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Printing, Assembling and Understanding the School IPM Logbook
A School IPM Pest Management Activity Logbook is an essential and required tool for the IPM
Coordinator. Although the logbook, in its entirety, can be a little daunting, this tutorial will
introduce each section individually, which will allow you to fully comprehend the logbook as each
section is discussed.
A standard binder, access to a printer and a three-hole punch is all you’ll need to get started,
and to that point, let’s get started by printing the Cover and Table of Contents for the logbook.

If you were to press the Ctrl and P keys at
the same time, the Printer Driver would
appear. Underneath the window that displays
the printer are the settings for the document to
be printed. The second window down, within
this cluster of options, pertains to the pages of
the document you would like to print. If you
were to enter the Number 1, followed by a
hyphen, followed by the Number 2 in the box
indicated, pages 1 and 2 of this document
would print.
Coincidentally, pages 1 and 2 of this
document are the Cover and the Table of
Contents to the Logbook.

Once those pages have been printed,
selecting the Back Arrow will return you to
this document.

Now that those pages have been printed, slide the Cover into the front of the logbook, run the
Table of Contents through the three-hole punch, place the Table of Contents as the first page of
the logbook and let’s look at each section of the School IPM Pest Activity Logbook individually.

Clicking on the (below) link will take you to the School IPM Website
https://www.maine.gov/dacf/php/integrated_pest_management/school/index.shtml

The School IPM Website looks something like this:

From this webpage, everything logbook-related is presented. Presentations that are underlined
and in blue are interactive; in that, whatever is underlined and in blue is an option that can be
<click-selected>. Making any selections on this webpage will present an additional web page that
correlates to your selection.
Just as an essential aside, it wouldn’t be a bad idea to press the Ctrl key, as an underlined and in
blue option is <click-selected>, because your selection will open under an additional tab. Tabs are
easier to manage and close, after the required information has been accessed and printed, when
compared to repeatedly clicking the <back button>, in hopes of returning to where you first started
... and, it’s quicker, too.
As a practical exercise, let’s use this process to access and print the first section of the IPM
Logbook.
1. The first section of the logbook is the regulation that applies to pesticide applications
and notifications in schools, grades K through 12. This regulation, known better as Chapter 27,
can be found on the School IPM website, as referenced above.

Chapter 27 – Standards for Pesticide Applications and
Public Notifications in Schools, Grades K through 12, can
be found under the section titled For the IPM
Coordinator, which is about a third of the way down from
the top of the webpage, as indicated above and to the right.

Pressing the Ctrl key, as this option is <click-selected>, will open the webpage in another tab ...

... as indicated here.

Once Chapter 27 is selected,
a supplemental menu is
presented. To simplify the task
at hand, it’s advisable to open
the document directly from the
website.

After the file has been opened from the School IPM Website, Chapter 27 is presented to screen:

We’ll need to print a copy of Chapter 27, in order to add it to Section 1 of the logbook. The
process shouldn’t be so bad (this time around), because there aren’t as many steps as the last time.

Let’s run through the simplified process.

If you were to press the Ctrl and P keys
at the same time, the Printer Driver would
appear.
The default setting is to print all pages
(as indicated).
Click on the Printer Icon.
The document is printing.
The process is complete.
You’re done.

Once Chapter 27 has been printed,
selecting the Back Arrow will close
the Printer Driver and return you to
the previous Webpage.

Now that Chapter 27 has been printed, run those pages through the three-hole punch and place
Chapter 27 under the first section of the logbook.
Once that’s done ...

... close the tab ...

... and, tah-DAH, we’re back to where we started.

2. The second section of the logbook pertains to IPM Policy and should also contain a copy
of the school’s IPM Policy Notice.

Selecting this option from the School IPM Website ...

... will bring you to this page.

These two options will allow you to print either the IPM Policy or a Customizable Template,
which can be used to formulate a Policy Notice.

The IPM Policy and Policy Notice can be printed, using the same steps as when Chapter 27 was
printed, and once printed, run those pages through the three-hole punch and place the IPM Policy
and Policy Notice under the second section of the logbook.

3.

The third section of the logbook pertains to Training Records.

To the far right of the Tools, Templates and Tips
Webpage, is the option Training and Events.
Selecting this option will present everything that
you would need, that is training-related:
Mandatory Training for IPM Coordinators; OnLine Training Modules; Webinars.

Of note would be the Mandatory Training for IPM Coordinators, which will enable you to
maintain your certification credits.

Keeping track of your Continuation Education credits becomes a simple process, once an IPM
Training Record has been printed. You can print an IPM Training Record by <click-selecting>
Keep a record from the Tools, Templates and Tips Webpage, as indicated above.

Once the IPM Training Record has been printed, using the same steps as when Chapter 27 was
printed, run the IPM Training Record and all associated Certificates of Training/Certificates of
Achievement through the three-hole punch and place it all under the third section of the logbook.
Once you’re done with this section, closing out of the tab will return you to the Tools, Templates
and Tips Webpage, which is where the items needed for the fourth section can be found.

4.

The fourth section of the logbook pertains to Pest Monitoring Records.

From the Tools, Templates and Tips Webpage, under Pest Management Activity Log heading,
selecting and printing Sample Page 1 and Sample Page 2 will produce the monitoring logs that
are needed for the fourth section.

Additionally, to supplement a monitoring program, a current map of any associated equipment
should also be included into the fourth section of the logbook.
Once the Monitoring Logs have been printed, using the same steps as when Chapter 27 was
printed, run the Monitoring Logs and all associated Maps (if applicable) through the three-hole
punch and place it all under the fourth section of the logbook.

5. The fifth section of the logbook pertains to Pesticide and Pesticide Authorization
Records and Records of Parents/Staff Notifications.

Remaining on the Tools, Templates and Tips Webpage, in the same neck of the woods as the
Monitoring Logs that were needed for the fourth section, <click-selecting> and printing the
documents underlined in blue (as indicated) will provide the documentation needed for the fifth
section of the logbook.

You can also verify if the notification process for any pesticide applications would be necessary.

As a friendly reminder, the associated labels that pertain to the pesticides applied on school
grounds should be included in the fifth section of the logbook. Labels are not required, but are
recommended, for EPA-registered pesticides; however, pesticide labels are required for all 25Bcompliant pesticides.
Once all the necessary signs/logs/templates have been printed, using the same steps as when
Chapter 27 was printed, run the signs/logs/templates through the three-hole punch and place it all
under the fifth section of the logbook.
Please remember to run any pesticide labels through the three-hole punch and add those labels
to the fifth section of the logbook, as the situation allows.

6.

The sixth section of the logbook pertains to the IPM Inspection Checklist.

Remaining on the Tools, Templates and
Tips Webpage but scrolling down, the IPM
Inspection Checklist can be found under the
section titled Tools, as indicated.

7.

The seventh section of the logbook pertains to the IPM Plan.

A sample of an IPM Plan, which can be
used as a template for establishing a specific
IPM Plan for your school, can be found two
options up from the checklist required for
the sixth section of the logbook.

Once the IPM Inspection Checklist and the Sample IPM Plan have been printed, using the same
steps as when Chapter 27 was printed, run the IPM Inspection Checklist and the Sample IPM Plan
through the three-hole punch and place the IPM Inspection Checklist in the sixth section of the
logbook and the Sample IPM Plan in the seventh section of the logbook.

8. The eighth section of the logbook pertains to Pest Management Contract/Service
Agreement.
If you’ve contracted with a pest control service provider, the contract/service agreement would
be filed here, for reference.

The eight section is the last section of the School IPM Pest Management Activity Logbook.
We hope that you found this tutorial helpful, that you’re more familiar with each section of the
logbook and that you’re now able to manage the entirety of its contents with greater efficiency.

