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Snowmobile Grant Program 

The programs purpose is to aid municipalities and counties 
with main artery trail grooming and trail maintenance.  

  

 The State can cost share up to 50% when the trail system is 
solely within the municipal boundaries. 

 

 The State can cost share up to 70% if two or more 
municipalities or counties work together on a regional trail 
system that extends across multiple townships. 

 

The approved percentage may change annually depending on 
funds available to the Program. 



Important Deadlines 

Municipal 

 December 1st – Applications for fall and winter 
maintenance are due. 

 May 15th – Reimbursement requests must be 
postmarked by this date.  Reimbursements may 
be sent in several times a year, which is 
encouraged for cash flow purposes.  

Club Grants 

 December 31st - Applications for fall and winter 
maintenance are due. 

 April 30th – Reimbursement request must be 
postmarked by this date. 

 May 31st – If audited, receipts must be submitted 
and postmarked by this date.  

 

 



Application Procedure 

ALL MATERIALS MUST BE SUBMITTED WITH 

ORIGINIAL SIGNATURES. 

 

 Application/Agreement/Project Certification 

 Project Description 

 Map 

 Landowner Permission 

 



Application/Agreement/Project 
Certification 

Estimated costs may include: 

      Administrative costs incurred in: 

 Labor rate for the town administrator 

 Landowner trail license administrative fee 

 Radio booster and cell phone booster expenses  

for safety, winter only 

 Basic trails liability insurance 

 Secretary of State corporation filing 

 Labor for grant administration club members 

 DEP/LUPC permit fees 

 



Estimated Costs May Include: 

Maintenance Costs incurred for: 

 Labor 

 Plowing of REMOTE parking lots open to the 

public for snowmobile trail access  

 Grooming 

 Trail signing – installation and removal 

 Brush cutting 

 Bridge/Culvert maintenance (DEP/LUPC permits) 

 Heavy equipment/dirt work (DEP certified 

contractor) 

 



Estimated Costs Do NOT Include: 

 Cell phones 

 Insurance for workers comp., property, equipment, club 
house 

 Electricity, property taxes, bathrooms, landscaping 

 Fuel for heating club house/garages 

 Lawn mowing 

 Landowner suppers 

 PO Box rental 

 Office supplies, photo copying, etc. 

 Club maps, stickers, patches, web sites, etc. 

 More items see Allowable Grant Expenses handout. 



Application 
first page 



Application 
second 
page 



Project Description 

Project description MUST include: 

 All work to be funded, including type and cost of 
necessary equipment, personnel required and 
resources available. 

 A breakdown of material costs, estimated 
number of hours for labor and equipment and 
hourly rate to be paid.  Any cost item over $5,000 
must be pre-approved by ORV Office. 

 If there is a contract for grooming, the method of 
payment must be based on an hourly rate, the 
contract must specify the responsibilities of the 
contractor, identify preseason work, and include 
a maximum dollar obligation. 

 



Sample 
Project 
Description 



Map 

 Should be a topographical map or a map of 
equal quality. 

 It must show the proposed trail, water 
crossings, available parking lots, the 
relationship with existing trails in the area 
and highlight junctions with adjoining trails. 

 Number of miles in the project. 

 Club and municipal trails on the same map is 
acceptable, however, they must be 
distinguishable by different colors or type. 



Sample Map 

Must designate Municipal from Club 



Landowner Permission 

Must be included with the application: 

 Routine Maintenance Only – a list of 

landowners will suffice.  

 Written permission is required when 

environmental permits are required and/or 

heavy equipment is being used for relocation 

or repairs.  



Verbal Landowner Permission Form 



Written 
Landowner 
Permission 



Reimbursements 

Municipal may be submitted: 

 Once a month, quarterly, or end of the season. 

 The final reimbursement request MUST be 

postmarked no later than May 15th to receive full 

payouts. 

 Reimbursement requested postmarked after May 

15th will be reduced by 10% per day beginning 

May 16th. 

Club is submitted: 

 Once at the close of the season.  Must be 

postmarked no later than April 30th. 

All reimbursements are subject to available funds. 



Reimbursement Checklist 



Filing Reimbursements 

 Request for Reimbursement Form – one complete copy, 

signed by the authorizing person identified in the 

application. 

 Receipts – copies of all receipts substantiating payment of 

expenditures reported or a copy of the town warrant on 

which the payment was made or an invoice marked “paid”. 

Worksheets are not considered invoices or receipts. 

 Worksheets – must be completed by the Project Director 

and trail crews as work is performed or purchases made. 

Must be completely filled out and included with the 

reimbursement request. It should describe: 

 Where the work was done by site location or trail 

number. 

 Date of work. 

 Number of hours per day. 

 Do not lump time on one line for the month or season. 

 



Reimbursement Form 



Sample 
Invoice 



Sample Trail Maintenance Worksheet  



Sample Grooming Log Worksheet 



Reimbursement Review 

 The Director of the ORV Office will review the 

request to ensure compliance with the terms of 

the approved project. 

 Reimbursement will be made on the basis of the 

previously approved cost share percentage for 

the work performed between the dates covered 

by the reimbursement request. 

 All expenses incurred during the period covered 

should be included on the appropriate request 

for reimbursement and not carried over to a later 

request. 



Trail 
Groomer 

Rate 
Worksheet 



Thank you for your support 
and hard work in providing  a 
great riding experience 
throughout Maine! 



Contact Information 

Department of Agriculture, Conservation and 
Forestry 

Off Road Vehicle Office 

Snowmobile Program 

22 SHS 

Augusta, Maine 04333-0022 

 

www.parksandlands.com  

 

Tel: 207-287-4957 or toll free 1-800-462-1019 

http://www.parksandlands.com/

