AdvantageME MA No: MA 18P 180905%23

STATE OF MAINE
DEPARTMENT OF ADMINISTRATIVE AND FINANCIAL SERVICES
Bureau of Business Management, Division of Procurement Services
Agreement to Purchase Services

THIS AGREEMENT, made this 6™ day of September 2018, is by and between the State of Maine, Department
of Administrative and Financial Services, hereinafter called “Department,” and Augusta Civic Center, located
at 76 Community Drive, Augusta, ME 04330, hereinafter called “Provider”, for the period of Start Date
September 17, 2018 End Date September 30, 2023.

The AdvantageME Vendor/Customer number of the Provider is VC1000006667

WITNESSETH, that for and in consideration of the payments and agreements hereinafter mentioned, to be
made and performed by the Department, the Provider hereby agrees with the Department to furnish all qualified
personnel, facilities, materials and services and in consultation with the Department, to perform the services,
study or projects described in Rider A, and under the terms of this Agreement. The following riders are hereby

incorporated into this Agreement and made part of it by reference:

Rider A - Specifications of Work to be Performed
Rider B - Payment and Other Provisions

Rider C — Exceptions to Rider B

Rider D — “Not to Exceed” Rate Sheet and Food Policies

Rider E — Region Map
Rider F — Debarment Form

Rider G — Identification of Country in Which Contracted Work will be Performed

Rider H — Certificate of Insurance

IN WITNESS WHEREOF, the Department and the Provider, by their representatives duly authorized, have

executed this agreement in one original copy.

Augusta Civic Center

By: Eja'v, K ‘ LAy

Earl Kingsbury, Difector
Date: 9/“/’8
and
; 1 ive and Financial Services
A i il
inme Schott, Chief Procurement Officer

-12-|8

migp

Date:

Total Agreement Amount: $Unencumbered — State agencies will use on an as-needed basis

BP54 (Rev 10/2017)

The approval of this Agreement‘by the Chair of the State Procurement Review
Committee and the State Controller is evidenced only by a stamp affixed to this
page or by a Case Details Page from the Division of Procurement Services.
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8.
9.
10.

RIDER A
SPECIFICATIONS OF WORK TO BE PERFORMED

Region 2
Facility Name Augusta Civic Center
Facility Physical Location 76 Community Drive, Augusta, Maine
Point of Contact Earl Kingsbury
Title Director
Email Farl@augustaciviccenter.org
Phone 207-626-2405
Reservation Plan Call a reservation coordinator at 207-626-2405
Supplemental Cancellation Policy N/A
Audio Visual Yes
On-Site Meals Yes
On-Site Lodging No
Capacity Range 12-1400

http://www.augustamaine.gov/departments/civic_center/index.php

ADA: Americans with Disabilities Act

. Agency: A State of Maine Government Agency sponsoring a specific procurement action or

conference/meeting room rental.

Delivery Order (DO): An order created to procure specific assignments from an established Master
Agreement. DO’s are required for services in the amount of $5,000 or more.

Department: Department of Administrative and Financial Services, Bureau of Business Management,
Division of Procurement Services

Facility: A venue used to hold functions, such as an events, conferences, meetings or other purpose
gatherings of many individuals.

GSA: General Services Administration

Master Agreement (MA): A contractual agreement which will govern the relationship between the
State of Maine and the Provider

PQVL: Pre-Qualified Vendor List

Provider: A conference/meeting room Provider that is a party to a State of Maine Master Agreement.
State: State of Maine

This Master Agreement (MA) contract is awarded as part of a Pre-Qualified Vendor List (PQVL) for the
provision of rental space for conference and meeting room facilities for the use of all state agencies for a
variety of events on an as needed/as available basis. Providers will be required to coordinate, oversee and
manage, on a daily basis, all aspects of the event whether small or large for room set up, conference hosting,
event flow, staging, etc.

The State allows municipal governments, school districts and public higher education institutions to use any
contract resulting from this RFP, with the mutual consent of the Provider.
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A. Mini-Bid Process and Awards

An Agency seeking a facility will notify all pre-qualified vendors who meet the required geographical area
(region) and event size when specific services are needed by initiating the mini-bid process. Providers will be
given a description of the particular services needed and asked to respond within a specific timeframe. Bids
submitted on behalf of the mini bid process will be evaluated on the basis of the Providers’ proposed cost or
both proposed cost and detailed offering. The Agency, as applicable, will then select one Provider based on
the bids submitted and criteria being evaluated during the “mini-bid” process. The rates (Rider D) associated
with this MA will form the foundation of each Provider’s future “mini-bid” responses — that is, a Provider
may not propose rates in the “mini-bid” that are above what was proposed in response to this RFP process
(but a Provider may propose a rate lower, if it so chooses).

An Agency would create a Delivery Order (DO) against the MA to secure the facility with the awarded
bidder.

Maine Armory Rental Program — When seeking facilities, Agencies are required to include the Maine State
Armories, if applicable, when considering possible event locations. For more information on the programs go
to http://www.maine,gov/purchases/policies/armoryrental.html.

MAs are to be used as a tool for Agencies, however each Agency reserves the right to select Providers from
the PQVL without using this mini-bid process for emergencies, for projects less than $5,000 and if only one
Provider is able to meet the geographical and event size requirements. At the discretion of the State, large
projects and/or projects with unique needs not covered within this RFP may be released and awarded through
project specific RFPs. Providers for those projects will not be selected from the PQVL, rather through a
separate RFP or other procurement process based on their specific needs/timelines. Separate RFPs could also
be released in order to generate more competition in regions with unmet pre-qualified vendors, this is to be
determined by the each using Agency.

The appeal procedures were available upon the original determination of the PQVL. The appeal procedures
will not be available during subsequent mini-bid process involving only the pre-qualified or pre-approved list
participants if cost if the sole determining factor.

The following are the statewide RF'P specification requirements:

B. Space Rentals and Signage

For large multiday conferences the Agency may need access to the facility the day prior to deliver items
and/or set up for the following morning. Prior to usage, each room should be set-up by the facilities
staff. Rooms may require furniture, including tables, table skirts, chairs, stools, podium, lectern, dais,
staging, pipes and drapes, etc. Rooms should also have a sufficient HVAC system for such needs of
each room.

1. Large Conference/Main Meeting Room Rentals: Main conference room area that will
adequately fit requested number of attendees and agreed-upon accommodations. Agencies may
request a large meeting room to accommaodate all attendees for needs such as: general session,
dining, exhibitor area, ctc.

2. Breakout/Meeting Rooms: Smaller or secondary conference room(s) used for smaller group
meetings to be used concurrent with general assembly room. In most cases, it is preferred that
these rooms be in the same building as the large banquet/meeting room (when utilized). If the
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break out room is part of the main meeting room, it should have a floor to ceiling partition to
provide a sound barrier in order for sessions to run concurrently.

3. Dining Rooms: Agencies may request a separate meal/break serving area on-site so that neither
set-up nor clean-up will interfere with scheduled presentations.

4. Registration/Lobby area: Agencies may require a Registration/Lobby area outside of any
meeting room.

8. Secure Storage Area: Agencies may require a separate secured storage area (mostly for
multiday conferences) for equipment, materials, etc.

6. Restrooms: Adequate (multi-stall) restroom facilities for participants.

7. Exhibit Areas: — Some Agencies hold events that require exhibit areas for inside and/or outside
the facility.

8. Inside/Outside Signage: Agencies may request signage both inside and outside.
C. Facility One Point of Contact
Provide one dedicated representative assigned as a facility coordinator to oversee and manage all aspects

of the event to be sure it runs smoothly and to assist the Agency utilizing the facility with questions
and/or needs that arise throughout the event.

D. Technology, Rentals and Support

If applicable, provide onsite technical expertise for both the Agency and attendees for network and
internet connectivity and audio visual support.

1. Wireless Internet Access: Facility should include free high speed wireless Internet access
sufficient for the number of anticipated participants simultaneously using the Internet, if needed.

Some events may require websites/programs on a network infrastructure requiring regular access
to the public worldwide web as well as to standard email servers. If there are, standard facility
filtering or blocking features the Provider may be asked to turn it off for the conference, if
needed.

2. Rentals: Equipment may or may not be provided by the using Agency. The Agency may
require the need to rent equipment from the Provider. Such items could include but not limited
to:

Staging,

Digital Projection Equipment

Small and Large Screens,

Handheld and Lapel Microphones

Step Stools

Easels

Flags

Charts

VHS or DVD Players

Audio/Video Cart

SrriEE O a0 o

BP54 (Rev 8/2017)



BP 54 - AGREEMENT TO PURCHASE SERVICES
k. Cables, Connectors, Power Strips, Extension Cords
1. Amplifier Appropriate for Room Size
m. Laser Pointer

3. Audio Visual Equipment and Suppoert: The Agency may request audiovisual equipment and
support for specific events.

E. Other Requirements

1. Americans with Disabilities Act (ADA) Compliance: All spaces, including, but not limited to,
presentation spaces, parking, and restrooms should be accessible for individuals with disabilities
as per the Americans with Disabilities Act http://www.gpo.gov/fdsys/pkg/STATUTE-
104/pdf/STATUTE-104-P327.pdf . If participants require accommodations to access the
content of the event, such as an American Sign Language interpreter, the Agency will provide
these services separate from this RFP.

2. Smoke-Free: Facility must comply with all applicable laws regarding smoke-free environments.
F. Meals

Meals will be determined by each Agency and be specific to each event and may or may not be a
requirement.

1. GSA Rates: Meal pricing, including plates, napkins, utensils, tablecloths, gratuities, etc., must
remain within the current maximum approved GSA Per Diem Rates for applicable Agencies.
Below are links for the most current rate information.

hitp://www.gsa,.cov/portal/category/100120
hitp://www.maine.gov/osc/travel/perdiem.shtmi

Meals must conform to the State Administration and Accounting Manual. Meals with meetings
is covered in section 10.40.70 per the link below.

hitp://www.maine.gov/osc/pdf/admin/saam/10.40.pdf

2. Meal items: Agencies may request breakfast, lunch, snacks and/or dinner. Providers shall have
menu options that provide for a balanced diet with a variety of choices. Providers should
provide menu selections that are modest. Water stations may be requested as needed.

3. Dietary Restrictions: Providers should be able to accommodate specific dietary restrictions
such as food allergies or special diets (vegetarian, vegan, etc.) made in advance upon request.

G. Lodging
Some events may require overnight accommodations.

1. Lodging is preferred onsite but could be through other local area facilities. Providers who
provide onsite lodging should accommodate the total expected number of conference
participants. Rooms should be single occupancy and clean, well maintained, and well lighted.
Rooms should also include wireless internet access to all guests.

BP54 (Rev 8/2017)




BP 54 - AGREEMENT TO PURCHASE SERVICES
2. Providers are encouraged to offer their most competitive pricing for lodging, in most cases using
Agencies seek costs not to exceed the State of Maine per diem rate, currently for SFY2018 - §77
to $123 depending on location. See per diem rate information for your area by clicking on the
following link and selecting Maine on the US map, hitp://www.gsa.gov/portal/category/100120 .

H. Parking:

Adequate parking for all participants (to include onsite parking for individuals with disabilities), or as an
alternative, secondary parking with shuttle services of less than five-minute duration preferred.

I. Reservations:

Providers should have a clear Reservation Plan for how state Agencies should make reservations.
Provider must accept reservations for an event or meeting space without requiring pre-payment.

J. Cancellation of Events:

Scheduled events may be cancelled by the Agency without penalty, up to 30-days prior to the scheduled
event, including, but not limited to: room rentals and meals. Any penalties for cancellations after the
above stated cancellation period, and the policies governing such cancellation, must be clearly stated by
Provider. If a cancellation policy is not provided, there will be no penalty for events cancelled less than
30-days before the event date.

K. Reporting:

Provide to the contract administrator a annual report no later than thirty (30) days after the end of each
Fiscal Year which includes:

1. A summary of the services ordered indicating those paid for with a DO and/or agency credit
card;

2. The agency utilizing the facility;

3. The total dollar value for each event by agency

L. Removal from Pre-Qualified Vendors List

The Department may remove a pre-qualified vendor from the pre-qualified list at any time, upon giving 30
days’ written notice to the pre-qualified vendor, if the Department determines that during the pre-qualification
term:

1. The pre-qualified vendor failed or refused to perform its contractual obligations,

2. The pre-qualified vendor’s performance was unsatisfactory including, but not limited to, the
quality and timeliness of services provided, or

3. The vendor no longer has the ability to perform the services specified in this RFP.

M. Certificate of Insurance

It is the provider’s responsibility to supply an updated copy of the Certificate of Insurance to the Agreement
Administrator as a new certificate becomes available.
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RIDER B
METHOD OF PAYMENT AND OTHER PROVISIONS

1. AGREEMENT AMOUNT $Unencumbered — State agencies will use on an as-needed basis

2. INVOICES AND PAYMENTS The Department will pay the Provider as follows:

Agencies will pay Providers within 30-days of receiving a clear and acceptable invoice, accurately reflecting the
services performed and rates for each. The “not to exceed” rates are listed in Rider D.

Payments are subject to the Provider's compliance with all items set forth in this Agreement and subject to the
availability of funds. The Department will process approved payments within 30 days.

3. BENFEFITS AND DEDUCTIONS If the Provider is an individual, the Provider understands and
agrees that he/she is an independent contractor for whom no Federal or State Income Tax will be deducted by
the Department, and for whom no retirement benefits, survivor benefit insurance, group life insurance, vacation
and sick leave, and similar benefits available to State employees will accrue. The Provider further understands
that annual information returns, as required by the Internal Revenue Code or State of Maine Income Tax Law,
will be filed by the State Controller with the Internal Revenue Service and the State of Maine Bureau of
Revenue Services, copies of which will be furnished to the Provider for his/her Income Tax records.

4. INDEPENDENT CAPACITY In the performance of this Agreement, the parties hereto agree that the
Provider, and any agents and employees of the Provider shall act in the capacity of an independent contractor
and not as officers or employees or agents of the State.

5. DEPARTMENT'S REPRESENTATIVE The Agreement Administrator shall be the Department's
representative during the period of this Agreement. He/she has authority to curtail services if necessary to
ensure proper execution. He/she shall certify to the Department when payments under the Agreement are due
and the amounts to be paid. He/she shall make decisions on all claims of the Provider, subject to the approval
of the Commissioner of the Department.

6. AGREEMENT ADMINISTRATOR All progress reports, correspondence and related submissions
from the Provider shall be submitted to:

Name: Denice Baron
Title: Procurement Analyst II
Address: Burton M. Cross Building, 4™ Floor

111 Sewall Street
Augusta, ME 04333-0009
Denice.M.Baron@maine.gov

who is designated as the Agreement Administrator on behalf of the Department for this Agreement, except
where specified otherwise in this Agreement.

7. CHANGES IN THE WORK  The Department may order changes in the work, the Agreement
Amount being adjusted accordingly. Any monetary adjustment or any substantive change in the work shall be
in the form of an amendment, signed by both parties and approved by the State Purchases Review Committee.
Said amendment must be effective prior to execution of the work.
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8. SUB-AGREEMENTS Unless provided for in this Agreement, no arrangement shall be made by the
Provider with any other party for furnishing any of the services herein contracted for without the consent and
approval of the Agreement Administrator. Any sub-agreement hereunder entered into subsequent to the
execution of this Agreement must be annotated "approved” by the Agreement Administrator before it is
reimbursable hereunder. This provision will not be taken as requiring the approval of contracts of employment
between the Provider and its employees assigned for services thereunder.

9. SUBLETTING, ASSIGNMENT OR TRANSFER The Provider shall not sublet, sell, transfer, assign
or otherwise dispose of this Agreement or any portion thereof, or of its right, title or interest therein, without
written request to and written consent of the Agreement Administrator. No subcontracts or transfer of
agreement shall in any case release the Provider of its liability under this Agreement.

10, EQUAL EMPLOYMENT OPPORTUNITY  During the performance of this' Agreement, the
Provider agrees as follows:

a. The Provider shall not discriminate against any employee or applicant for employment
relating to this Agreement because of race, color, religious creed, sex, national origin, ancestry,
age, physical or mental disability, or sexual orientation, unless related to a bona fide
occupational qualification. The Provider shall take affirmative action to ensure that applicants
are employed and employees are treated during employment, without regard to their race, color,
religion, sex, age, national origin, physical or mental disability, or sexual orientation.

Such action shall include but not be limited to the following: employment, upgrading,
demotions, or transfers; recruitment or recruitment advertising; layoffs or terminations; rates of
pay or other forms of compensation; and selection for training including apprenticeship. The
Provider agrees to post in conspicuous places available to employees and applicants for
employment notices setting forth the provisions of this nondiscrimination clause.

b. The Provider shall, in all solicitations or advertising for employees placed by or on behalf
of the Provider relating to this Agreement, state that all qualified applicants shall receive
consideration for employment without regard to race, color, religious creed, sex, national origin,
ancestry, age, physical or mental disability, or sexual orientation.

c. The Provider shall send to each labor union or representative of the workers with which it
has a collective bargaining agreement, or other agreement or understanding, whereby it is
furnished with labor for the performance of this Agreement a notice to be provided by the
contracting agency, advising the said labor union or workers' representative of the Provider's
commitment under this section and shall post copies of the notice in conspicuous places available
to employees and applicants for employment.

d. The Provider shall inform the contracting Department’s Equal Employment Opportunity
‘Coordinator of any discrimination complaints brought to an external regulatory body (Maine
Human Rights Commission, EEOC, Office of Civil Rights) against their agency by any
individual as well as any lawsuit regarding alleged discriminatory practice.

e. The Provider shall comply with all aspects of the Americans with Disabilities Act (ADA)

in employment and in the provision of service to include accessibility and reasonable
accommodations for employees and clients.
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f. Contractors and subcontractors with contracts in excess of $50,000 shall also pursue in
good faith affirmative action programs.

g. The Provider shall cause the foregoing provisions to be inserted in any subcontract for
any work covered by this Agreement so that such provisions shall be binding upon each
subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts
for standard commercial supplies or raw materials.

11.  EMPLOYMENT AND PERSONNEL The Provider shall not engage any person in the employ of
any State Department or Agency in a position that would constitute a violation of 5 MRSA § 18 or 17 MRSA §
3104. The Contractor shall not engage on a full-time, part-time or other basis during the period of this
Agreement, any other personnel who are or have been at any time during the period of this Agreement in the
employ of any State Department or Agency, except regularly retired employees, without the written consent of
the State Purchases Review Committee. Further, the Provider shall not engage on this project on a full-time,
part-time or other basis during the period of this Agreement any retired employee of the Department who has
not been retired for at least one year, without the written consent of the State Purchases Review Committee.
The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this
Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing
provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

12. STATE EMPLOYEES NOT TO BENEFIT No individual employed by the State at the time this
Agreement is executed or any time thereafter shall be admitted to any share or part of this Agreement or to any
benefit that might arise therefrom directly or indirectly that would constitute a violation of 5 MRSA § 18 or 17
MRSA 8§ 3104. No other individual employed by the State at the time this Agreement is executed or any time
thereafter shall be admitted to any share or part of this Agreement or to any benefit that might arise therefrom
directly or indirectly due to his employment by or financial interest in the Provider or any affiliate of the
Provider, without the written consent of the State Purchases Review Committee. The Provider shall cause the
foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such
provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to
contracts or subcontracts for standard commercial supplies or raw materials.

13.  WARRANTY The Provider warrants that it has not employed or contracted with any company or
person, other than for assistance with the normal study and preparation of a proposal, to solicit or secure this
Agreement and that it has not paid, or agreed to pay, any company or person, other than a bona fide employee
working solely for the Provider, any fee, commission, percentage, brokerage fee, gifis, or any other
consideration, contingent upon, or resulting from the award for making this Agreement. For breach or violation
of this warranty, the Department shall have the right to annul this Agreement without liability or, in its
discretion to otherwise recover the full amount of such fee, commission, percentage, brokerage fee, gift, or
contingent fee.

14. ACCESS TO RECORDS As a condition of accepting a contract for services under this section, a
contractor must agree to treat all records, other than proprietary information, relating to personal services work
performed under the contract as public records under the freedom of access laws to the same extent as if the
work were performed directly by the department or agency. For the purposes of this subsection, "proprietary
information" means information that is a trade secret or commercial or financial information, the disclosure of
which would impair the competitive position of the contractor and would make available information not
otherwise publicly available. Information relating to wages and benefits of the employees performing the
personal services work under the contract and information concerning employee and contract oversight and
accountability procedures and systems are not proprietary information. The Provider shall maintain all books,
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documents, payrolls, papers, accounting records and other evidence pertaining to this Agreement and make such
materials available at its offices at all reasonable times during the period of this Agreement and for such
subsequent period as specified under Maine Uniform Accounting and Auditing Practices for Community
Agencies (MAAP) rules. The Provider shall allow inspection of pertinent documents by the Department or any
authorized representative of the State of Maine or Federal Government, and shall furnish copies thereof, if
requested. This subsection applies to contracts, contract extensions and contract amendments executed on or
after October 1, 2009.

15. TERMINATION  The performance of work under the Agreement may be terminated by the
Department in whole, or in part, whenever for any reason the Agreement Administrator shall determine that
such termination is in the best interest of the Department. Any such termination shall be effected by delivery to
the Provider of a Notice of Termination specifying the extent to which performance of the work under the
Agreement is terminated and the date on which such termination becomes effective. The Agreement shall be
equitably adjusted to compensate for such termination, and modified accordingly.

16. GOVERNMENTAL REQUIREMENTS The Provider warrants and represents that it will comply
with all governmental ordinances, laws and regulations.

17. GOVERNING LAW This Agreement shall be governed in all respects by the laws, statutes, and
regulations of the United States of America and of the State of Maine. Any legal proceeding against the State
regarding this Agreement shall be brought in State of Maine administrative or judicial forums. The Provider
consents to personal jurisdiction in the State of Maine.

18. STATE HELD HARMLESS The Provider agrees to indemnify, defend and save harmless the State,
its officers, agents and employees from any and all claims, costs, expenses, injuries, liabilities, losses and
damages of every kind and description (hereinafter in this paragraph referred to as “claims”) resulting from or
arising out of the performance of this Agreement by the Provider, its employees, agents, or subcontractors.
Claims to which this indemnification applies include, but without limitation, the following: (i) claims suffered
or incurred by any contractor, subcontractor, materialman, laborer and any other person, firm, corporation or
other legal entity (hereinafter in this paragraph referred to as “person”) providing work, services, materials,
equipment or supplies in connection with the performance of this Agreement; (ii) claims arising out of a
violation or infringement of any proprietary right, copyright, trademark, right of privacy or other right arising
out of publication, translation, development, reproduction, delivery, use, or disposition of any data, information
or other matter furnished or used in connection with this Agreement; (iii) Claims arising out of a libelous or
other unlawful matter used or developed in connection with this Agreement; (iv) claims suffered or incurred by
any person who may be otherwise injured or damaged in the performance of this Agreement; and (v) all legal
costs and other expenses of defense against any asserted claims to which this indemnification applies. This
indemnification does not extend to a claim that results solely and directly from (i} the Department’s negligence
or unlawful act, or (ii) action by the Provider taken in reasonable reliance upon an instruction or direction given
by an authorized person acting on behalf of the Department in accordance with this Agreement.

19. NOTICE OF CLAIMS The Provider shall give the Contract Administrator immediate notice in
writing of any legal action or suit filed related in any way to the Agreement or which may affect the
performance of duties under the Agreement, and prompt notice of any claim made against the Provider by any
subcontractor which may result in litigation related in any way to the Agreement or which may affect the
performance of duties under the Agreement.

20. APPROVAL This Agreement must have the approval of the State Controller and the State Purchases
Review Committee before it can be considered a valid, enforceable document.
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21.  LIABILITY INSURANCE The Provider shall keep in force a liability policy issued by a company
- fully licensed or designated as an eligible surplus line insurer to do business in this State by the Maine
Department of Professional & Financial Regulation, Bureau of Insurance, which policy includes the activity to
be covered by this Agreement with adequate liability coverage to protect itself and the Department from suits.
Providers insured through a “risk retention group” insurer prior to July 1, 1991 may continue under that
arrangement. Prior to or upon execution of this Agreement, the Provider shall furnish the Department with
written or photocopied verification of the existence of such liability insurance policy.

22. NON-APPROPRIATION Notwithstanding any other provision of this Agreement, if the State does
not receive sufficient funds to fund this Agreement and other obligations of the State, if funds are de-
appropriated, or if the State does not receive legal authority to expend funds from the Maine State Legislature or
Maine courts, then the State is not obligated to make payment under this Agreement.

23. SEVERABILITY The invalidity or unenforceability of any particular provision or part thereof of this
Agreement shall not affect the remainder of said provision or any other provisions, and this Agreement shall be
construed in all respects as if such invalid or unenforceable provision or part thereof had been omitted.

24. INTEGRATION All terms of this Agreement are to be interpreted in such a way as to be consistent at
all times with the terms of Rider B (except for expressed exceptions to Rider B included in Rider C), followed
in precedence by Rider A, and any remaining Riders in alphabetical order.

25.  FORCE MAJEURE The Depariment may, at its discretion, excuse the performance of an obligation
by a party under this Agreement in the event that performance of that obligation by that party is prevented by an
act of God, act of war, riot, fire, explosion, flood or other catastrophe, sabotage, severe shortage of fuel, power
or raw materials, change in law, court order, national defense requirement, or strike or labor dispute, provided
that any such event and the delay caused thereby is beyond the control of, and could not reasonably be avoided
by, that party. The Department may, at its discretion, extend the time period for performance of the obligation
excused under this section by the period of the excused delay together with a reasonable period to reinstate
compliance with the terms of this Agreement.

26. SET-OFF RIGHTS The State shall have all of its common law, equitable and statutory rights of set-
off. These rights shall include, but not be limited to, the State’s option to withhold for the purposes of set-off
any monies due to the Provider under this Agreement up to any amounts due and owing to the State with regard
to this Agreement, any other Agreement, any other Agreement with any State department or agency, including
any Agreement for a term commencing prior to the term of this Agreement, plus any amounts due and owing to
the State for any other reason including, without limitation, tax delinquencies, fee delinquencies or monetary
penalties relative thercto. The State shall exercise its set-off rights in accordance with normal State practices
including, in cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its
representatives, or the State Controller.

27.  ENTIRE AGREEMENT This document contains the entire Agreement of the parties, and neither
party shall be bound by any statement or representation not contained herein. No waiver shall be deemed to
have been made by any of the parties unless expressed in writing and signed by the waiving party. The parties
expressly agree that they shall not assert in any action relating to the Agreement that any implied waiver
occurred between the parties which is not expressed in writing. The failure of any party to insist in any one or
more instances upon strict performance of any of the terms or provisions of the Agreement, or fo exercise an
option or election under the Agreement, shall not be construed as a waiver or relinquishment for the future of
such terms, provisions, option or election, but the same shall continue in full force and effect, and no waiver by
any party of any one or more of its rights or remedies under the Agreement shall be deemed to be a waiver of

any prior or subsequent rights or remedy under the Agreement or at law.
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BP 54 - AGREEMENT TO PURCHASE SERVICES
RIDER C
EXCEPTIONS TO RIDER B
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BP 54 - AGREEMENT TO PURCHASE SERVICES

RIDER D
“NOT TO EXCEED” RATE SHEET and FOOD POLICIES

" MAIN AUDITORILM

FUR #ROEIT - Revenue Prodioing $1,400 Plug 13.0% of Gross Recepds fiinimarn of $4,7000
Hom- Rgvenue Producing. %1704 Per Day
BANGUET - 5000
NON « PROFIT « Rewenude Prodicing 1,300 Plyg 12.0% of Gross Recelpls (Minsireurn of $3,508%
Nor Revinae Producing $4500 Per Day
BANGUET 850
AN BUILDING - FIRST FLOOR FIRST FOUR HOURS ALL DAY RATE
Antresacoggin Reomny _ 315050 200,00
Aidostnak Foam $180.00 £200.00
Cumbsstard Room $285.00 $385,00
Frankdin Room 3150.09 J200.00
Hangaek $160.490 J210.00
Hannebes Roomn §206.00 $275.00
Panphscot $205.00 7500
Lineoin Hoom 315000 : F206.00
Oxford Room $180.00 220600
Knax Room 10500 $135.00
Lasbobyy {if Umad for axhib® space) 312000 S186.00
MAIN BLHLDING - SECOND FLOOR ' _ _
Piseataquis Room s160.00 i FRA L
Sagadaho Room 518200 23500
Washington Raoen §180.00 ) 5235.00
York Boom §120.00 B23500
Samenmet Regm 580,00 S215.00
YWaldo Roum 180,00 $210.00
NORTH WING - FIRST FLOOR
FL Weslern oo 386,00 551000
Arnald Room §205.00 27500
Hownatd Reom §245.00 33200
Al Thres Rooms 388000 SR L0
NORTH WING -SECOND FLOOR
Atigusin Room §436.00 SEIERDD
Capitol Room 321000 266,00
Pinge Tres Room g260.0¢ §34E.00
Al Thriss Aooms FT0EG $1,025.00
Kiaine Leusige: F105.50 F138.00
MAIN BUILDING - DOUBLE OR TRIFLE RQOMS ’
Ardmaongginiirocainok Rocm 180,05 §240.00
LincalrOxked Room $HE0.00 $24D.00
AndroscogginiAmostookiCumberfand Rooms $435.00 $580.00
WaghingtonfYerk Roum 200,00 340,00
FissataguisiSapsdabos Reom $290.00 $380.00
KanmebeoPeschecot Room 5345 00 $510.00

I sot up changeover s rsquirad for 2nd. session, edd $36Howr per malmianance persan chwrge.
% offer s 50% discoint on any roam B whish we serve & full sit-down breakfist, funeh o diner,
“ mates effective July 1, 2018
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EXHIBIT BOOTH EQUIPHENT

Pipe afid OrEpe

Talies

Table kit
Tahlsaakra
Chgirs

Capat

Wasle Baakals
Elpclrigal

iy o sl aidees for 208, add 530 bo rdes)

: RATE SHEET

Far Booth
Per Rondlzat
AFL, 7FLorAFL

Lirsan or Faper
BEL by FL

{Per 103 bonth}
208y {Single phags}
A0y {Triple ghase)
Seuit Lat

Qukzie Hook Upe

EVENT RATE

,Etm
$i.03
FIB.00
§a(hEg
§76.80
5500
a6
57640
EHTEREY
3550 Perblight

10T Magimem par crsltirf par s4emn

WOTE: Exhibilors are strongly encouraged to bring aurne protactars for thole aloctrical equipmant,
without this protestion, e Sivic Cenier cennot ke msponsibie for demagad cepiEpEnt.

AUDICLVTSUAL AND PRODULTION EGUIPMENT

Stage Saclicns

Lipright Kigrophone for annoiacemsnts
Sound Syt wilh flxer and speakiors

Tabla Me
Padum (Wit no P&

Comiesy #os (Lapal of Tandheld)

F ceélift

Giri Lift

Teniss Barmars
Elaclic Plan:
TeamaEionViH
LI Prgjastal
Eorean

Bomoan

Flip Charl (with pad)
Eagel

Phone Linas (4 avellatiie}

Pt Coglaa
Cuifgrinny Feses

Wisless Inlespad Seivice
Hasdwire Indereel Sanics
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4oyt
$00.00 [Avdiceivrn)
&1 50000 (haadiborun}

Wilk Credifisd Operstor
{eartified apeialor neadss)
Far B' |, section

&idg gr Dyerhead
15 oe lmigEr
Rustocied to Lacs calls

£ and 860 aumbery

Lignd
Loy Destenca

$15.60

$50.00 Mesling Rooms
$73.04 Wealing Rooms
FIBLG Bach

$30.00

$E5.00

2000 PerHown
$40.00

00D

$TE.00

$50.00

000

FIBE 00

5000

BE5.00

LLa T

San0n

$50.00 per Line

80,15 Per Copy

F140 Per Page
3240 Par Page

Mg Chare

$eaetd




AUGUSTA CIVIC CENTER

Attachment 11 — Detailed price List (cont)

EVENT STAFFING (PER HOUR)

Electrician, PA Technician $50.00 Per hour
Ticket Taker/Lsher $17.00 Per hour
Security : Police/EMT/Fire $46.00 Per hour

Event Staff $18.00 *Per hour
Custodian $35.00 *Per hour

AUDITORIUM EVENT SERVICES

Box Office 4.5% Plus Ticket Printing
(min. charge $1000/max. charge $4,000)
Credit Card Charges 3% Tickets sold at Box Office Window
Merchandise Sales House Sells 75%/25% (85%/15% on CD's)
Parking Fee Major Event™* $2.00 Per Attendee
All Others $0.40 Per Attendee
Coat Check $1.50 Per Coat Min.$300

Priced Per Event

Kitchen Services
Priced Per Event

Refuse Disposal

“Event staff is required for all events/meetings on weekends and holidays or after 5 PM on weekdays.
(Number of event staff needed is to be determined by the Augusta Civic Center)

**Custodian charges priced per event if necessary.

**A major event is any event with an average ticket price of $10.00 or more.

CATERING POLICIES

All Menu, beverage and snack selections must be received 10 days prior to the event. Estimated meals counts, beverage
and shack counts must also be received at this time. Final counts and guarantees are due 3 business days (Monday-Friday)

before the event date. Meal counts and snack counts cannot be lowered after this time.
Any meals, which are added two business days before the event, will be subject to an additional base meal charge of $3.00

per person.
Changes to meal counts will NOT be permitted on the event date.
MAINTENANCE POLICIES

All classroom and auditorium set ups must be received 10 days prior to the event. Final set ups and seating numbers
must be received 3 business days before the event date. Any changes after this time will be subject to a minimum
custodial fee of $35. If changeover requires 1 hour or more the fee will be $35/per hour.

in order for the Augusta Civic Center to appropriately serve your needs, it is necessary for us to enforce the above policies.
Product orders and staffing schedules must be completed in a timely manner. We certainly appreciate your cooperation

and understanding.

| HAVE REVIEWED THIS RATE SHEET AS PART OF MY LEASE AGREEMENT

LESSEE

DATE

53
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RIDER E
REGION MAP
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BP 34 - AGREEMENT TO PURCHASE SERVICES
RIDER F
DEBARMENT FORM

State of Maine
Pepartment of Administeative and Financinl Services
Bureay of Business Managemeni
Divizion of Procurement Service
DEBARMENT, PERFORMANCE and NON-COLLUSION CERTIFICATION
RFPHI1803033

Pre-Crualified Vendor List for Conference and Meeting Facilities

Augusta Chie Center

By sigring this docwment, Teartify to the bess of my knovwledge ond bellef that the aforementioned
orgarization, ity principalt and any subcontractors nased in this proposal;

o Are not presently debarred, suspended, proposed for debarment, wnd declared tnsligible or
virluntavily excluded from hidding or working on contraoy issved by any governmensal agescy,
b Have wot within three years of submitting the proposed for this comirac been copvicted of ar had a
otvil fndgment rendered agalnst them Jor:
L Froud or o erintingl affense in connection with obtaining. averpiing to abtuln, or
perfieming o federal, stare or local governmeRl (Fransaclion or confragy,
it Vielating Federal or State andirust sigtetes or comnritsing embesslomens, thefl, forgery,

Bribery, folsification or desteuction of records, making false sicfements, or recefving stolen
PPOPEFIY;

il Are not prasestly indicted for or otherwise oriminally av obellly chorped by @ governmenigl
entify (Federal, State or Local) with commission af any of the affenses snumerated in
paragraph b)) of this certifleation; and

v, Have pof within o three (3) year period preceding thiy proposal Aad one or mave federal,
state or focal povernment fransaciions teriinated for cavse or defouly.

Have pot erteraad inte a prioe wnderstonding, apreement, or connection witk fwy corporaiion, fivm,
OF PErser submitting & response for the sawe anaterials, Supplies, equiprisss, or services and his
propasal is i all respecty firir and without collusion or fraud. The ahave mentioned enlities
wnderstand and agras thit collusive bistding s o wolatlon of stare and fedeva! luw o oo resuli
in fines, prison sentences, ard eivil damage ewards,

T4

Ezilure to provide this cerfification may result in the disgualification of ihe Bidder's proposal, st
the diseretion of the Department.

Natme (Printy: Title:
Eorl Kingsbury Divector
Authorized Signaturs: Dage;

Eod t.wg@&rwa | b/23/18
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BP 54 - AGREEMENT TO PURCHASE SERVICES

RIDER G
IDENTIFICATION OF COUNTRY
IN WHICH CONTRACTED WORK WILL BE PERFORMED

Please identify the country in which the services purchased through this contract will
be performed:

X United States. Please identify state: ME
Other. Please identify country:

Notification of Changes to the Information
The Provider agrees to notify the Division of Procurement Services of any changes to the information provided above,

BP54 (Rev 8/2017)




RIDER H
CERTIFICATE OF INSURANCE
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ISSUEDATE  (6/29/18

CERTIFICATE OF MEMBERSHIP

NAMED MEMBER THIS CERTIFICATE TS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS
City of Augusta UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND, OR ALTER
g . THE COVERAGE AFFORDED BY THE POOL,
16 Cony St
Augusta, ME 04330-5201 ‘ COMPAN!ES AFFORDING COVERAGE
COMPANY _
A - MAINE MINICIPAL ASSOCIATION PROPERTY AND CASUALTY POOL
60 Community Dr.
Augusta, ME 04330
COVERAGES

THIS IS TO CERTIFY THAT THE COVERAGE LISTED BELOW IS AFFORDED TO THE MEMBER NAMED ABOVE FOR THE PERIOD INDICATED,
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT CR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE COVERAGE DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND
CONDITIONS OF SUCH PROGRAM.

I?T% TYPE OF COVERAGE CERTIFICATE NUMBER | EFFECTIVE DATE | EXPIRATION DATE LIMITS OF LIABILITY

General Liability ) o $400,000/occurrence for
— ) ' : causes of action pursuant fo the
X | Premises/Operations Mairie Tort Claims Act.
X | ProductsiCompleted Operations Coverage is limited to those
: areas for which govérnmental
X | Contractua) | immunity has been expressly
A : P11020PC20186 07/01/2018 07/01/2019 waived.
X | Broad Furrq Property Damage
X | Personal hjury 7 $2,000,000/0ccurrence for
R . causes of action pursuant to
X'| ‘Bodily njury/Propesty Damage ' federal law or sta}t)e law for
T which Immunity is not provided
| ChimsMade| X fomuwencs | by the Maine Tort Claims Act.

The maximum Emit of liability
5 VU OO S SN S available per occurrence is
Medical Malpractice / $2,000,000 regardless of
Ambulance Malpraetice ) number or types of actions,

Automobile Liability

Automobile Physical Damage

Property - All Risk

Crime

Other

Workers Compensation and
Employer Liability

Description of Operations/Locations/Vehicles/Special Items

Coverage under the above-identified Certificate applies on behalf of the City of Augusta with respect to Section I1I-Liability, Agreement D-General
Liability with respect to the Pre-Qualified Vendor List for Conference and Meeting Facilitios for the above policy period, per RFP# 201803033, only
with respect to claims or "suits” arising, in whole or in part, out of the acts, conduct or omissions of City of Augusta.

_Certificate Holder . Cancellation
Maine Department of Administrative & Financial Services Shouid any of the above described certificates be cancelled before the
Bureau of General Services expiration date thereof, notice will be delivered in accordance with the
77 State House Station common conditions,

Avgusta, ME (4333-0077 Aathorized Representative

State of Maine RFP #201803033
Rev. 5/9/2017 Augusta Civic Center
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