeled and installed on circuit panel door. 

  X            

    

16.9 A master electrical component 

compartment located in a weather protected 

compartment with access from the interior 

of the bus shall be provided. 

  X            

    

16.10 All switches provided by bus body 

manufacturer shall be transit grade rocker 

type, identifiable with universal symbols 

indicating function, and shall be LED back-

lit. Decals or any other “stick-on” type 

labels will be rejected. 

  X            

    

16.11 Heavy duty 12-volt horn shall be provided 

and installed so it is protected from wheel 

wash.  A back-up alarm shall be provided. 

  X            

    

16.12 Required with delivery will be an “As 

Built” wiring schematic.  Each individual 

circuit shall be displayed and correlate with 

the vehicle bid.  A single sheet wiring 

diagram is unacceptable.  Schematic may be 

contained on CD or conventional paper 

manual. 

  X            

    

 
17.0 INSTRUMENT AND CONTROLS Abbreviation 

Actual 

Dimension 
Notes 
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17.1 Following gauges and/or controls are to be 

provided; 

  X            

 
a. Ignition Key Switch   X             
b. Speedometer with Recording Odometer   X            

 c. Tachometer (If Optional)   X             
d. Voltmeter   X             
e. Oil Pressure Gauge and Warning Lamp   X             
f. Fuel Tank Level Gauge; Low Fuel 

Warning Light 

  X            

 
g. Engine Temperature Gauge   X             
h. Headlight High Beam Indicator   X             
i. Parking Brake “on” Indicator Light   X             
j. Directional Signal and Flasher Action 

Light 

  X            

 
k. Check Fuel Cap   X             
l. Fasten Safety Belt Warning Light   X            

    

17.2 All instruments to be grouped on a single 

panel in full view of driver. 

  X            

    

17.3 Visual/audible warning system (apart from 

gauges already listed) shall be supplied to 

alert driver of an operational failure. 

  X            

    

17.4 The following controls, in addition to 

normal steering, braking and transmission 

functions are to be provided: 

  X            

 
a. Column mounted turn signal lever   X             
b. Emergency flasher facing driver and 

clearly visible 

  X            

 c. Door control at driver’s location   X             
d. OEM Exterior light switch   X             
e. Separate switch and temperature control 

for driver’s heater, defroster and AC 

  X            

 
f. Two-speed wiper control w/intermittent 

feature 

  X            

 
g. Windshield washer   X             
h. Switch for passenger compartment lights   X             
i. Driver dome light   X             
j. Body master disconnect switch, on 

positive side of system, readily accessible 

and manually operated by driver 

  X            

    
 

 
18.0 BODY CONSTRUCTION Abbreviation 

Actual 

Dimension 
Notes 

18.1 Body Structure: Vehicle shall be built as an 

integral unit and adequately reinforced at all 

  X            
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joints and corners where stress 

concentration may occur; body shall be 

built to adequately carry required loads and 

withstand road shock.  Documentation is 

required that vehicle meets FMVSS 220 

Roll Over Certification. Such certification 

must be provided with bid submission.  

Written documentation should be included 

in bid package that the vehicle being bid 

has been certified and is in compliance with 

the required standard(s). 

    

18.2 Body structure must incorporate an 

integrally welded steel body framing for the 

floor, end caps, sidewalls, and roof. 

  X            

    

18.3 Floor framing description, method of 

assembly, steel cross sections, and gauge of 

steel must all be included in full description 

submitted as indicated at end of Section 18. 

  X            

    

18.4 Tubular wall structures shall be jig-welded, 

with impact rails incorporated into the walls 

at floor and seat area. 

  X            

    

18.5 Roof structure shall be same jig-welded 

construction. Complete description, 

including size of tubing, metal gauge 

submitted with total body construction 

detail.  Roof structure must conform to 

appropriate FMVSS. An illustration of the 

framing construction must be submitted. 

  X            

    

18.6 Body steel cage frame which would consist 

of floor, side walls, roof, from front to rear, 

and will be welded together resulting in a 

one-piece body frame structure. No other 

method of assembly will be acceptable. 

  X            

    

18.7 Zinc coating or equal shall be applied to all 

steel structural members including all 

components listed in 18.6, when assembly 

has been completed. 

  X            

    

18.8 Vehicle body shall be bolted to frame 

structure as recommended by chassis 

manufacturer. 

  X            

    

18.9 Sidewalls and roof shall be insulated with   X           Roof / 8.632 
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high density polyurethane foam insulation. 

Specify R value.  

  Walls / 6.025 

    

18.10 All securing and fastening hardware (nuts, 

bolts, clips, clamps) shall be stainless steel, 

zinc or cadmium plated phosphate coated to 

aid in corrosion prevention. 

  X            

    

18.11 Exterior side walls shall be smooth side 

sheets with no exposed fasteners. Specify 

exterior wall material. 

  X           Corrosion Proof 

  Composites 

    

18.12 Wheelhouses are to be constructed of metal 

and reinforced to prevent deflection with 

ample clearance provided for tires under a 

load and operating on both smooth and 

rough terrain. 

  X            

    

18.13 A clear paint protection film shall be 

installed on the front corner of body of the 

passenger’s side, ahead of passenger’s entry 

door and on driver side behind the driver’s 

door to protect from high volume of stone 

and road debris for damaging body panels. 

  X            

    

18.14 Removable splash aprons (Mud Flaps) shall 

be installed at each wheel opening and must 

extend beyond the outer surface of the tires 

and not to interfere with any repairs and/or 

replacement. 

  X            

    

18.15 Vehicle, entire under body frame and 

underside floor, shall be undercoated and 

applied at the time of manufacture. All open 

holes, gaps, seams that enter the bus body 

or exposed metal surfaces shall be sealed 

and undercoated. Any craters in the spray 

foamed areas that can trap materials from 

the roads shall be refilled and undercoated.       

Description of undercoating type and make 

will be included with full bus body 

description provided by bidding vendor. 

  X            

    

18.16 All exterior metal trim shall be stainless 

steel, polished aluminum or chrome plated. 

  X           AE 

    

18.17 Gutters shall be installed the full body 

length of vehicle and over all windows and 

doors in such a way that water is diverted to 

  X            
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the rear of the vehicle. 

  
 

NOTE:  A COMPLETE AND DETAILED DESCRIPTION OF THE BODY CONSTRUCTION 

MUST BE SUBMITTED WITH ANY EXCEPTION REQUESTS AND/OR APPROVED EQUALS. 

SUCH DESCRIPTION MUST INCLUDE, BUT NOT LIMITED TO, THOSE ITEMS AS 

INDICATED THROUGHOUT SECTION 18. IN ORDER FOR A SUBSEQUENT BID TO BE 

CONSIDERED, PRE-APPROVAL OF THE CONSTRUCTION DETAIL MUST BE DETERMINED. 

    
 

 
19.0 DOORS Abbreviation 

Actual 

Dimension 
Notes 

19.1 Doors of the bid vehicle shall include: 

Driver’s door, entrance door, accessible 

entrance door, and rear emergency door. 

  X            

    

19.2 Driver’s Door shall be chassis 

manufacturer’s standard door. An external 

step shall be provided for driver’s ease and 

convenience in accessing vehicle. If OEM 

chassis manufacturer does not offer a built-

in step as part of the chassis construction, 

an additional step, minimum of 7” of safe 

useable area must be provided.  As 

specified in the Provider’s bid.  

  X            

    

19.3 Passenger’s entrance door shall be a two 

leaf, electrically operated, driver controlled 

door. Size, make, and model of the motor 

used shall be included with bid, and shall 

meet the minimum measurements outlined 

under Sec. 2.0 Dimensions, and listed here. 

Door glass panes should be 1/8” thick, 

tinted with AS-2 rated tempered safety 

glass.  Door framing (door trim) shall be 

stainless steel frame and be located directly 

adjacent to the driver’s seat. This 

specification refers to the doorway framing 

and not the door panels. Door entrance shall 

have a clear opening of a minimum of 40” 

width and a minimum door height of 75”. 

Doors must be installed in such way no to 

allow ice buildup on the first step. A rubber 

gasket shall be installed at the meeting 

edges creating a seal to prevent water and 

road debris from accessing stepwell. A 

hinged door must be supplied to access the 

door mechanism. A red small LED light 

shall be installed at the emergency exit.   

As specified in the Provider’s bid. 

  X            
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19.4 Stepwell Assembly shall be constructed of 

12-gauge stainless steel. Stepwell shall 

meet the dimensions as outlined in Section 

2.0. Steps shall be fully recessed, enclosed 

and protected from weather. Steps shall be 

covered with non-skid textured (or ribbed) 

treads with yellow step nosing. Treads 

should be fully secured to step to prevent 

lifting. Step well to be heated to prevent ice 

buildup with the installation of step 

heater(s) installed directly under step tread 

in the first two steps from the bottom. 

Warm Welcome acceptable or an approved 

equal. ADA required hand rails left and 

right will be installed in entry and shall be 

stainless steel. 

  X            

    

19.5 Rear Emergency Door: A key locking rear 

emergency door measuring a minimum 32” 

wide and 54” in height and be key locking 

from the exterior. A door ajar warning light 

and buzzer located in driver’s area door 

shall be provided with upper and lower door 

glass.  In addition, windows in rear body 

panels one on each side of the door. These 

windows shall be a minimum of 7” in width 

and 24” high and matching in height, the 

door glass. Emergency exits shall be labeled 

on the interior of the vehicle. Door framing 

shall be constructed using stainless steel 

this refers to the framing of the doorway 

and not the door. Door to be constructed of 

14-gauge steel framing and outer skin 

consistent with the body construction. Full 

length piano hinge shall be provided as well 

as high density foam insulation, a rubber 

gasket, all around to seal the door from 

water seepage. A gas pressurized strut rod 

is required to hold the door open when in 

use shall be provided. A red small LED 

light shall be installed at the emergency 

exit. As specified in the Provider’s bid. 

  X            

    

19.6 Lift Access Door: A key locking lift access 

door(s) shall be located behind the rear 

axle. Door shall measure minimum of 57” 

in height and a clear opening width that will 

accommodate the lift being offered in bid. 

Door framing shall be constructed using 

  X            
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stainless steel. A gas pressurized strut rod is 

required to hold the door open when in use 

shall be provided. 

    

19.7 All Door-way framing (Trim) shall be 

stainless steel. As in the previous door 

specifications, this refers to the door 

framing trim and not the door(s). Door(s) to 

be constructed with outer skin consistent 

with the body construction.  Full length 

piano hinge shall be provided and door shall 

be insulated with high density foam; rubber 

gasket used to seal door against water 

seepage. 

  X            

    

19.8 Roof Hatch: One (1) roof hatch/ventilator 

shall be installed in location determined by 

manufacturer not to interfere with roof 

mounted air conditioning unit.  Hatch to be 

Specialty, Transpec or an approved equal. 

A red small LED light shall be installed at 

the emergency exit. 

  X            

    

 
20.0 WINDSHIELD AND WINDOWS Abbreviation 

Actual 

Dimension 
Notes 

20.1 Windshield to be OEM standard and shall 

be laminated tinted safety glass. 

  X            

    

20.2 OEM heavy duty electrical two speed 

windshield wipers with an intermittent 

feature and washer. 

  X            

    

20.3 Driver’s side window to be OEM standard 

roll down type. 

  X            

    

20.4 Passenger windows shall be transit type and 

not a single sliding school bus type and 

shall comply with all applicable FMVSS. 

Windows shall have an opening capability 

for ensured ventilation with an upper “T” 

sliding design. Windows shall be safety 

glass with an AS-3 marking, dark tinted to a 

maximum of 31% light transmission. 

  X            

    

20.5 Emergency push out windows shall comply 

in quantity with FMVSS217 and clearly 

labeled with visible operating instructions. 

A red small LED light shall be installed 

above each emergency push out window 

  X            
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and any emergency exit. A red small LED 

light shall be installed at the emergency 

exit. 

    

20.6 The transition panel located between the 

right front wheel and the entrance door shall 

have an AS-2 rated glass window for 

driver’s view of the right side of vehicle 

and shall offer a minimum of 300 square 

inches of glass. 

  X            

    

 
21.0 HEATERS Abbreviation 

Actual 

Dimension 
Notes 

21.1 Front heater shall be OEM manufacturer’s 

high output heater with defroster. Auxiliary 

heaters shall be a minimum of two (2) 

65,000 BTU units located under seat(s) in 

passenger compartment and not to interfere 

with ambulatory traffic. Total heat BTU 

shall be sufficient to heat vehicle size. 

  X            

    

21.2 Two (2) water shut-off valves shall be 

installed outside the vehicle under driver’s 

seat and shall be ¼ turn gate valves, or ball 

type valves. 

  X            

    

21.3 Heaters individually controlled with three 

position switches; high, low and off and 

labeled front and rear. Switches shall be 

located in switch panel in driver’s area. 

  X            

    

 
22.0 AIR CONDITIONING Abbreviation 

Actual 

Dimension 
Notes 

22.1 Dual air conditioning systems are required 

with separate compressors. A OEM dash air 

conditioning system shall be supplemented 

with a passenger air conditioning system of 

no less than 45,000 BTU, the BTU rating 

shall be recommended by manufacturer for 

service area and climate in Maine.  Both 

systems shall be separately controlled by 

switches in the driver’s area and should 

offer a minimum of two speed fan control. 

Temperature shall be controlled by infinite 

position rotary control. Passenger’s air 

conditioning shall be a dual fan/condenser 

and shall be roof mounted. 

  X            
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22.2 Return and drain hoses from evaporator 

shall be routed internally of the vehicles 

rear wall. 

  X            

    

22.3 Product literature detailing manufacturer’ s 

specification for both types of systems must 

be provided with the proposal and should 

support the BTU capacity for the system 

selected. 

  X            

    

 
23.0 INTERIOR LIGHTING Abbreviation 

Actual 

Dimension 
Notes 

23.1 Interior lighting shall include a driver’s 

compartment dome light instrument panel 

lights, switch panel back-lighting, six (6) 

minimum recessed or low-profile mounted 

lights, in passenger compartment, and two 

(2) hooded 2 foot-candles of illumination 

measured stepwell lights that automatically 

illuminate when passenger door is opened. 

Interior lighting shall consist of LED lights. 

  X            

    

23.2 All egress locations shall be designated and 

identified with a small red LED light 

illuminated when vehicle is in operation.   

  X            

    

 
24.0 EXTERIOR LIGHTING Abbreviation 

Actual 

Dimension 
Notes 

24.1 All exterior lights shall meet State, Federal 

and MaineDOT requirements. All 

applicable exterior lights, i.e. Lift Access 

door, entrance must be in compliance with 

the ADA requirements and be LED type. 

(Headlights Exempt) 

  X            

    

24.2 Single rectangular halogen headlamps of 

sealed beam type are required with high and 

low beam controlled by turn signal lever. 

Daytime running lights shall be provided if 

available from chassis manufacturer. 

  X            

    

24.3 Directional signals, front and rear shall be 

operated by lever on steering column and 

shall meet all applicable FMVSS. 

  X            

    

24.4 All exterior lights that are available shall be 

of LED type. 

  X            
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24.5 All lights (marker, turn signals, taillights, 

clearance etc.) shall be flush or low profile 

mounted. 

  X            

    

24.6 Two (2) back up lights shall be provided 

with a center brake light that operates in 

conjunction with corner brake lights. 

  X            

    

24.7 Two (2) flush or low floor mounted two 

foot-candles of illumination measured LED 

lights shall be installed at the ambulatory 

entrance door illuminate the landing area 

and shall be activated automatically upon 

opening entrance door. 

  X            

    

24.8 A license plate bracket with light shall be 

provided on rear of vehicle and a front 

license plate bracket for the front. 

  X            

    

 25.0 FLOOR 

CONSTRUCTION/COVERING 
Abbreviation 

Actual 

Dimension 
Notes 

25.1 5/8” minimum thickness marine grade 

plywood sub floor or approved equal all 

edges sealed to prevent entry of moisture.  

Subfloor shall be screwed and glued to 

frame members. Transit grade non-skid 

flooring shall be used over sub floor 

material aisle. Flooring shall be cemented 

with waterproof adhesive to the plywood 

sub floor and have welded seams to create a 

one piece covering. No floor carpeting will 

be accepted. Flooring shall be “cove” 

mounted up side walls a minimum of 5” 

also wheel wells shall be covered with the 

flooring material. All flooring edges that 

meet another material (walls, wheel wells, 

doorframes, floor tracks, etc.) shall be 

sealed (caulked) to prevent water from 

entering under the flooring.  Any deviation 

from this installation will be unacceptable. 

  X            

    

 
26.0 INTERIOR Abbreviation 

Actual 

Dimension 
Notes 

26.1 Interior shall provide an aesthetically 

pleasing atmosphere. School bus type 

interior is not acceptable. As specified in 

the Provider’s bid. 

  X           CLOTH CEILING, 

GRAY COMPOSITE 

WALLS, GRAY 

VINYL TRIM 
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26.2 Walls shall be finished in a durable material 

coordinated with the vehicle’s color 

scheme, white or light gray. 

  X            

    

26.3 Headliner shall also be OEM compatible 

with vehicle’s colors and shall be cloth 

covered insulated for absorption of interior 

noise. 

  X            

    

26.4 Headliner shall also be compatible with 

vehicle’s colors and shall be covered with a 

padded vinyl fabric for absorption of 

interior noise. 

  X            

    

26.5 Side and rear walls and roof shall be 

insulated with description of insulation 

materials, with r-factor of 6 and installation 

process being part of the body details. 

  X            

    

26.6 Fuel tank access panel shall be installed in 

floor. 

  X            

    

26.7 Stanchions shall be installed that are 

constructed of 1¼” seamless stainless steel.  

Vertical stanchions, with modesty panels to 

be located at top left of step well and behind 

the driver. All modesty panels shall be 

padded and matching vinyl covered. A clear 

plexiglass partition shall be installed above 

the modesty panel behind the driver. 

  X            

    

26.8 All stanchions to be secured to solid 

structure framing and not simply attached to 

ceiling or wall panels with sheet metal 

screws. 

  X            

    

 
27.0 SEATING Abbreviation 

Actual 

Dimension 
Notes 

27.1 Driver’s seat shall be Chassis OEM seat 

with an adjustable power base, fully 

padded, shock absorbing seat of heavy-duty 

fire-resistant construction, equipped with 

retractable lap and shoulder safety restraint; 

upholstery shall be standard OEM material. 

Standard arm rest adjustable fore and aft, 

recline, and lumbar support. All seat 

mechanism must be covered and not 

exposed. 

  X           AE 
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27.2 Passenger Seats shall be fully contoured 2pt 

mid-high, Freedman or approved equal. 

Seats shall have individual backs and 

bottoms cushions with level 4 upholstery. 

The first row of seating will be designated 

by a sign as priority seating. Each passenger 

seating style will be determined by the end 

user, all seat costs shall be included in the 

seating options 38.0. 

                                                            

Passenger seat layout See floor layout 

Attachment #1.  

  X            

    

27.3 A minimum of 28” hip to knee space 

including those seats mounted behind a 

modesty panel. 

  X            

    

27.4 Seat belt extensions shall be provided for 

each individual seat on each vehicle. Length 

of extensions to be longest available per 

seat configuration. 

  X            

    

27.5 Grab handle shall be installed on aisle seats, 

at the top of aisle seat. And two continuous 

ceiling mounted assist rail on each side of 

the passenger’s area aisle.                                                                                                           

  X            

    

27.6 Each seat position shall be equipped with a 

freedman under seat retractor (USR) 

passenger restraint system (seat belts). Seat 

belts shall be bolted to the seat frame, 

independent of the seat. Belts must not be 

able to fall to the floor. All USR and release 

buckles must not be rigid design that will 

cause injury to the passengers. As 

described in the Provider’s bid. 

  X            

    

 
28.0 SAFETY EQUIPMENT Abbreviation 

Actual 

Dimension 
Notes 

28.1 Each vehicle will be equipped with the 

following: 

  X            

 
a. Triangle Reflector Flare Kit   X             
b. 5# Rechargeable ABC Type Fire 

Extinguisher with holder 

  X            

 c. 24 piece First Aid Kit w/CPR mouthpiece   X             
d. Back Up Alarm   X             
e. Seat Belt Cutter   X             
f. Evac-Aid evacuation blanket or   X            
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Approved Equal  
g. Body Fluid Clean Up Kit   X             
h. Wheel chocks and holders   X             
i. Securement and location of safety 

equipment (with the exception of the back-

up alarm) shall be in secure and accessible 

location to the driver.   

  X            

    
 

 
29.0 MIRROR Abbreviation 

Actual 

Dimension 
Notes 

29.1 Exterior rear view mirrors shall be 7”x10” 

dual glass (one convex lens), heated, remote 

left and right. A four-way adjustable 

Interior rear view mirror installed above  

the center windshield shall be convex for 

driver’s view of bus interior. 

  X            

    

 
30.0 MUD FLAPS Abbreviation 

Actual 

Dimension 
Notes 

30.1 Mud flaps shall be installed behind front 

and rear wheels, flaps shall   be positioned 

in such manner that they or outside the tire 

envelope to prevent road debris hitting body 

panels. Bracing may be required to prevent 

mud flap from sailing. 

  X            

    

 31.0 EXTERIOR, PAINT, GRAPHICS, 

LETTERING 
Abbreviation 

Actual 

Dimension 
Notes 

31.1 Buses shall be white unless an agency 

desires a solid exterior color. (Reference to 

Section # 38 General Options Pricing) 

  X            

    

 
32.0 RUSTPROOFING Abbreviation 

Actual 

Dimension 
Notes 

32.1 Manufacturer’s full rust proofing package: 

When a vehicle is rust proofed in 

accordance with this standard, rustproof 

and/or bidder shall furnish written warranty 

stating the period of time the rust proofing 

will protect vehicle (maximum warranty 

period offered by manufacturer is required).  

Warranty shall include a detailed outline of 

all warranty limitations.  Defective material 

and workmanship shall be replaced or 

repaired by the rustproof   manufacturer at 

no Charge in accordance with the warranty. 

No materials from the rustproof process 

shall restrict any vents or air conditioning 

  X            
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drainage tube.  Inspection to insure a clear 

drain will be done at factory and before 

delivery. 

    

 
33.0 BODY/CHASSIS WARRANTY Abbreviation 

Actual 

Dimension 
Notes 

33.1 Manufacturer will provide a minimum 

standard warranty coverage on parts and 

labor, warranty to cover all components and 

parts on the bus body.  Chassis will be 

warranted under OEM standard warranties. 

Bus body manufacturer shall provide a 

minimum standard warranty coverage.      

  X            

    

 
34.0 MISCELLANEOUS Abbreviation 

Actual 

Dimension 
Notes 

34.1 OEM AM/FM/CD digital radio shall be 

provided.  Radio shall include clock as part 

of the radio and not a separate item.  There 

shall be a minimum of four (4) speakers to 

be installed in passenger compartment. 

  X            

    

34.2 Key locking storage area with hinged cover 

installed overhead of driver in the header 

area. (No Glued Hinges) 

  X            

    

34.3 12 volt cell phone power charging outlet   X            

    

34.4 Driver side adjustable sun visor   X            

    

 35.0 WHEELCHAIR SECUREMENT 

AREA - RESTRAINTS 
Abbreviation 

Actual 

Dimension 
Notes 

35.1 Wheelchair securement positions shall be 

both located in rear of vehicle. Area must 

have a clear floor area of 30” x 48” (ADA 

requirement 28.23.d.2) per securement. 

  X            

    

35.2 Wheelchair Restraint(s) shall be Q-Straint 

360 type or approved equal and shall secure 

wheelchair in a forward-facing position.  

Wheelchair occupant belt shall be provided 

as well as a retractable shoulder belt in 

compliance with ADA. Under seat mounted 

restraint holder (TDSS) shall be provided 

for belt storage when not in use. 

  X            

    

35.3 Floor restraint system must be 

manufactured by the same company 

  X            
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manufacturing the securement system and 

should be flush mounted. Q-Straint 360 

should be appropriate for use with a “Slide 

and Click” or approved equal type. 

    

 
36.0 WHEELCHAIR LIFT Abbreviation 

Actual 

Dimension 
Notes 

36.1 1000 lbs. Braun Century 2 or an approved 

equal Commercial wheelchair lift shall be 

in compliance with USDOT Rules and 

Regulations 49CFR, Part 38, ADA, 

1990.covering platform. Further it shall 

comply with NHTSA Rule 403/404. 

  X            

    

36.2 Lift shall be inter-locked with the vehicle 

transmission ensuring that the vehicle 

cannot be moved when the lift is not in a 

stow position, ADA38.23.b.2. 

  X            

    

36.3 Lift platform shall be illuminated by LED 

lights mounted on the lift itself as well as 

two exterior lights located below window 

level which are shielded to protect the eyes 

of passengers while entering or leaving   lift 

area, ADA 38.31. 

  X            

    

36.4 A light on the dash shall be provided to 

indicate door is open. An interior light 

should activate when the door(s) are open to 

illuminate the wheelchair area from above 

the lift. 

  X            

   

ADA REQUIRMENTS SHALL SUPERCEDE ANY AND ALL SPECIFICATIONS NOTED HERE. 

   

36.5 Hand held pendant control, for lift 

operations, shall be a one-hand operation 

design made of durable ABS plastic. 

Control box shall have back-lit functions 

and a coiled cable with modular jack 

connections. 

  X            

    
 

36.6 Manual back-up system provided to ensure 

operation of lift in case of electrical failure. 

System shall be reliable and allow manual 

raising and lowering the lift while occupied. 

Back-up system shall fold and unfold 

platform.  Pump shall be integrated with 

hydraulic power pack system so that no 

  X            
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hydraulic lines or fittings are required for 

fluid transfer. 

    

36.7 Platform shall be steel construction with a 

see-through grating allowing improved 

visibility and safer use.  Platform shall have 

a minimum usable wheelchair passage 

width of 33” and a minimum usable length 

of 52” requiring a 57” vertical clear door 

opening.  Sides of platform shall be a 

minimum of 2.5” high. 

  X            

    

36.8 Platform shall be automatically folded and 

unfolded and fully automatic operation. 

Platform shall allow both inboard and 

outboard facing of wheelchair and mobility 

aid users.   

  X            

    

36.9 Outer barrier shall be mechanically 

activated and must be in vertical position 

prior to platform movement. The Inner and 

Outer barrier shall be sole outboard 

retention device and shall be interlocked 

and comply with the FMVSS 403/404 

requirements. Dual handrails shall be 

provided for additional security and 

convenience. Rails shall be 1 ¼” minimum 

diameter, minimum 30” high and a 

minimum of 8” in length and include 

handrail restraint. They shall withstand a 

100lb. force in any direction without 

permanent deformation. 

  X            

    

36.10 All lift components shall be finished with a 

baked-on powder coating which will meet a 

salt spray test of 1000 hours, providing 

corrosion resistance. 

  X            

    

 
37.0 GENERAL OPTIONS PRICING Price Notes 

  The following equipment is to be bid as option with prices. List is not 

limited to, but should include, any and all items so marked throughout the 

specifications: 

 

   

  

The following seat options shall reflect the cost difference between the seats specified in 27.2. 

  

  

37.1 Seating Options: Priced per seat not per      X      
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double seat. 

» Integrated 3pt seat      $390.00    UPGRADE 

» Integrated 3pt seat with CRS 225 hook and 

tether 

     $611.00   UPGRADE 

» Integrated 3pt child restraint seat      $462.00     UPGRADE 

» 3pt foldaway seat      $1,058.00     UPGRADE 

       »  2pt foldaway seat      $546.00    UPGRADE 

   

37.2 Exterior Bid as Option Pricing:      X      

» One Contrast Stripe      $330.00     

» Two Contrast Stripes      $430.00    

» Solid Color Exterior Paint      $4,600.00     

» Lettering (Per Letter)      $4.00    

» Fleet Number      $12.00    

» Additional snow tire and wheel mounted in 

compliance to Section 13.1 (priced each) 

     $440.00    

    
 

37.3 Two-way radio pre-wire: Pre-wire shall 

consist of roof ground antenna with pull 

wire, 10ga. Power and ground wire, and 

14ga activation wire routed to center of 

dash area with extra wire to allow 

placement options. 

     $195.00    

    

37.4 DVR interior surveillance camera system 

with a minimum three (3) year Warranty. 

REI, Pro Vision, or approved equal.  

Provide pricing for each of the following 

options. 

     X     REI 

» Two Camera System       $2,400.00    

» Three Camera System       $2,900.00     

» Four Camera System       $3,276.00     

     
SD Card interior surveillance camera 

system with a minimum three (3) year 

Warranty. REI, Pro Vision, or approved 

equal.  Provide pricing for each of the 

following options. 

      X    REI 

» Two Camera System      $2,760.00      

» Three Camera System      $3,180.00      

» Four Camera System      $3,450.00        

    

» Backup camera integrated in the rear-view 

mirror.  

     $806.00     

» Backup camera with separate monitor.      $572.00     

   

37.5 PA system with hand held microphone,      $552.00    
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Internal & External speakers, must have 

switches to control interior speakers and 

exterior speakers individually and all 

speakers together. 

    

37.6 Vehicle battery jump start connection (i.e. 

Anderson 350 or approved equal) readily 

accessible in the front near the engine grill. 

     $195.00    

    

37.7 Destination Signage, Mobilite      $4,850.00      

    

37.8 Fare Box Diamond NV with Two Vaults      $1,782.00      

    

37.9 Fare Box Diamond SV with Two Vaults      $2,185.00        

    

37.10 ADA fixed route vehicle requirements 

including but not limited to, pull cords or 

buttons, touch tape in the wheel chair areas, 

an overhead stop request sign with auditory 

stop indication. 

     $975.00      

    

37.11 Chassis Manufacturer's Extended Warranty Itemized on additional    

options page 

   

   

37.12 Body Manufacture Extended Warranty  3 years or 36,000 miles = 

$650.00 / 5 years or 50,000 

miles = $1,300.00       

   

    

37.13 Bike Rack, two position front mounted 

stainless steel, Sport Works.    

  $2,990.00    

  

37.14 Diesel Engine     Not available       

    

 38.0 BID SUBMISSSION 

REQUIREMENTS 
Abbreviation 

Actual 

Dimension 
Notes 

38.1 The following is a checklist required for 

this bid to assist in assuring that the bid is 

complete. This information is in addition to 

and all documentation found within the 

specifications. 

              

    

» Theoretical Weight Analysis Worksheet is 

required for all vehicles and supplied with 

vehicle final paper work. 

  X            

» Altoona Test on BID VEHICLE   X            

» Complete informational document on 

chassis, body construction, and body 

materials. 

  X            
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» A fully dimensioned floor plan portraying 

the arrangement of seats, wheelchair 

positions, passenger assists, wheelchair lift, 

modesty panels and doorways. 

 X             

» A weight analysis worksheet exhibiting 

individual wheel and axle weights. The 

weight analysis shall be applicable to the 

vehicle bid and shall exhibit compliance 

with weight limitations of the chassis 

manufacturer. 

  X            

» Bus body electrical system description, IN 

ADDITION TO WIRING "AS BUILT 

SCHEMATIC" 

  X           Sample included. As 

built to be supplied 

with each bus. 

» FMVSS Certifications   X            

» Bus Body Manufacturer’s Quality 

Assurance procedures “in plant” 

  X            

» QVM certification from chassis 

manufacturer 

  X            

» References of bidder’s customers currently 

using same type of vehicle bid.  Should 

include contact name, telephone and date of 

delivery. 

  X            

» Contact name, title and telephone number 

for parts and service.  Warranty service and 

warranty parts form included in bid package 

MUST be complete and returned in order 

for bid to be determined responsive. 

  X            

» Literature/Brochure shall be provided for 

Wheelchair Securement System, 

Wheelchair Lift, Air Conditioning, Heaters, 

Seating, ETC, and under seat retractors and 

release buckle. 

  X            

» Manuals to be provided with vehicle shall 

include a Parts Manual, Service Manual and 

an “As Built” Wiring Schematic. One set of 

manuals per agency and one for MDOT for 

the initial purchase. Manuals may be 

provided in conventional paper manual or 

CD. 

  X            

» Recommended service and maintenance 

schedule for chassis, body and components. 

  X            

» Warranty Descriptions on Chassis, Body 

and all Sub-Components 

  X            

» Extended Warranty Descriptions on 

Chassis, Body and all Sub-Components 

  X            

    

 
39.0 TRAINING Abbreviation 

Actual 

Dimension 
Notes 

39.1 Vehicle operators training shall be provided   X            
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within the first year of the agency receiving 

the vehicle(s). Training will be requested by 

the end user agencies. Training shall cover 

the functional operation of the Body, 

chassis, and low floor units (if appropriate) 

and shall be conducted for appropriate staff 

members and at their facility. 
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RIDER B 

TERMS AND CONDITIONS 

A. AGREEMENT 

The Provider shall deliver the busses, hereinafter referred to as “equipment” ordered in accordance with this 

Agreement and governed by these Terms and Conditions. Payments are subject to the Provider’s 

compliance with all items set forth in the Agreement and subject to the availability of funds. 

B. INDEPENDENT CAPACITY 

 In providing the equipment under the Agreement, the Provider shall act independently and not as an agent of 

the State of Maine. 

C. STATUS REPORTS 

Prior to the start of work, the Provider shall furnish MaineDOT with a proposed progress schedule in 

MaineDOT’s standard format.  The Provider will outline the various phases of work that will need to be 

completed in order to meet the schedule set forth by MaineDOT.  

  

During equipment assembly, the Provider shall submit to MaineDOT’s Fleet Representative, a Monthly 

Status Report of accomplishments from the preceding month.  The progress report shall be used to keep 

team members and MaineDOT’s Fleet Representative informed about project status and issues.  Information 

will include:  

 

a. A written statement describing the work accomplished during the period and to date. 

b. An estimate of the percentage of work completed within the specified services. 

c. Any information needed from MaineDOT to complete the project and avoid delays. 

d. The successful bidder’s action plan to remedy and address any non-conforming or unacceptable 

work submitted to Department. 

e. Document anticipated problems and possible solutions. 

These progress reports shall be submitted to MaineDOT on a monthly basis.  Failure to submit could result 

in non-payment of the invoice, or be considered as a default, and shall be recorded in the Provider’s 

Performance Evaluation.  If work is temporarily delayed, the Provider may suspend submittal of the 

monthly progress reports with written approval from MaineDOT.  The Provider shall be responsible for 

addressing any action that may be required to keep the project on schedule.  MaineDOT shall have a period 

of 15 business days after receipt of the submissions to complete the review and make any necessary 

comments.  Following the review, the Provider will make any revisions and corrections requested by 

MaineDOT. 

D. DEPARTMENT'S REPRESENTATIVE    

The Agreement Administrator shall be the Department's representative during the period of this Agreement.  

This individual has authority to: 

i. Curtail services if necessary to ensure proper execution; and   

ii. Certify to the Department when payments under the Agreement are due and the amounts to be paid; 

and   

iii. Make decisions on all claims from the Provider, subject to the approval of the MaineDOT’s 

Commissioner. 



BP 54 - AGREEMENT TO PURCHASE SERVICES  

BP54 (Rev 10/2017)                                                                              

  

E. AGREEMENT ADMINISTRATOR    

 

All progress reports, correspondence and related submissions from the Provider shall be submitted to: 

 

 Name:  Dan Rolfe      

   Title:   Assistant Fleet Services Manager 

  E-mail:  Daniel.Rolfe@maine.gov 

   Phone:  207-624-8259 

Address:  66 Industrial Drive, Augusta, ME 04330      

 

who is designated as the Agreement Administrator on behalf of the Department, except where specified 

otherwise in this Agreement.  

F. CHANGES IN THE WORK    

The Department may order changes in the work, the Agreement Amount will be modified accordingly.  Any 

monetary adjustment or any substantive change in the work shall be in the form of an amendment, signed by 

both Parties and approved by the State Purchases Review Committee.  Said amendment must be effective 

prior to execution of the work. 

G. PAYMENT AND OTHER PROVISIONS 

 MaineDOT anticipates paying the Provider for goods and services received, on the basis of net 30 day 

payment terms following delivery and acceptance of the equipment, the receipt of an acceptable title and 

required documents, and an accurate and acceptable invoice.  An invoice will be considered accurate and 

acceptable if it contains the State of Maine Agreement number, correct pricing information relative to the 

Agreement, and provides any required supporting documents as applicable, and any other specific and 

agreed-upon requirements listed within the Agreement. 

MaineDOT reserves the right to pay for the equipment purchased by any of several available means, which 

include but may not be limited to check, EFT, and/or procurement card.  Providers are advised that state 

statute precludes sellers from imposing a surcharge on credit or debit card purchases (text follows): 

“9-A MRSA §8-303 (2):  A seller in a sales transaction may not impose a surcharge on a cardholder who 

elects to use a credit card or debit card in lieu of payment by cash, check or similar means.” 

 

H. WARRANTY 

For a period of one (1) year following equipment delivery and acceptance (the “Warranty period”), Provider 

unconditionally warrants and guarantees that the equipment shall be free from all defects discovered during 

the Warranty period.  The Provider’s obligation will be to repair or replace the equipment or refund the 

purchase price.  The decision whether to repair, replace, or refund the purchase price (including shipping) 

will be MaineDOT’s sole decision, the options are defined as follows: 

• Replacement will be with new equipment matching the specifications within this Agreement. 

• Reimbursement will be for the total purchase price of the equipment including the cost of returning 

the equipment. 

• All repair costs, including the cost of transporting the equipment, will be borne by the Provider.  All 

repairs will be warranted free from defects in parts and workmanship for a one year period following 

the repair. 

The Provider hereby assigns to MaineDOT the right to enforce all manufacturer’s warranties or guarantees 

mailto:Daniel.Rolfe@maine.gov
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on the equipment. The Provider agrees that the warranty obligations provided by this Agreement shall be 

reported as an outstanding obligation in the event of bankruptcy, dissolution, or the sale, merger, or 

cessations of operations of the Provider. 

 

In the event of a breach of Provider’s warranty obligations, MaineDOT shall notify Provider in writing of 

the breach and grant Provider 30 days to cure the breach.  Should Provider fail to cure the breach, 

MaineDOT may pursue whatever remedies may be available. 

 

Time is of the essence in the delivery of the equipment specified herein, and in event of delay(s) in the 

delivery of the equipment beyond the date set forth in the Agreement, or beyond authorized extensions 

thereof MaineDOT may impose liquidated damages.  Because it is difficult to determine the actual amount 

of the damage by reason of such delay it is therefore agreed that the Provider will pay the sum of one 

hundred dollars ($100.00) per unit for each calendar day(s) delay in delivery as liquidated damages and 

not as a penalty. The delivery day period becomes effective upon issuance of the delivery order. Provider 

has submitted a delivery day period of 120 days in bid. 
 

These damages shall be deducted from any monies due, or which may thereafter become due to the 

Provider or may be recovered by through any lawful means.  

I. SET-OFF RIGHTS 

MaineDOT shall have all of its common law, equitable and statutory rights of set-off.   

J. FORCE MAJEURE 

Either party may be excused from performance under this Agreement to the extent the failure to perform is 

caused by acts of God or of the public enemy, fire, floods, epidemics, quarantine, restrictions, strikes, 

labor disputes, and freight embargos, or other causes beyond the party’s reasonable control.  In the event 

of such event of force majeure, the affected party shall provide the other party written notice of the cause 

of delay within five (5) days from the beginning of any such delay.  The time of performance shall be 

excused to extent of the duration of any such event of force majeure, or such period of time as may be 

mutually agreed upon by the Parties. 

K. INDEMNIFICATION  

The Provider shall indemnify and hold harmless the MaineDOT and its officers, agents, and employees 

from and against any and all claims, liabilities, and costs, including reasonable attorney fees, for any or all 

injuries to persons or property or claims for money damages, including claims for violation of intellectual 

property rights, arising from the negligent acts or omissions of the Provider, its employees or agents, 

officers or Subcontractors in the performance of work under this Agreement; provided, however, the 

Provider shall not be liable for claims arising out of the negligent acts or omissions of the MaineDOT, or for 

actions taken in reasonable reliance on written instructions of the MaineDOT. 

This indemnification provision shall survive any termination or expiration of the Agreement. 

 

L. DEFAULT, TERMINATION  

i. MaineDOT reserves the right to terminate this Agreement or any part hereof, for its sole 

convenience.  Thirty (30) days advance written notice shall be provided in the case of a termination 

for convenience.  In the event of such termination, Provider shall immediately stop all work 

hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work.  
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Provider shall be paid for all work on a percentage completed basis, as mutually agreed upon by the 

Parties, up to the date of termination. 

 

ii. The MaineDOT shall have the right to terminate this Agreement in the event of a material breach or 

default by Provider of its obligations hereunder that is not cured within thirty (30) days from the date 

of receipt by Provider of written notice of such breach from the MaineDOT.  If the breach or default, 

by its nature, cannot be cured within such thirty (30) day period, then Provider shall have such 

additional time (not to exceed thirty (30) additional days) as may be necessary to cure the breach or 

default, provided Provider has exercised reasonable commercial efforts and taken appropriate action 

to begin cure of the breach or default within the initial thirty (30) day cure period.   

 

iii. The MaineDOT shall have the right to terminate this Agreement immediately upon written notice to 

Provider in the event (i) Provider, or any director, officer or employee of Provider assigned to this 

Project is convicted of a criminal offense directly related to information technology services; or (ii) 

proceedings in bankruptcy are commenced against Provider or if a receiver is appointed and such 

case or proceeding shall continue undismissed, or unstayed and in effect, for a period of one hundred 

twenty (120) days.  Notwithstanding the foregoing, if the conviction of an employee assigned to this 

Project, officer or director, relates to individual and/or personal actions of such employee, officer or 

director and not the policy or directive of Provider and, upon such conviction, Provider shall 

terminate or otherwise remove such employee, officer or director and take such other steps to 

reasonably ensure the propriety of Provider’s delivery of information technology services, then the 

MaineDOT shall not have a right to terminate this Agreement pursuant to the foregoing clause (i) of 

this Section (L).   
 

iv. Provider shall have the right to terminate this Agreement in the event of a material breach or default 

by the MaineDOT of its obligations hereunder that is not cured within thirty (30) days from the date 

of receipt by the MaineDOT of written notice of such breach from Provider.  If the breach or default, 

by its nature, cannot be cured within such thirty (30) day period, then the MaineDOT shall have such 

additional time (not to exceed thirty (30) additional days) as may be necessary to cure the breach or 

default, provided the MaineDOT has exercised reasonable commercial efforts and taken appropriate 

actions to begin cure of the breach or default within the initial thirty (30) day cure period.   

 

v. Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered 

by this Agreement so that such provisions shall be binding upon each subcontractor, provided that 

the foregoing provisions shall not apply to contracts or subcontracts for standard commercial 

supplies or raw materials. 

M. DELIVERY AND ACCEPTANCE 

Time is of the e s s e n c e  in  the delivery of the equipment . The Provider shall execute the work 

continuously and diligently. Delivery of the units shall occur in accordance with the terms and 

conditions outlined in this Agreement. 

 

i. Production of the units shall be conducted as a continuous production with no breaks or 

inserts of other orders or types of equipment. 

ii. Delivery shall be restricted to Monday through Friday, between the hours of 8 AM and 4 PM. 

iii. The Provider will contact MaineDOT Fleet Services 24 hrs. prior to delivery with an estimated time 

of arrival. 

iv. Units furnished under this Agreement shall be delivered in first class condition, complete and 

ready for operation, and the P r o v i d e r  shall assume all costs, responsibilities, and risk of 
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loss related to damage that may have occurred in the delivery of the units. 

v. When units are delivered, certificates or releases signed by representatives of MaineDOT Fleet 

Services are understood to be a simple acknowledgment of receipt of the units only and will NOT 

constitute an acceptance of the condition of the units or their conformance with the terms and 

conditions of the Agreement specifications. 

vi. Upon delivery, M a i n e D O T  m a y  c o n d u c t  such tests as may be required to determine 

to its own satisfaction that the units appear to be in conformance with the terms, 

conditions, and requirements of the Agreement specifications. 

Acceptance shall occur following final inspection by authorized employees of MaineDOT Fleet Service, 

receipt of the titles and all requested documentation.  The Provider will be notified, in writing, of 

acceptance/non-acceptance within fifteen calendar (15) days of delivery to the location specified in 

this Agreement. 

N. RIGHT TO SUSPEND WORK 

MaineDOT has the right to suspend any or all work at any time for any reason as it deems necessary. 

Consultant may receive payment for the portion of services completed through the date of suspension.  

O. COPYRIGHT AND LICENSES - PATENTS AND COPYRIGHTS 

Data and publication rights to any documents, produced under the terms of this Agreement are the property 

of MaineDOT. The Provider shall not copyright the material produced under the terms of the Agreement 

without written approval of MaineDOT, except to the extent necessary to protect its rights pursuant to the 

following paragraph.  

The Parties to this Agreement mutually agree that, if patentable discoveries, intellectual property and 

software, or inventions should result from work described therein, all rights accruing from such discoveries 

or inventions shall be the sole property of the MaineDOT. 

P. CLAIMS AND DISPUTES 

General 

To preserve any claim arising out of the Agreement, the Parties shall comply with and exhaust all provisions 

of this Section. Unless otherwise agreed to in writing, the Provider shall continue to perform its services 

during any dispute resolution process. If the Provider continues to perform, MaineDOT shall continue to 

make payments in accordance with the Agreement of amounts not in dispute. 

 

Negotiation with MaineDOT’s Fleet Representative 

The Provider shall promptly notify MaineDOT’s Fleet Representative, or their designee, in writing, of 

disputes that could significantly affect scope, schedule or compensation. After such notice, the Provider and 

MaineDOT’s Fleet Representative shall promptly negotiate in good faith to resolve the dispute. 

MaineDOT’s Fleet Representative will promptly issue a decision.  
 

Review by Director 

If the Provider desires a review of MaineDOT’s Fleet Representative’s decision, then the Provider shall 

promptly request in writing that MaineDOT’s Director of the applicable Bureau or Office review the Fleet 

Representative’s decision. The Director or its designee(s) shall promptly notify the Provider in writing of 

the result of the review. 
 

Dispute Resolution 
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If the dispute remains unresolved after negotiation and review as set forth above, the Parties may proceed to 

mediation by selecting a mediator acceptable to both.  
 

If the Parties are unable to resolve the dispute through mediation, either party may seek judicial review 

through a civil action commenced in the Superior Court of Maine, Kennebec County. 

Q. NOTICE OF CLAIMS    

The Provider shall give the MaineDOT’s Fleet Representative immediate notice in writing of any legal 

action or suit filed related in any way to the Agreement or which may affect the performance of duties under 

the Agreement, and prompt notice of any claim made against the Provider by any subcontractor which may 

result in litigation related in any way to the Agreement or which may affect the performance of duties under 

the Agreement. 

R. CONTROLLING LAWS 

The Agreement referred to in these Terms and Conditions is governed by the applicable laws of the Federal 

Government and the State of Maine. 

 

Laws to Be Observed 

The Provider shall comply with all applicable Federal. State and local laws, rules, regulations, orders, and 

ordinances affecting the work including, without limitation all environmental, wage, labor, equal 

opportunity, safety, patent, copyright, or trademark laws. The Provider shall indemnify MaineDOT and hold 

MaineDOT harmless against any and all claims or liabilities arising from or based upon the violation or 

alleged violation of any such Law caused directly or indirectly by or through the Provider. 

S. ENTIRE AGREEMENT/BINDING EFFECT/MODIFICATION/ASSIGNMENT 

This Agreement sets forth the entire agreement of the Parties with regard to the subject herein.  This 

Agreement may not be modified except by a written amendment executed by both Parties. 

 

Neither MaineDOT nor the Provider may assign, sublet, or transfer any rights under or interest (including, 

but without limitation, monies that are due or may become due) in the Agreement without the written 

consent of the other, except to the extent that any assignment, subletting, or transfer is mandated or  

restricted by law.  Unless specifically stated to the contrary in any written Consent To Assignment, no 

assignment shall release or discharge the assignor from any duty or responsibility under the Agreement. 

T. SEVERABILITY 

The invalidity or unenforceability of any particular provision or part thereof of this Agreement shall not 

affect the remainder of said provision or any other provisions, and this Agreement shall be construed in all 

respects as if such invalid or unenforceable provision or part thereof had been omitted. 

U. NON-WAIVER 

If MaineDOT fails or refuses to enforce any provision in the Agreement that shall not constitute a waiver of 

that provision, nor shall it affect the enforceability of that provision or of the remainder of the Agreement. 

 

V. SUB-AGREEMENTS    

 

Unless provided for in this Agreement, no arrangement shall be made by the Provider with any other party 

for furnishing any of the services herein contracted for without the consent and approval of the MaineDOT’s 
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Fleet Representative.  Any sub-agreement hereunder entered into subsequent to the execution of this 

Agreement must be annotated "approved" by the MaineDOT’s Fleet Representative before it is reimbursable 

hereunder.  This provision will not be taken as requiring the approval of contracts of employment between 

the Provider and its employees assigned for services thereunder. 

W. SUBLETTING, ASSIGNMENT OR TRANSFER    

The Provider shall not sublet, sell, transfer, assign or otherwise dispose of this Agreement or any portion 

thereof, or of its right, title or interest therein, without written request to and written consent of the 

Agreement Administrator.  No subcontracts or transfer of agreement shall in any case release the Provider 

of its liability under this Agreement. 

X. EQUAL EMPLOYMENT OPPORTUNITY   During the performance of this Agreement, the Provider 

agrees as follows: 

a. The Provider shall not discriminate against any employee or applicant for employment relating 

to   this Agreement because of race, color, religious creed, sex, national origin, ancestry, age, 

physical or mental disability, or sexual orientation, unless related to a bona fide occupational 

qualification.  The Provider shall take affirmative action to ensure that applicants are employed 

and employees are treated during employment, without regard to their race, color, religion, sex, 

age, national origin, physical or mental disability, or sexual orientation. 

 

Such action shall include but not be limited to the following:  employment, upgrading, 

demotions, or transfers; recruitment or recruitment advertising; layoffs or terminations; rates of 

pay or other forms of compensation; and selection for training including apprenticeship.  The 

Provider agrees to post in conspicuous places available to employees and applicants for 

employment notices setting forth the provisions of this nondiscrimination clause. 

 

b. The Provider shall, in all solicitations or advertising for employees placed by or on behalf of the 

Provider relating to this Agreement, state that all qualified applicants shall receive consideration 

for employment without regard to race, color, religious creed, sex, national origin, ancestry, age, 

physical or mental disability, or sexual orientation. 

 

c. The Provider shall send to each labor union or representative of the workers with which it has a 

collective bargaining agreement, or other agreement or understanding, whereby it is furnished 

with labor for the performance of this Agreement a notice to be provided by the contracting 

agency, advising the said labor union or workers' representative of the Provider's commitment 

under this section and shall post copies of the notice in conspicuous places available to 

employees and applicants for employment. 

 

d. The Provider shall inform the contracting Department’s Equal Employment Opportunity 

Coordinator of any discrimination complaints brought to an external regulatory body (Maine 

Human Rights Commission, EEOC, Office of Civil Rights) against their agency by any 

individual as well as any lawsuit regarding alleged discriminatory practice. 

 

e. The Provider shall comply with all aspects of the Americans with Disabilities Act (ADA) in 

employment and in the provision of service to include accessibility and reasonable 

accommodations for employees and clients. 
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f. Contractors and subcontractors with contracts in excess of $50,000 shall also pursue in good 

faith affirmative action programs. 

 

g. The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work 

covered by this Agreement so that such provisions shall be binding upon each 

 

subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts 

for standard commercial supplies or raw materials. 

 

Y. EMPLOYMENT AND PERSONNEL    

 

The Provider shall not engage any person in the employ of any State Department or Agency in a position 

that would constitute a violation of 5 MRSA § 18 or 17 MRSA § 3104.  The Contractor shall not engage on 

a full-time, part-time or other basis during the period of this Agreement, any other personnel who are or 

have been at any time during the period of this Agreement in the employ of any State Department or 

Agency, except regularly retired employees, without the written consent of the State Purchases Review 

Committee.  Further, the Provider shall not engage on this project on a full-time, part-time or other basis 

during the period of this Agreement any retired employee of the Department who has not been retired for at 

least one year, without the written consent of the State Purchases Review Committee.  The Provider shall 

cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so 

that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall 

not apply to contracts or subcontracts for standard commercial supplies or raw materials. 

 

Z. STATE EMPLOYEES NOT TO BENEFIT    

 

No individual employed by the State at the time this Agreement is executed or any time thereafter shall be 

admitted to any share or part of this Agreement or to any benefit that might arise therefrom directly or 

indirectly that would constitute a violation of 5 MRSA § 18 or 17 MRSA § 3104.  No other individual 

employed by the State at the time this Agreement is executed or any time thereafter shall be admitted to any 

share or part of this Agreement or to any benefit that might arise therefrom directly or indirectly due to his 

employment by or financial interest in the Provider or any affiliate of the Provider, without the written 

consent of the State Purchases Review Committee.  The Provider shall cause the foregoing provisions to be 

inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding 

upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts 

for standard commercial supplies or raw materials. 

 

AA. ACCESS TO RECORDS    

 

As a condition of accepting a contract for services under this section, a contractor must agree to treat all 

records, other than proprietary information, relating to personal services work performed under the contract 

as public records under the freedom of access laws to the same extent as if the work were performed directly 

by the department or agency. For the purposes of this subsection, "proprietary information" means 

information that is a trade secret or commercial or financial information, the disclosure of which would 

impair the competitive position of the contractor and would make available information not otherwise 

publicly available. Information relating to wages and benefits of the employees performing the personal 

services work under the contract and information concerning employee and contract oversight and 

accountability procedures and systems are not proprietary information. The Provider shall maintain all 

books, documents, payrolls, papers, accounting records and other evidence pertaining to this Agreement and 

make such materials available at its offices at all reasonable times during the period of this Agreement and 
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for such subsequent period as specified under Maine Uniform Accounting and Auditing Practices for 

Community Agencies (MAAP) rules.  The Provider shall allow inspection of pertinent documents by the 

Department or any authorized representative of the State of Maine or Federal Government, and shall furnish 

copies thereof, if requested. This subsection applies to contracts, contract extensions and contract 

amendments executed on or after October 1, 2009. 

 

BB. LIABILITY INSURANCE    

 

The Provider shall keep in force a liability policy issued by a company fully licensed or designated as an 

eligible surplus line insurer to do business in this State by the Maine Department of Professional & 

Financial Regulation, Bureau of Insurance, which policy includes the activity to be covered by this 

Agreement with adequate liability coverage to protect itself and the Department from suits.  Providers 

insured through a “risk retention group” insurer prior to July 1, 1991 may continue under that arrangement.  

Prior to or upon execution of this Agreement, the Provider shall furnish the Department with written or 

photocopied verification of the existence of such liability insurance policy.   

CC. NON-APPROPRIATION    

Notwithstanding any other provision of this Agreement, if the State does not receive sufficient funds to fund 

this Agreement and other obligations of the State, if funds are de-appropriated, or if the State does not 

receive legal authority to expend funds from the Maine State Legislature or Maine courts, then the State is 

not obligated to make payment under this Agreement.   

DD. ENTIRE AGREEMENT    

 

This document contains the entire Agreement of the Parties, and neither party shall be bound by any 

statement or representation not contained herein.  No waiver shall be deemed to have been made by any of 

the Parties unless expressed in writing and signed by the waiving party.  The Parties expressly agree that 

they shall not assert in any action relating to the Agreement that any implied waiver occurred between the 

Parties which is not expressed in writing.  The failure of any party to insist in any one or more instances 

upon strict performance of any of the terms or provisions of the Agreement, or to exercise an option or 

election under the Agreement, shall not be construed as a waiver or relinquishment for the future of such 

terms, provisions, option or election, but the same shall continue in full force and effect, and no waiver by 

any party of any one or more of its rights or remedies under the Agreement shall be deemed to be a waiver 

of any prior or subsequent rights or remedy under the Agreement or at law. 
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RIDER C 

RFQ DOCUMENT 

 

 

STATE OF MAINE  

DEPARTMENT OF ADMINISTRATIVE AND FINANCIAL SERVICES 

BUREAU OF BUSINESS MANAGEMENT  

DIVISION OF PROCUREMENT SERVICES  

 

RFQ # 17A18062900000000000691 

 
 

QUOTES ARE INVITED BY THE MAINE DEPARTMENT OF TRANSPORTATION (HEREIN AFTER 

“THE DEPARTMENT OR MAINEDOT”) IN CONJUCTION WITH THE MAINE DEPARTMENT OF 

ADMINISTRATIVE AND FINANCIAL SERVICES, BUREAU OF GENERAL SERVICES, AND DIVISION 

OF PROCUREMENT SERVICES (HEREIN AFTER “THE DIVISION”) FOR THE FOLLOWING: 

 

VEHICLE DESCRIPTION:  Small Cutaway Accessible Bus  

SEATING: Twelve Ambulatory Passengers and Two Wheelchair  

 

Provider Quantity Estimated Delivery 

Location 

Kennebec Valley Community Action Program 4 Waterville 

Regional Transportation Program  4     Portland   

York County Community Action Corporation 5 Sanford   

 To be determined (TBD) over the term of Agreement     32        

Total 45      

   

 

NOTE:  THERE WILL BE NO PUBLIC BID OPENING 

➢ ANY VENDORS THAT FAIL TO COMPLETE AND SUBMIT ALL NECESSARY ACCURATE 

REQUIREMENTS WILL BE CONSIDERED AS NON-RESPONSIVE AND THE BID WILL BE 

REJECTED. 

➢ A BUS BUILD SHEET MUST BE SUBMITTED WITH THE BIDDER’S PROPOSAL STATING WHAT 

IS BEING OFFEREDAND HOW THE BUS WILL BE BUILT. THE BUS BUILD SHEET MUST 

REPRESENT EXACTLY WHAT THE BUS MANUFACTURER WILL BE BUILDING IF THEY ARE 

AWARDED THE BID. 

➢ VEHICLE SERVICE CENTER MUST BE AVAILABLE TO THE PROVIDERS WITHIN 75 MILES OF 

THEIR LOCATION.  SECTION 2.3 VEHICLE PERFORMANCE AND WARRANTY DATA OF 

APPENDIX D, FEDERAL REQUIREMENTS AND CERTIFICATIONS   MUST BE FILLED OUT 

ACCURATELY.  
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➢ GENERAL INSTRUCTIONS ON BIDDER QUESTIONS 
It is the responsibility of each Bidder to examine the entire Request for Quotations (“RFQ”) and to seek clarification by submitting 

questions through the Q & A List tab on the Solicitation page. Any answers to questions will appear there as well. It is the Bidder's 

responsibility to log in to view all questions and answers posted. Additional information obtained any other way will not be valid.    

SUMMARY 

For this competitive RFQ process, the Division is acting on behalf of the Department. The Division and the Department seek 

quotations (also referred to as “bids” or “responses” or “proposals” herein) to provide the equipment listed above.  This document 

provides instructions and descriptions of requirements for this competitive process. 

KEY DATES 

➢ PRE-BIDDERS CONFERENCE:   The Department will hold a Pre-Bidders’ Conference 7/25/2018 at 

9:00 am in Augusta, Maine at the MaineDOT Fleet Services Conference Room, located at 66 Industrial 

Drive Augusta, Maine 04330.  

 

➢ APPROVED EQUALS REQUEST:  Requests for “approved equals” to specifications, protests of 

specifications, and requests for clarification must be submitted in writing to, and received by the 

Division no later than 5:00 pm on 8/3/2018 by e-mail to Donny.Crockett@maine.gov.  

➢ RESPONSE TO APPROVED EQUALS REQUESTS:  Department responses will be posted as a file 

attached to the quote on the Advantage ME electronic bid document by 5:00 pm on 8/13/2018.   

➢ QUOTATION DUE DATE: Quotations must be received no later than 4:00 p.m. Eastern Standard 

Time (EST), on 8/27/2018.  Quotations received after the 4:00 p.m. deadline will not be accepted. 

 

IT WILL BE THE BIDDER’S RESPONSIBILITY TO CHECK ADVANTAGEME FOR RESPONSES 

TO THE ABOVE AND ANY NEW AMENDMENTS TO THE RFQ. 

RFQ REQUIREMENTS 

 
1. Description of Requirements 

 

The following is a description of the goods and/or services sought by the State of Maine under this RFQ. 

• Please see Appendix B 

 

2. Bid Contents Requirements 

 

In addition to the cost, delivery, and other information required in VSS, all bids should contain the 

following information as attachments, in the Appendices listed below: 

• Appendix A: Bid Cover Page and Debarment Form 

• Appendix B: Detailed Specifications  

• Appendix C: Municipality Participation 

• Appendix D: Federal Provisions, Debarment, Performance, and Non-Collusion Certification 

• Appendix E: MaineDOT Terms and Conditions 

 

3. Master Agreement Term  

 

mailto:Donny.Crockett@maine.gov
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In addition to any mutually agreed upon delivery dates for purchases of goods, the contract resulting from 

this RFQ will have a term, or “Period of Performance”, during which the contract is considered to be in 

effect.  The anticipated contract term is defined in the table below.  Please note that the dates below are 

estimated and may be adjusted as necessary in order to comply with all procedural requirements  

 

associated with this RFQ and the contracting process.  The actual contract start date will be established by 

the completed and approved contract. 

 

Contract Renewal:  N/A 

 

The term of the anticipated contract, resulting from this RFQ, is defined as follows: 

 

Period Start Date End Date 

Initial Period of Performance 9/1/18 8/31/23 

      

      

 

4. Submitting a Quotation 

 

a. Quotations Due: Quotations must be received no later than 4:00 p.m. Eastern Standard Time 

(EST), on the date listed in VSS.  Quotations received after the 4:00 p.m. deadline will not be 

accepted. 

b. Submission Instructions: Bidders must submit their bids in the State of Maine’s electronic 

procurement system: Advantage “Vendor Self Service” (VSS).  More information on this system can 

be found at the following internet link: http://www.maine.gov/purchases/venbid/rfq.shtml. 

c. Multiple Quotations:  Unless specifically prohibited in Section 1 of this RFQ, Bidders are 

permitted to submit multiple quotations for this RFQ, offering alternative items or pricing for the 

State of Maine to consider in its best value determination. 

d. Withdrawal of a Quotation: Bidders are permitted to withdraw their own quotations up until the 

due date and time for receipt of quotations.  To do so, a Bidder must enter the VSS system (as 

referenced above), identify and open their submitted quotation located in the Solicitation Responses 

tab, and click the “Withdraw” button found at the bottom of the screen.  Quotations cannot be 

withdrawn after the due date and time for receipt of quotations. 

e. Attachments: Any attachments provided with the Advantage VSS bid submission must be in MS 

Word, MS Excel, or Adobe (.pdf) format, unless otherwise specified in Section 1 of this RFQ.  

Vendors are encouraged to submit supporting documentation that aid the requesting department in 

understanding how the bid conforms to the requirements.  The VSS attachment file size limit is 

2Mb.  Please contact the buyer for this RFQ if you must submit attachment files larger than this. 

f. Vendor specifications:  Unless otherwise stated in this RFQ document, limited specification 

information will be required upon submission of a bid in response to this RFQ.  However, a Bidder’s 

response should include an affirmative statement that their bid complies with all requirements of this 

RFQ, unless the Bidder specifically addresses how its bid differs from the specifications, and why 

the differences should be deemed acceptable by the State. 

 

5. General Instructions 

 

a. The Bidder must submit a cost quotation response that covers the goods and term of the contract, 

including any optional renewal. 

b. The cost quotation shall include the costs necessary for the Bidder to fully comply with the contract 

http://www.maine.gov/purchases/venbid/rfq.shtml
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terms and conditions and RFQ requirements. 

c. Failure to provide the requested information may result in the exclusion of the quotation from 

consideration, at the discretion of the Division. 

d. No costs related to the preparation of the quotation for this RFQ or to the negotiation of the contract 

with the Department may be included in the quotation.   

 

e. The State is exempt from the payment of Federal, State and local Taxes on articles not for resale. 

Please provide quotations that do not include these taxes.  Upon application, an exemption certificate 

can be furnished by the State at the point of contract finalization. 

 

6. Quotation Evaluation and Selection 

 

Evaluation of the submitted quotations shall be accomplished as detailed below: 

a. State of Maine RFQ documents are evaluated on a Best Value basis.  The term “Best Value” may 

take into consideration the qualities of the goods or services to be supplied, their conformity with the 

specifications listed in the RFQ, the purposes for which they are required, the date of delivery, and 

the best interest of the State.  Once the goods or services have been determined to conform to the 

specifications then the Division will make its award decision based on the lowest price among the 

Bidders. 

b. At the discretion of the Division, if a Bidder’s submission is deemed to not conform to the 

specifications listed in the RFQ, or otherwise not conform to the requirements of the RFQ, then that 

Bidder’s submission may not be considered for contract award. 

c. In the event that no Bidder submission conforms to the specifications of this RFQ, then the Division 

may choose not to make any award.  Alternatively, the Division may make an award to the Best 

Value Bidder whose specifications most closely meet the specifications of this RFQ.  For example, if 

there are five specification requirements, and two responses are received with one Bidder meeting 

four requirements, and one bidder meeting three requirements, then the Division, at its discretion, 

may make a contract award to the Bidder meeting four requirements. 

d. If the specifications provided with this RFQ are of a technical nature, then the Division’s RFQ 

Coordinator, at his or her discretion, may seek to use an evaluation team comprised of subject matter 

experts, end-users from the Requesting Department, or other State Department representatives.  In 

such a case, the evaluation team will judge the merits of the quotations received in accordance with 

the best value criteria defined in the RFQ. 
  

7. Negotiations 

 

a. No Best and Final Offers: The State of Maine will not seek a best and final offer (BAFO) from 

any Bidder in this procurement process.  All Bidders are expected to provide their Best Value 

pricing with the submission of their quotation. 

b. The Division reserves the right to negotiate with the successful Bidder to finalize a contract at 

the same rate or cost of goods and services as presented in the selected quotation.  Such negotiations 

may not significantly vary the content, nature or requirements of the quotation or the RFQ to an 

extent that may affect the price of goods or services requested.  The Division reserves the right to 

terminate contract negotiations with a selected Bidder who submits a proposed contract significantly 

different from the quotation submitted in response to the RFQ.   

c. In the event that an acceptable contract cannot be negotiated with the highest ranked Bidder, the 

Division may withdraw its award and negotiate with the next-highest ranked Bidder, and so on, until 

an acceptable contract has been finalized.  Alternatively, the Division may cancel the RFQ, at its 

sole discretion. 
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TERMS AND CONDITIONS FOR RFQ AND CONTRACT 

 
PART I GENERAL INFORMATION ON RFQs 

 

A. Purpose and Background 

 

The State of Maine (“State”) Department of Administrative and Financial Services (“Department”), Bureau of 

Business Management (“Bureau”), Division of Procurement Services (“Division”) acts as the purchasing 

agent on behalf of all Executive Departments and other agencies within State Government.  For this 

competitive Request for Quotations (RFQ) process, the Division is acting on behalf of the Requesting 

Department listed on the cover page.  The Division and the Requesting Department seek quotations (also 

referred to as “bids” or “responses” herein) to provide the goods/services as defined above in Section 1 of this 

document.  This document provides instructions for submitting quotations, the procedure and criteria by 

which the Bidder(s) will be selected, and the contractual terms which will govern the relationship between the 

State and the awarded Bidder(s).  Following Bidder selection and upon reaching a mutual agreement, the State 

and the selected Bidder will enter into a contract – taking the form of a State of Maine Master Agreement or 

Buyer Purchase Order (all generally referred to as “contract” herein), as applicable. 

 

B. General Provisions 

 

1. Issuance of this RFQ does not commit the Division or the Requesting Department to issue an award or 

to pay expenses incurred by a Bidder in the preparation of a response to this RFQ.  This includes 

attendance at personal interviews or other meetings and software or system demonstrations, where 

applicable. 

2. All responses to this RFQ should adhere to the instructions and format requirements outlined in this 

RFQ and all written supplements and amendments (such as the Division’s answers to the Bidders’ 

questions submitted through the VSS), as issued by the Division.  Responses are to follow the format 

and respond to all questions and instructions specified above in the “Submitting a Quotation” section of 

this RFQ. 

3. Bidders shall take careful note that in evaluating a quotation submitted in response to this RFQ, the 

Department may consider materials provided in the quotation, information obtained through 

interviews/presentations (if any), and internal information of previous contract history between the 

Division and the Bidder (if any).  The Division also reserves the right to consider other reliable 

references and publicly available information available in evaluating a Bidder’s experience and 

capabilities, if needed.  All responses to this RFQ shall be considered to be authorized to legally bind the 

Bidder, and if selected for award, shall contain or be considered to contain a statement that the quotation 

and the pricing contained therein will remain valid and binding for a period of at least 180 days from the 

date and time of the bid opening. 

4. The RFQ and the selected Bidder’s quotation, including all appendices or attachments, may be 

incorporated in the final contract. 

5. Following announcement of an award decision, all submissions in response to this RFQ will be 

considered public records available for public inspection pursuant to the State of Maine Freedom of 

Access Act (FOAA) (1 M.R.S. §§ 401 et seq.). 

http://www.mainelegislature.org/legis/statutes/1/title1sec401.html  

6. The Division, at its sole discretion, reserves the right to recognize and waive minor informalities and 

irregularities found in quotations received in response to this RFQ. 

7. The Division reserves the right to authorize other State Departments to use the contract(s) resulting from 

this RFQ, if it is deemed to be beneficial for the State to do so. 

http://www.mainelegislature.org/legis/statutes/1/title1sec401.html
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8. All applicable laws, whether or not herein contained, shall be included by this reference.  It shall be 

Bidder’s responsibility to determine the applicability and requirements of any such laws and to abide by 

them. 

 

C. Eligibility to Submit Bids 

 

Public agencies, private for-profit companies, and non-profit companies and institutions are invited to submit 

bids in response to State of Maine Requests for Quotations. 

 

D. Delivery Terms 

 

For the purchase of goods, the Division and selected Bidder will decide upon a delivery date in accordance 

with the State’s requirements and the terms offered in the Bidder’s quotation.  Unless stated otherwise in 

Section 1 of this RFQ, all deliveries are expected with shipping terms of “Free on Board (FOB) – 

Destination”.  The State intends for this to mean that all goods shall be priced in the bid response to include 

shipping charges, if any, to the State’s desired location.  The “FOB – Destination” shipping term is also 

intended to mean that the State shall not bear any responsibility for the goods in question until the State takes 

possession of them at the destination point of delivery. 

 

E. Alternate Bids and Approved Equals 

 

When, in bid forms and specifications, an article or material is identified by using a trade name and catalog 

number of a manufacturer or vendor, the term “or approved equal,” if not inserted with the identification, is 

implied. Any Bidder that seeks to propose an alternate item from what is specified in this RFQ should refer to 

State of Maine Statute 5 MRSA §1825-B, for “Bids, awards and contracts”, found here: 

http://www.mainelegislature.org/legis/statutes/5/title5sec1825-B.html 

 

F. Appeal of Contract Awards 

 

Any person aggrieved by the award decision that results from this RFQ may appeal the decision to the 

Director of the Bureau of General Services in the manner prescribed in 5 MRSA § 1825-E and 18-554 Code 

of Maine Rules, Chapter 120 (found here: http://www.maine.gov/purchases/policies/120.shtml).  The appeal 

must be in writing and filed with the Director of the Bureau of General Services, 9 State House Station, 

Augusta, Maine, 04333-0009 within 15 calendar days of receipt of notification of contract award. 

 

If this RFQ results in the creation of a pre-qualified or pre-approved list of vendors, then the appeal 

procedures mentioned above are available upon the original determination of that vendor list, but not during 

subsequent competitive procedures involving only the pre-qualified or pre-approved list participants. 

 

PART II CONTRACT ADMINISTRATION AND CONDITIONS 

 

A. Contract Document 

 

The successful Bidder will be required to execute a contract in the form of a State of Maine Master 

Agreement.   

 

The Standard Terms and Conditions used with the aforementioned contract types may be found on the 

Division of Procurement Services’ website at the following link: 

http://www.maine.gov/purchases/info/forms/BPO_General_Terms.doc 

  

http://www.mainelegislature.org/legis/statutes/5/title5sec1825-B.html
http://www.maine.gov/purchases/policies/120.shtml
http://www.maine.gov/purchases/info/forms/BPO_General_Terms.doc
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In the event that the State of Maine’s Standard Terms and Conditions or RFQ provisions do not otherwise 

cover contractual scenarios that are specific to the goods or services being purchased under this RFQ, then the 

State is willing to consider a Bidder’s standard terms and conditions.  Consideration or use of a Bidder’s 

standard terms and conditions shall only occur under the general agreement that in the event of a conflict, the 

State of Maine’s Standard Terms and Conditions and RFQ provisions shall take precedence. 

 

Other forms and contract documents commonly used by the State can be found on the Division of 

Procurement Services’ website at the following link: http://www.maine.gov/purchases/info/forms.shtml 

 

 

B. Independent Capacity 

 

In providing services and performing under the contract, the successful Bidder shall act independently and not 

as an agent of the State of Maine. 

 

C. Payments and Other Provisions 

 

The State anticipates paying the selected Bidder for goods and services received, on the basis of net 30 

payment terms, upon the receipt of an accurate and acceptable invoice.  An invoice will be considered 

accurate and acceptable if it contains a reference to the State of Maine contract number, contains correct 

pricing information relative to the contract, and provides any required supporting documents, as applicable, 

and any other specific and agreed-upon requirements listed within the contract that results from this RFQ. 

 

The State of Maine reserves the right to pay for goods purchased through this solicitation by any of several 

available means, which include but may not be limited to check, EFT, and/or procurement card.  Bidders are 

advised that state statute precludes sellers from imposing a surcharge on credit or debit card purchases (text 

follows): 

 

“9-A MRSA §8-303 (2):  A seller in a sales transaction may not impose a surcharge on a cardholder who 

elects to use a credit card or debit card in lieu of payment by cash, check or similar means.” 

 

RFQ REQUIREMENTS 

1.1 The following requirements and conditions shall be considered an essential part of the specifications 

and proposal: 

 

1.1.1 Proposals are requested for the above listed items to be purchased by the Department.  

Purchase of these vehicles is subject to a Financial Assistance Agreement between the 

Department and the U.S. Department of Transportation, Federal Transit Administration. 

 

The Catalog of Federal Domestic Assistance Number of the Program from which the Federal 

funding for the vehicles is authorized under one or more of the following: Catalog 20.507, 

20.509, 20.513, 20.520, 20.521, 20.526 
 

Quoted prices must remain in effect for a period of five (5) years after the Agreement begin date, 

during which time an additional 32 units may be ordered at the quoted price.   “Be noted” the 

inclusion of this option in no way establishes a commitment by the State of Maine to purchase 

any of these additional vehicles should it not receive sufficient funds to fund the purchase of 

these additional vehicles, if funds are de-appropriated, or if the State of Maine does not received 

http://www.maine.gov/purchases/info/forms.shtml
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legal authority to expend funds from the Maine State Legislature, Maine courts or Federal 

Government.       

  

1.1.2 All vehicles bid must conform to the final approved specifications and all Federal and 

State laws, regulations and standards.  Where these specifications and Federal and/or State laws 

conflict, the requirements of the Federal and/or State laws shall prevail. 

 

 

 

 

 

APPLICABLE REGULATIONS:  SEE CERTIFICATIONS REQUIRED 

 

 

1.1.3 Vehicle and component parts must be of the highest quality and workmanship available 

in the various trades and of substantial, durable, and safe construction.  In all cases materials and 

construction of the vehicle must be furnished as specified but when brand names are used in the 

specifications, the term “approved equal” is implied and will be considered. 

 

1.1.4 No advantage shall be taken by the vehicle manufacturer or bidder in the omission of 

parts or details required to make the vehicle complete and ready for service even though such 

parts or details may not be mentioned in these specifications.  All units or parts not herein 

contained or specified shall be manufacturer’s standard.  All parts shall be new. In no case will 

used, reconditioned, or obsolete parts be accepted.  Insofar as possible, parts and equipment in 

any one vehicle shall be a duplicate in manufacture, design and construction and shall be 

interchangeable with parts and equipment in any other vehicle in the proposal. 

 

1.1.5 The price quoted in any proposal shall include all items of labor, material, tools, 

equipment, delivery and other costs necessary to fully complete the delivery of vehicles pursuant 

to these specifications. 

 

1.1.6 The Division/ Department reserve the right to accept or reject any or all quotes for any 

reason, including, but not limited to, the following: 

 

1.1.6.1 Equivalency of proposed specifications vs. specifications included in this RFQ.   

1.1.6.2 High lifecycle operating and maintenance costs based on evaluation of vehicle   

  performance.  

1.1.6.3 Warranty data, and local availability of service and parts pursuant to Appendix D   

  Federal Requirements and Certifications, Section 2.3 Certification Vehicle  

  Performance & Warranty Data of this RFQ.. 

1.1.6.4 Quotes considered non-responsive due to lack of required certifications and  

  information. 

 

2 DELIVERY REQUIREMENT: 

 

The delivered vehicles shall be inspected by the Department and the Provider at the Department’s Augusta 

Fleet Services location prior to delivery to the procuring agency at a location determined by the 

Department and the Provider.  Delivery to the Provider “as stated on first page of Invitation to Bid” shall 

be the responsibility of the successful bidder. 
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The successful bidder will be required to provide the Department 48 hour notice prior to delivery.  Failure 

to do so could result in delivery delays and possible exclusion from future bidding. 

  

3 TRAINING: 

 

Training for both maintenance and operation on proposed vehicles will be provided by the successful 

bidder and the manufacturer at a time and place chosen by the Department and the Provider.  All training 

costs will be included in bid price as an option and bidder must include the training agenda and detailed 

description of the maintenance & operation training in their submittal. 

    

 

4 REQUEST FOR “APPROVED EQUAL”  PROCEDURES 

1. Any request for “approved equal” or protest of specifications must be fully supported with 

technical data, test results, or other pertinent evidence that the proposed substitute is equal to or 

better than the specification requirement.  In addition, any test requirements in the specifications 

pertaining to an item under consideration for “approved equal” must be submitted with the request 

for “approved equal”. 

2. The Department replies to requests for “approved equals” to specifications, protests of 

specifications, and requests for clarification will be processed through the Division and posted as a 

file attached to the quote on the Advantage ME electronic bid document .   

3. Changes to the specifications will be made by amendment and posted electronically (Advantage 

ME) It is the Bidders’s responsibility to log in to view all amendments to this quote.   

 

4. Note: All questions and responses must be provided via the State of Maine’s e-Procurement 

system: AdvantageME / Vendor Self Service (“VSS”).   

 

5 QUOTATION EVALUATION AND SELECTION 

Evaluation of the submitted quotations shall be accomplished as detailed below: 

5.1 State of Maine RFQ documents are evaluated on a Best Value basis.  The term “Best Value” takes 

into consideration the qualities of the goods or services to be supplied, their conformity with the 

specifications listed in the RFQ, the purposes for which they are required, the date of delivery, and 

the best interest of the State. Once it has been determined that the equipment conforms to the 

specifications listed, and other Best Value considerations have been made, then the Division will 

make its award decision based on the lowest responsible Bidder. 

5.2 At the discretion of the Division, if a Bidder’s submission is deemed to not conform to the 

specifications listed in the RFQ, or otherwise not conform to the requirements of the RFQ, then that 

Bidder’s submission may not be considered for Agreement award. 

5.3 In the event that no Bidder submission conforms to the specifications of this RFQ, then the Division 

may choose not to make any award.  Alternatively, the Division may make an award to the Best 

Value Bidder whose specifications most closely meet the specifications of this RFQ.  For example, if 

there are five specification requirements, and two responses are received with one Bidder meeting 

four requirements, and one bidder meeting three requirements, the Division may at its discretion 
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make an Agreement award to the Bidder meeting four requirements. 

5.4 If the specifications provided with this RFQ are of a technical nature, then the Division’s RFQ 

Coordinator may at their discretion seek to use an evaluation team comprised of subject matter 

experts, end-users from the Requesting Department, or other State Department representatives.  In 

that case, the evaluation team will judge the merits of the quotations received in accordance with the 

criteria defined in the RFQ. 

 

 

 



BP54 – AGREEMENT TO PURCHASE SERVICES 

BP54 (Rev 10/2017)              

     

 

RIDER D 

 

PROVIDER SIGNED CERTIFICATIONS 

 

APPENDIX A – Bid Cover Page and Debarment Certification 

 

APPENDIX C – Municipality Political Subdivision and  

School District Participation Certification 

 

APPENDIX D – Federal Requirements and Certifications 
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RIDER D 

IDENTIFICATION OF COUNTRY 

IN WHICH CONTRACTED WORK WILL BE PERFORMED 
 

 

Please identify the country in which the services purchased through this contract will 
be performed: 

 

 United States.  Please identify state:  IN 

 Other.  Please identify country:        

 

Notification of Changes to the Information 

The Provider agrees to notify the Division of Procurement Services of any changes to the information provided above.   
 

 
 

 
 

 

 
 


























































































































































































































































