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Qualified Catering Organization Application for Catered Function  
(Note: This application is for Qualified Caterers ONLY. If you are a Class A Restaurant, 

Restaurant/Lounge, Lounge, Hotel, Club, or Bed & Breakfast please complete form number 5.5 or 5.6.) 

 
The law requires the application to be submitted at least 24 Hours prior to the function, however 

a longer notice is appreciated to allow additional time for processing. 
 

 

License No.:  _________ DBA Name: __________________________________ 

Mailing Address:  __________________________________________________________________ 

Town/ City:  __________________________ State:  _______ Zip Code:  ____________ 

Telephone:  _____________________________  Fax:  ____________________________ 

Email Address: ____________________________________________________________________ 

Event Details 

Title and Purpose of Event:  __________________________________________________________ 

Location of Event:  _________________________________________________________________ 

Physical Address of Event:___________________________________________________________ 

Town/City:  _________________________  State: _______ Zip Code:  ____________ 

Check One:  ☐ Indoor Event    ☐ Outside Event  (If outside, a diagram must be included) 

Describe specific indoor and/or outdoor area to be licensed:  _____________________________ 

__________________________________________________________________________________ 

Date of Event:  _________________      Time  From:  ________     To:  ________ 

Name of Person or Entity contracting your services: ________________________________________ 

Number of Persons Attending:  _______________     

Address:  ________________________________      Town/City:  ____________________________ 

State:  ______________   Zip Code:  ________________ Telephone Number:  __________________ 

Will Dancing be offered during the event?  YES  ☐     NO  ☐  

Does the venue have a dance license?   YES  ☐     NO  ☐   (If yes, please provide a copy of the license) 

 

_______________________________________                                  ________________________ 

   Signature of Licensee or Corporate Officer                                                       Date 

 

________________________________________ 

  Print Name of Licensee or Corporate Officer 

 

Bureau of Alcoholic Beverages and Lottery Operations 

Division of Liquor Licensing and Enforcement 

8 State House Station Augusta, ME  04333-0008 (Regular Mail) 

10 Water Street Hallowell, ME 04347 (Overnight Mail) 

Telephone: (207) 624-7220 Fax: (207) 287-3434 

Email:  MaineLiquor@Maine.gov 

mailto:MaineLiquor@Maine.gov
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DIAGRAM 
In an effort to clearly define your license premise and the area that consumption and storage of liquor 

is allowed. Diagrams should be submitted on this form and should be as accurate as possible. Be sure 

to label the areas of your diagram that you are requesting approval. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Outdoor Catering Restrictions: 

1. There must be a stanchion or fence completely enclosing the area. 

2. Signs must be posted stating “No alcohol beyond this point”. 

3. There must be sufficient employees at the event to control and monitor the area. 

 

For Municipal Approval Only 
 

TO STATE OF MAINE MUNICIPAL OFFICERS & COUNTY COMMISSIONERS: 

Hereby certify that we have complied with Section 653 of Title 28-A Maine Revised Statutes and 

hereby approve said application. 

NOTE: PLEASE PROVIDE ALL OF THE REQUESTED INFORMATION BELOW 

Dated at:  _____________________________________, Maine _______________________________  
                                                        City/Town                                                                                                       County 

On:  _________________________________________ 

                                                            Date 

The undersigned being:         ☐Municipal Offices       ☐County Commissioners                  of the 

☒ City         ☐ Town        ☐ Plantation        ☐ Unincorporated Place  of:  ______________________, Maine 

  

FOR USE ONLY BY DIVISION OF LIQUOR LICENSING & ENFORCEMENT RESTRICTIONS: 
 

[    ] APPROVED    DATED:   ___________ 

[    ] NOT APPROVED   ISSUED BY:  _________ 

Signature of Officials Printed Name and Title 

  

  

  

  

  

 



 

Qualified Catering Permit 8/2019 Replace 8/2018 Page 3 of 5   

The Law 

§1076. QUALIFIED CATERING SERVICES 

1. Issuance of licenses.  Notwithstanding any other provision of law, the bureau may issue licenses under this section for 

the sale of spirits, wine and malt liquor to be consumed on the premises to qualified catering services as defined in section 

2, subsection 15, paragraph P. 

A. "Premises," as used in this section, means the premises where the qualified catering service is selling and serving 

liquor, either its principal place of business or the premises where the event being catered is held. [1987, c. 
342, §97 (NEW).] 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

2. Compliance with local option decisions.  The bureau may license only those qualified catering services whose 

principal place of business is located in municipalities that have previously voted affirmatively on questions pertaining to 

on-premise sales provided in chapter 5. 

A. Every event catered by the qualified catering service must also be located in a municipality that has previously 

voted affirmatively on questions pertaining to on-premise sales provided in chapter 5. [1993, c. 410, Pt. 
ZZ, §20 (AMD).] 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

3. Income from sale of food requirement.  At least a minimum amount of gross annual income must be from the 

sale of food for each qualified catering service. The income from sale of food requirement is based on the population of the 

municipality in which the qualified catering service is located. For purposes of this section, "year-round" means operated 

for more than 6 months in a year. 

A. In municipalities having a population of over 50,000 persons: 

(1) Year-round qualified catering services must have a minimum gross income of $50,000 a year from the sale of 

food to the public; and 

(2) Part-time qualified catering services must have a minimum gross income of: 

(a) Thirty thousand dollars from the sale of food to the public if the catering service operates for more than 3 

months but no more than 6 months in a year; and 

(b) Twenty thousand dollars from the sale of food to the public if the catering service operates for no more 

than 3 months in a year. [1993, c. 410, Pt. ZZ, §20 (AMD).] 

B. In municipalities having a population of 30,001 to 50,000 persons: 

(1) Year-round qualified catering services must have a minimum gross income of $40,000 a year from the sale of 

food to the public; and 

(2) Part-time qualified catering services must have a minimum gross income of: 

(a) Twenty-five thousand dollars from the sale of food to the public if the catering service operates for more 

than 3 months but no more than 6 months in a year; and 

(b) Twenty thousand dollars from the sale of food to the public if the catering service operates for no more 

than 3 months in a year. [1993, c. 410, Pt. ZZ, §20 (AMD).] 

C. In municipalities having a population of 20,001 to 30,000 persons: 

(1) Year-round qualified catering services must have a minimum gross income of $30,000 a year from the sale of 

food to the public; and 

(2) Part-time qualified catering services must have a minimum gross income of $20,000 from the sale of food to 

the public if the catering service operates for more than 3 months but no more than 6 months in a year. [1993, 
c. 410, Pt. ZZ, §20 (AMD).] 

D. In municipalities having a population of 7,501 to 20,000 persons: 

(1) Year-round qualified catering services must have a minimum gross income of $15,000 a year from the sale of 

food to the public; and 
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(2) Part-time qualified catering services must have a minimum gross income of $10,000 from the sale of food to 

the public if the catering service operates for no more than 6 months in a year. [1993, c. 410, Pt. ZZ, 
§20 (AMD).] 

E. In municipalities having a population of 7,500 persons or less: 

(1) Year-round qualified catering services must have a minimum gross income of $5,000 a year from the sale of 

food to the public; and 

(2) Part-time qualified catering services must have a minimum gross income of $2,500 from the sale of food to 

the public if the catering service operates for no more than 6 months in a year. [1993, c. 410, Pt. ZZ, 
§20 (AMD).] 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

4. Bureau determines applicant would probably qualify.  The bureau may issue the license if it determines that the 

applicant for a new license would probably qualify. 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

5. Licensee for renewal must show proof of meeting income requirement.  The bureau may not renew any license 

for the sale of liquor under this section unless the licensee furnishes the bureau with proof that the previous year's business 

conformed to the income requirements of this section. 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

6. Income from vending machines not included.  The income from the sale of food placed in vending machines 

must not be included in the minimum dollar requirements of this section. 

[ 1987, c. 45, Pt. A, §4 (NEW) .] 

7. Provision of liquor at places other than principal place of business.  Licensed qualified catering services that 

would like to provide the service of liquor at locations other than their principal places of business shall file an application 

with the bureau at least 24 hours in advance of any function or event at which liquor is to be sold or served. Application 

must be made on a form provided by the bureau and must contain the following: 

A. Date, time and approximate duration; [1987, c. 45, Pt. A, §4 (NEW).] 

B. Location; [1987, c. 45, Pt. A, §4 (NEW).] 

C. Name and address of the person or persons, firm or corporation making arrangements; [1987, c. 45, Pt. 
A, §4 (NEW).] 

D. Approval by the municipal officers or a municipal official designated by the municipal officers of the municipality 

in which the catered function or event is to be held, which, notwithstanding the provisions of section 653, may be 

granted without public notice. The bureau shall accept approval required under this paragraph in electronic form 

submitted by the applicant or directly by the municipality to the bureau; and [2017, c. 260, §2 (AMD).] 

E. Any other information the bureau considers necessary. [1993, c. 410, Pt. ZZ, §20 (AMD).] 

[ 2017, c. 260, §2 (AMD) .] 

8. Ruling on application.  The bureau shall approve or deny the application to provide service of liquor at a location 

other than the principal place of business, and shall immediately notify the applicant of its decision. 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

9. No additional fee.  The bureau may not charge a fee for provision of the service of liquor at locations other than 

the principal place of business in addition to the license fee paid by the qualified catering service. 

[ 1993, c. 410, Pt. ZZ, §20 (AMD) .] 

10. Self-sponsored event permit.  The bureau may issue a self-sponsored event permit to a qualified catering service in 

addition to a license issued in accordance with this section. A self-sponsored event permit authorizes the licensee to serve 

spirits, wine and malt liquor at an event sponsored by the licensee at the facility that is the licensee’s principal place of 
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business as a qualified catering service. The permit allows for up to 100 self-sponsored events per year under the following 

conditions: 

A. The licensee submits an application as prescribed by the bureau; [2009, c. 530, §1 (NEW).] 

B. The primary business of the licensee does not involve serving alcoholic beverages on a day-to-day basis at self-

sponsored events; [2009, c. 530, §1 (NEW).] 

C. The licensee notifies the bureau of a self-sponsored event a minimum of 3 business days prior to the event by first 

class mail, facsimile transmission, electronic mail or other method prescribed by the bureau; [2009, c. 530, 
§1 (NEW).] 

D. The licensee provides at a self-sponsored event a diverse selection of food, primarily prepared from a complete 

kitchen at the licensee’s facility and served at multiple food stations or a buffet service or passed by servers or served 

as a plated sit-down meal. The selection of food must include more than snack foods such as potato chips, crackers, 

pretzels or nuts, but snack foods may be used in the preparation of a meal or as an accompaniment to a prepared meal; 
[2009, c. 530, §1 (NEW).] 

E. If liquor is served later than 9:00 p.m. at a self-sponsored event and after the service of food described in paragraph 

D is complete, the licensee continues to offer food, which may be lighter than a buffet service or a sit-down meal, 

such as sandwiches and pizza; [2009, c. 530, §1 (NEW).] 

F. Self-sponsored events are public or private events requiring an admission fee for the service of food and beverages 

by the licensee that may include visual or participatory entertainment provided by the licensee in accordance with the 

laws and rules governing this Title; and [2009, c. 530, §1 (NEW).] 

G. Self-sponsored events do not exceed 7 hours. [2009, c. 530, §1 (NEW).] 

The license fee for a self-sponsored event permit is $700 annually. Renewal of a permit under this subsection must 

coincide with renewal of the license issued in accordance with this section. 

[ 2009, c. 530, §1 (NEW) .] 

 


