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[bookmark: _Toc226371017]Community Greenhouse Grant
                                           
Grant Funding Opportunity Request for Applications (RFA)

RFA#: ARD.2026.Greenhouse2		Released: April 8, 2026

	RFA
Coordinator
	All communication regarding the RFA must be made through the RFA Coordinator identified below.
Name: Michele Webb 
Title: Director, Agricultural Resource Development
Email: AGRARD@maine.gov

	Information Session
	The RFA Coordinator will offer an online information session on April 15, 2026 from 3:30 – 4:30 p.m., Eastern Time Zone. 

Register for Zoom Meeting  

	Written Questions 
	All written questions must be submitted via email to the RFA Coordinator by May 4, 2026. Please review the Questions and Answers subsection of this RFA for further requirements and instructions. 

	Application Submission Deadline 
	DACF must receive applications by the Application Submission Deadline: May 22, 2026, no later than 12:00 noon., Eastern Time Zone. 
Applications must be submitted according to the instructions provided in this RFA.

	Further Resources
	Additional information and resources can be found on the program website.  

For timely information about this RFA and other DACF grant opportunities, enroll in the Maine DACF “Agricultural Grants and Loans” email listserv online.

	Eligible Applicants

	Schools, colleges, universities, non-profit organizations, community centers, and public entities located in Maine are eligible to apply. 
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[bookmark: _Toc226371018]OVERVIEW

[bookmark: _Toc226371019]Background and Purpose
This solicitation and Request for Applications (RFA) identifies the eligibility criteria for the Maine Department of Agriculture, Conservation and Forestry (DACF) Community Greenhouse Grant and provides the instructions for applying.

DACF intends to fund projects that will deliver the greatest measurable benefit by enhancing food production opportunities through investments in shared, educational-use, durable greenhouses. This RFA provides instructions on how schools, community centers, and other public entities may apply for one-time grant funding for durable greenhouse structures, including, but not limited to, structures made of glass or polycarbonate, and associated siting and installation costs.  

State funding for this grant opportunity was established in the FY 2026-2027 New Initiatives Budget and adopted into Maine Chapter 388 Public Law.

[bookmark: _Toc226371020]Eligible Applicants 
Schools, colleges, universities, non-profit organizations, community centers, and public entities located in Maine are eligible to apply. 

For the purpose of this RFA, "public entity" means: 
· A state agency or authority; 
· The University of Maine System, the Maine Maritime Academy, and the Maine Community College System; and
· A county, municipality, or school district.

For the purpose of this RFA, "community center" means: a non-commercial, public, building for community use. Examples: childcare centers, health clinics, libraries, community kitchens, and facilities operated by community-based non-profit organizations, public bodies, or federally recognized tribes.

[bookmark: _Toc226371021]Funding Available
· DACF anticipates awarding up to $500,000 through this RFA process.
· Award ranges will be between $10,000 and $100,000 per selected recipient. 
· Applicants may not request funding for less than $10,000 or more than $100,000.
· DACF may award all or some of the available funding through this RFA process and may make multiple awards. 
[bookmark: _Toc226371022]Funding Priorities
This program prioritizes applications that demonstrate:

1. Shared community use: applications should demonstrate community need, strong collaborative partnerships, and a high likelihood of long-term sustainable benefit to the community.

2. Local food production: applications should demonstrate how funding will increase food production and likelihood to positively impact the Maine Won’t Wait Climate Action Plan efforts to strengthen Maine’s food system by increasing the amount of food consumed in Maine from producers to 30% by 2030.

3. Educational use: applications should demonstrate how funding will expand and/or enhance learning opportunities that increase child and/or adult nutrition knowledge and access to local foods and/or provide training for growers to equip them for current and future challenges in crop production and/or food safety. 

[bookmark: _Toc226371023]Allowable Costs 
The only allowable costs associated with this RFA are those necessary for an eligible entity to purchase and install a durable greenhouse.  

Allowable costs include:
· Costs directly associated with the purchase of a durable greenhouse; and
· Costs directly associated with siting and installation (e.g., earthwork, water, and utility connections) of a durable greenhouse.

[bookmark: _Toc226371024]Unallowable Costs 
Expenses not directly associated with the purchase, siting, installation, and operation of a durable greenhouse by an eligible entity are unallowable. Unallowable costs include, but are not limited to:
· Barns, storage sheds, garden sheds,
· Low or caterpillar tunnels, hoophouses, poly-tunnels, coldframes, flexible poly or plastic covered greenhouses, and other growing structures with limited durability and not designed with the capacity to withstand snow-load,
· Greenhouse structures that do not meet applicable codes and standards for the intended location and use,
· Indirect costs and overhead expenses,
· Personnel salaries, benefits, fringe,
· Supplies,
· Loan, lease, and prior debt payments,
· Cannabis production costs/equipment,
· Pesticides and herbicides, and 
· Expenses incurred prior to the finalization of a grant award contract.

[bookmark: _Toc226371025]Grant Spending Timeframe

· DACF anticipates the contract term, when recipients may spend grant funds, will be from August 1, 2026- June 30, 2027.   
· The official grant contract term will be finalized in the awarded contract(s). 
· No grant purchases or activities are permitted until a contract is finalized. Expenditures outside of the contract term will not be reimbursed.
· Recipients may request an advance for expenses associated with the purchase and installation of a durable greenhouse as outlined in the contract. 
·  Reporting requirements for grant recipients will be outlined in the contract(s).


[bookmark: _Toc226371026]APPLICATION PROCESS 
1. [bookmark: _Toc226371027]Timeline and Key Dates 
	Application Opens, RFA is released
	April 8, 2026

	Information Session (Online)
	April 15, 2026 from 3:30 – 4:30 p.m., ET
Register on Zoom  

	Written Questions Deadline
	May 4, 2026,12:00 noon

	Questions & Answer Summary posted to the program website listed in this RFA
	May 7, 2026

	Application Submission Deadline
	May 22, 2026, 12:00 noon, Eastern Time Zone. 

	Conditional Awards Announced 
(anticipated month, may vary)
	June or July 2026








1. [bookmark: _Toc226371028]Application Checklist 
Applicants must apply online using the link provided on the program website listed on the cover page of this RFA.

Applications, including all required supplemental documentation, must be received by the due date listed on the cover page of this RFA by 12:00 noon, Eastern Time. 

Application Steps
· Download and review the entirety of this RFA (including appendices), and all other posted resources. All materials needed to apply for this grant are available on the program website listed on the cover page of this RFA. 
· Attend the online information session and/or submit any written questions to best understand/clarify the application process, funding priorities, eligibility, allowable costs, etc. It is the responsibility of all applicants and other interested parties to examine the entire RFA and seek clarification in writing or at the information session if they have specific questions. 
· Secure a vendor quote and save the required supplemental documentation files as instructed in this RFA, follow file type requirements and formatting instructions.
· Consult with a municipal code enforcement officer or otherwise qualified building code representative to confirm that the durable greenhouse selected on the vendor quote and described in this application will conform with applicable codes and standards for the intended location and use, including, municipal codes and standards, and if applicable, the Maine Uniform Building and Energy Code (MUBEC). 
· Copy and paste the application questions provided in this RFA into your preferred word processing system to be used for your writing and organizational review. 
· Fill out and submit the online application form found on the program website listed on the cover page of this RFA by copying and pasting responses from your word processing file into the online application. 
· Email all required supplemental documentation files to the RFA Coordinator listed on the cover page of this RFA. Follow all formatting instructions, including subject line and file sizes. 

1. [bookmark: _Toc226371029]Information Session
· DACF staff will offer online information sessions on the date(s) listed in this RFA. 
· Please register for the information session(s) using the links provided on the cover page of this RFA. 
· In the information session(s), the RFA coordinator will review the grant RFA, application requirements, and take questions/answers from participants. 
· [bookmark: _Hlk213167312]A written summary of the information session will be posted to the program website stated on the cover page of this RFA. 
· All interested parties are responsible for going to the program website listed in this RFA to obtain a copy of the summary. Only those answers issued in writing on this website will be considered binding. 
1. [bookmark: _Toc226371030]Questions and Answers
It is the responsibility of all applicants and other interested parties to review the entire RFA and seek clarification in writing if they have specific questions. 

Questions
· All questions must be submitted via email to the RFA Coordinator listed on the cover page.
· Questions may not be asked via phone or other means not listed in this RFA.
· Questions sent to any other email address or sent without the required subject line may not receive a response. 
· The RFA Number listed on the cover page must be included in the email subject line: RFA# ARD.2026.Greenhouse2
· The deadline for questions is ten (10) calendar days before the application deadline. Only questions pertaining to application technology will be answered after the written question deadline (e.g. technical challenges with the application form and/or supplemental file submission). Please plan to allow at least two business days for a response. Technology and/or submission troubleshooting questions must be directed to the RFA coordinator via email.
Answers
· The RFA Coordinator will post a written summary of the questions submitted, along with the corresponding answers, on the program website stated on the cover page. 
· Responses will be written and publicly posted at least seven (7) calendar days before the application deadline. 
· All interested parties are responsible for going to the program website listed in this RFA to obtain a copy of the Question & Answer Summary. 
· Only those answers issued in writing on the program website will be considered binding. 

[bookmark: _Toc226371031]APPLICATION QUESTIONS

Review the online application form posted on the program website for complete instructions on how to answer and format each question. You are HIGHLY encouraged to save a copy of the application questions, type your answers directly into your copy and paste questions document, and then copy and paste your answers into the online application.

Applicant Attestations:

· By submitting this application, I attest that the applicant entity’s Executive Director, Principal, Superintendent, or other leader with organizational decision-making and contract-signing authority has authorized submission of this application.

· By submitting this application, I attest that the applicant entity’s Executive Director, Principal, Superintendent, or other leader with organizational decision-making and contract-signing authority has consulted with a municipal code enforcement officer or otherwise qualified building code representative to confirm that the durable greenhouse submitted on the required vendor quote and described in this application will conform with applicable codes and standards for the intended location and use, including, municipal codes and standards, and if applicable, the  Maine Uniform Building and Energy Code (MUBEC). Note: After the application review process, applicants selected for an award will be required to provide the Department with a letter from a municipal code enforcement office, an engineer, or another qualified building code representative confirming that the planned expenditures will comply with building code standards, or that the planned expenditures are exempt from such standards, before a contract is issued.

Problem Statement:
Clearly and succinctly describe an existing problem, gap, or need that the installation and operation of a durable greenhouse will solve. 

Problem Resolution: 
Clearly and succinctly describe how grant funding will help to resolve the stated problem.

Applicant Background and Experience: 
Clearly identify the kind of eligible organization that the applicant is (e.g. municipality, school, school district, non-profit organization, college, university, etc.). Clearly and succinctly describe the applicant’s organization background and expertise related to gardening, greenhouses, education, and/or food production. Describe how the proposed work aligns with the organization's goals and priorities and why this is a good time for the organization to receive and implement the requested grant funds.  This should demonstrate a solid understanding of how the organization’s background will prepare them for success in the proposed work. 
Applicant’s Operational Capacity: 
Clearly and succinctly describe how funding will impact the applicant’s operational capacity.  
· What difference will grant funding make to your organization? 
· Will staffing needs change if funds are awarded? 
· Who will be the primary person(s) responsible for project management of the contract from the time of grant award through construction and implementation? Describe their experience with similar projects.
· Who will be the primary person(s) responsible for managing the logistics related to shared community-use, educational use, and/or food production and distribution? 
· How will success be measured? What metrics will you use to track results related to solving the stated problem, sustaining a shared-use greenhouse, increasing educational opportunities, and food production?
Greenhouse Management Plan: 
Clearly and succinctly describe who will be responsible for managing and maintaining the greenhouse. Please describe a greenhouse management plan that outlines the involvement of partnering organizations, specific job titles, designated roles, and the experience and qualifications of staff/volunteers that will assume the stated roles and responsibilities. Applications that demonstrate management plans where multiple partners are committing to the upkeep, maintenance, and ongoing use of these structures will receive preferential scoring. 

Sustainability Plan:
Concisely describe this five-year vision and succinctly describe the measures that will be put into place to ensure that the greenhouse remains operational after grant funds are expended. 

Please Consider: what will the greenhouse look like in five years? How will it have changed from the initial year of operation? Who are the participants and stakeholders? What is the one most important vision/goal that you will have achieved?

Shared Community Use:
Clearly and succinctly describe how grant funding will help the applicant to enhance community collaboration and partnerships. Use this section to demonstrate community need, strong collaborative partnerships, and a high likelihood of long-term sustainable benefit to the community.  This should demonstrate a clear vision for whom the funds will benefit (other than the applicant) and how the impact will be measured. 



Local Food Production:
Clearly and succinctly describe how grant funding will help the applicant to increase food production and local food consumption. Please list the types of foods that will be grown in the greenhouse and describe a plan to increase community access to local foods by sharing how foods will be sold, donated, shared, or otherwise distributed to the community. Use this section to demonstrate how funding will achieve outcomes related to the Maine Won’t Wait Climate Action Plan efforts to strengthen Maine’s food system by increasing the amount of food consumed in Maine from producers to 30% by 2030. 

Educational Use:
Clearly and succinctly describe how grant funding will achieve educational outcomes. Use this section to demonstrate how funding will expand and/or enhance learning opportunities that increase child and/or adult nutrition knowledge and consumption of local foods and/or provide training for growers to equip them for current and future challenges in crop production and/or food safety. 

Budget: 
Provide a fully itemized and justified budget that is free of mathematical errors and unallowable costs and demonstrates strong cost-effectiveness. The budget should clearly align with the purpose, proposed activities, anticipated outcomes, and the submitted vendor quote. 
The allowable budget categories are:
· Equipment: expenses associated with the purchase of a durable greenhouse (including shipping, handling, delivery, and/or tax), and
· Installation: expenses associated with the siting and installation of a durable greenhouse.










[bookmark: _Toc226371032]REQUIRED SUPPLEMENTAL DOCUMENTATION 

All supplemental documentation labeled ‘Required’ below must be submitted as a supplemental file. Applicants who do not submit all the required supplemental documentation will be disqualified. 
REQUIRED: Applicants must submit a current, valid vendor quote (dated on or after March 1, 2026) that demonstrates the funds requested for the purchase, siting, and installation of a durable greenhouse. This vendor quote must include all expenses requested in the applicant’s proposed equipment and installation budget lines. 

Applicants may use more than one vendor to complete the purchase and installation. Applicants must submit one vendor quote from each vendor necessary to complete the greenhouse purchase, citing, and installation. For example, if your organization plans to purchase the greenhouse from an online vendor, contract a landscaper to prepare and site the land for the greenhouse, and hire a contractor or other provider to install the greenhouse, you MUST submit one vendor quote for each product or service.  If only one vendor or service provider will be paid, a single vendor quote is sufficient, provided it includes all expenses requested in the applicant’s proposed equipment and installation budget. 

When submitting the required supplemental documentation:
· Email subject line MUST be: ARD.2026.Greenhouse2 – APPLICANT NAME
· Failure to have the subject line correct and/or following all formatting instructions may result in supplemental documentation not being attached to the application and application disqualification.
· Supplemental documents must be saved and submitted as PDF (.pdf), Word (.doc or .docx), .JPG, JPEG, or PNG file(s). Other file types will be disqualified. 
· Quotes must be dated and may be in the form of a written sales estimate, a catalog page, an online vendor price, or a binding quote provided by a commercial vendor.
· Vendor quotes must minimally include all of the following: 
· the date the quote was generated,
· the vendor name,
· the equipment name,
· an itemized breakdown of all costs included in the acquisition cost of each item, and
· the total acquisition cost of each item. 




[bookmark: _Toc226371033]SCORING RUBRIC

	Criteria
	Description
	Scoring Guidance
Reviewers may assign a point lower to a criteria if they determine that the application meets the requirements for some but not all of the next highest score.

	Points 
Available

	Criteria 1
Vendor Quote
	Vendor Quote(s) meet the requirements stated in this RFA
	This is a pass/fail item.
Applicants who have not met this requirement 
will not move forward for evaluation and scoring. 

	Pass/
Fail

	Criteria 2 Problem Statement:

	Scoring will be based on the clarity of the description of the problem, gap, or need.
	0 points: The applicant does not provide a clear problem statement, and/or the problem statement does not align with the program's purpose, rules, terms, and/or conditions.

3 points: The applicant only begins to describe a general problem, gap, or need and/or the response is somewhat unclear or vague in connection with the program’s purpose and intended outcomes.  

5 points: The applicant fully describes a problem, gap, or need related to the funding opportunity and proposed activities.

	5

	Criteria 3 Problem Resolution 

	Scoring will be based on the clarity of the description of how funding will address and resolve the stated problem.
	0 points: The applicant does not provide a resolution, and/or the proposed activities do not align with the program purpose, rules, terms, and/or conditions.

3 points: The applicant does not fully demonstrate how funding will help to resolve the problem, and/or the response is somewhat unclear or vague in connection with the program’s purpose and intended outcomes.  

5 points: The applicant fully describes how funding will help to resolve the stated problem.
	5

	Criteria 4 
Applicant Background and Experience

	Scoring will be based on the clarity of the description of how the organization’s background will prepare them for success in the proposed work. 
	0 points: The applicant does not have experience related to the program’s purpose.

3 points: The applicant does not fully demonstrate how the organization’s background aligns with the proposed activities and likelihood for success.

5 points: The applicant fully describes how the organization’s background prepares them for successful outcomes aligned with the program’s purpose.

	5

	Criteria 5
Applicant Organizational Capacity

	Scoring will be based on the clarity of the description of how funding will impact the applicant’s operational capacity. 
	Up to 2 points will be awarded for each of the following responses in this section. Incomplete or partial responses will receive a 0 or 1.  
· What difference will grant funding make to your organization? 
· Will staffing needs change if funds are awarded? 
· Who will be the primary person(s) responsible for project management of the contract from the time of grant award through construction and implementation? Describe their experience with similar projects.
· Who will be the primary person(s) responsible for managing the logistics related to shared community-use, educational use, and/or food distribution? 
· How will success be measured? What metrics will you use to track results related to solving the stated problem, sustaining a shared-use greenhouse, increasing educational opportunities, and food production?

	
10

	Criteria 6
Greenhouse Management Plan

	Scoring will be based on the clarity and feasibility of the applicant’s greenhouse management plan.

Applications that demonstrate management plans where multiple partners are committing to the upkeep, maintenance, and ongoing use of these structures will receive preferential scoring. 
	0 points: The applicant does not provide a greenhouse management plan, and/or the proposed plan does not align with the program purpose, rules, terms, and/or conditions.

3 points: The applicant does not fully demonstrate a comprehensive management plan that demonstrates strong likeliness to be successful, and/or the management plan does not demonstrate that multiple partners will commit to upkeep, maintenance, and ongoing use.

5 points: The applicant fully describes a comprehensive and likely feasible greenhouse management plan and a commitment that multiple partners will engage to ensure upkeep, maintenance, and ongoing use. 

	10

	Criteria 7
Sustainability Plan

	Scoring will be based on the clarity and feasibility of the applicant’s sustainability plan as aligned with a five-year greenhouse utilization vision.

	0 points: The applicant does not provide a sustainability plan, and/or the proposed plan does not align with the program purpose, rules, terms, and/or conditions.

3 points: The applicant begins to but does not fully demonstrate a comprehensive sustainability plan that demonstrates strong likeliness to be successful

5 points: The applicant fully describes a comprehensive and likely feasible sustainability plan that meaningfully aligns with the applicant’s five-year vision for the greenhouse utilization. 

	10

	Criteria 8
Shared Community Use

	Scoring will be based on the clarity of the description of how funding will help the applicant to enhance community collaboration and partnerships. 
	0 points: The applicant does not describe shared use or benefit.

3 points: The applicant does not fully demonstrate how shared community use will help enhance community collaboration and partnerships. 

5 points: The applicant fully describes how shared community use will help enhance community collaboration and partnerships, and demonstrates a clear vision for whom the funds will benefit (other than the applicant) and how the impact will be measured.  
	
5

	Criteria 9
Local Food  Production
	Scoring will be based on the clarity of the description of how funding will help the applicant to increase food production and local food consumption. 
	0 points: The applicant does not describe food production activities.

3 points: The applicant does not fully demonstrate how funding will help increase food production and local food access.

5 points: The applicant fully describes how funding will help increase food production and local food access, and demonstrates a clear vision for the types of foods that will be grown, a plan to increase and provide measurable results of how foods will be sold, donated, shared, or otherwise distributed to the community. 
	5

	Criteria 10
Educational Use
	Scoring will be based on the clarity of the description of how funding will help the applicant to achieve educational outcomes. 
	0 points: The applicant does not describe educational activities or benefits.

3 points: The applicant does not fully demonstrate how funding will result in education outcomes.

5 points: The applicant fully describes how funding will result in education outcomes, and demonstrates a clear vision for how funding will expand and/or enhance learning opportunities that increase child and/or adult nutrition knowledge and consumption of local foods and/or provide training for growers to equip them for challenges in crop production and/or food safety. 
	
5

	Criteria 11

Budget 
Costs must comply with the program's rules, terms, and conditions, as well as the allowable costs stated in this RFA.
	Scoring will be based on the extent to which the budget is reasonable and appropriate for the proposed activities and  program purpose.  The budget must be complete, clearly itemized, and justified. 
	0 points and application FAIL: The budget includes unallowable costs and/or is incomplete or difficult to understand.

3 points: The budget has minor errors or is somewhat unclear on how the budget items align with the proposed activities, program purpose, and anticipated outcomes.

5 points: The budget is fully itemized and justified, free of errors, and demonstrates strong cost-effectiveness. It clearly aligns with the proposed activities, vendor quote, purpose, and anticipated outcomes.
	5

	Total Points Available
	65




[bookmark: _Toc226371034]APPENDIX A: RFA TERMS and DEFINITIONS

· “Commissioner” means the Commissioner of the Department of Agriculture, Conservation and Forestry.

· “Community Center” means a non-commercial, public, building for community use. Examples: childcare centers, health clinics, libraries, community kitchens, and facilities operated by community-based non-profit organizations, public bodies, or federally recognized tribes.

· “DACF” means the Maine Department of Agriculture, Conservation and Forestry.

· “Department” means the Maine Department of Agriculture, Conservation and Forestry.

· “Durable greenhouse” means a steel or wooden framed structure, covered with, rigid polycarbonate sheets, or glass in which plants are cultivated in a controlled environment. The end walls can be framed with steel or wood and covered with different sheathing materials: from rigid polycarbonate to plywood. These load rated  four-season structures are designed to withstand snow load. Durable greenhouse structures must meet the municipal codes and standards for the intended location and use which may include Maine Uniform Building and Energy Code (MUBEC) codes and standards, and may require an engineer stamp. Durable greenhouses often have power and/or a heat source to allow for crop or seedling production in the early spring or late fall or to provide minimal heat for winter growing.

· “Indirect Costs” mean business operating costs that do not directly align with the proposed project such as utilities, rent, and furnishings, are indirect costs.

· “Review Committee” means a committee designated by the Commissioner to evaluate, score, and make recommendations regarding grant applications.

· “USDA” means the United States Department of Agriculture.









[bookmark: _Toc226371035]APPENDIX B: APPLICANT TIPS

To help ensure that an application is accurately submitted and well prepared for the review committee, please consider the following advice when preparing your application:

· Do not wait until the last minute to prepare or submit the application. Allow ample time for drafting, asking questions, reviewing answers, proofreading, and submission. 

· Copy and paste the application questions into a word processing document and draft your application there first so it can be checked for grammar, spelling, syntax, and overall clarity before entering it into the online application.

· Keep application responses clear and concise. Consider if a friend, family member, or application reviewer will be able to understand your application if they are unfamiliar with your business, organization, or industry?

· Attend the Information Session(s) and visit the program website frequently to review the question and answer summary documents. 

· Submit written questions according to the instructions provided in this RFA.

· Keep in mind that changes cannot be made after the application is submitted



















[bookmark: _Toc226371036]APPENDIX C: APPLICATION CONDITIONS

It is recommended that applicants copy and paste the application questions into a word processing program to complete before copying and pasting responses into the online application form. The questions and/or their order may vary in the online application form. The applicant is responsible for responding to the questions and formatting as provided in the online application. 

The online application will automatically save and can be reopened using the same link and computer. Once the application has been submitted, no changes can be made. Proof of timely submission is automatically recorded using an electronic date/time stamp generated when the application is successfully received. 

Applicants may submit only one application for this RFA. Submission of multiple applications may result in both applications being disqualified from consideration for an award.


























[bookmark: _Toc226371037]APPENDIX D: EVALUATION AND SELECTION PROCESS

DACF will conduct two levels of evaluation. The first level is an administrative review to determine whether the application is complete, whether only allowable costs and activities are proposed, and whether eligibility and other RFA-specific program requirements are met. If applicable, this review also assesses an applicant’s past grant, contract, and reporting performance. Prior performance may be used to inform the evaluation and selection of applicants. This review step will result in a pass, fail, or pass with evaluation and scoring qualifications. Ineligible, late, incomplete, unallowable, or incorrectly formatted applications may be disqualified from review committee evaluation.

At the second evaluation level, a review committee will evaluate and score applications against the program requirements and selection criteria outlined in the rubric provided in this RFA. Applications will NOT be scored for writing quality, including grammar, spelling, and punctuation, provided that the applicant fully responds to each required application question and that the writing quality does not obscure the meaning of the application. Members of the review committee will first individually score the applications. Applications receiving a score of 50% of the total points available, or less, from each evaluator score may be determined ineligible to move forward. Then, the review committee will review both individual and average scores. The review committee will reach consensus on assigning final points to each application. 

Based on the review committee’s scoring and evaluation, the RFA Coordinator will make recommendations to the Commissioner. Final decision-making authority for determining award recipients rests with the Commissioner, based on the program requirements and selection criteria set forth in this RFA and the recommendations of the review committee. All applicants shall be notified in writing following the review committee's decision.















[bookmark: _Toc226371038]APPENDIX D: GENERAL PROVISIONS

i. From the time this RFA is issued until award notification is made, all contact with the State regarding this RFA must be made through the RFA Coordinator identified on the cover page of this RFA. No other person/State employee is empowered to make binding statements regarding this RFA. Violation of this provision may lead to disqualification from the application process at the State’s discretion.

ii. [bookmark: Disqualifications][bookmark: Appendix_A:_Project_Examples][bookmark: _Appendix_A:_Project]To ensure all communications are received, applicants should add the email address of the RFA Coordinator listed in this RFA to their email safe sender's list, address book, or contact list.

iii. Issuance of the RFA does not commit DACF to issue an award or to pay expenses incurred by an Applicant in the preparation of a response to the RFA. This includes attending personal interviews or other meetings, as applicable. 

iv. All amendments (if any) released regarding this RFA will be posted on the program website stated on the cover page of this RFA. Only those amendments posted on this website are considered binding. 

v. DACF reserves the right to revise, suspend, or terminate this RFA at its sole discretion. In such an event, DACF will inform all applicants as soon as reasonably possible. DACF also reserves the right to extend the deadline for proposal submissions or to solicit additional proposals under this RFA.

vi. The issuance of a grant solicitation or any grant award decision does not obligate DACF to make any award. Nor does it obligate DACF to make an award in the amount requested. In instances where the amount awarded differs from what was sought by the applicant, DACF will provide a written explanation for the record. 

vii. All applications must adhere to the instructions and format requirements outlined in the RFA and all written supplements and amendments (such as the Summary of Questions and Answers) issued by DACF. Failure to use the instructions specified in this RFA, or failure to respond to all questions and instructions throughout the RFA and application process, including submitting any required supplemental documents, may result in the application being disqualified as non-responsive or receiving a reduced score. DACF and its review committee have sole discretion to determine whether a variance from the RFA specifications will result in either disqualification or a reduction in the scoring of an application. DACF, at its sole discretion, reserves the right to recognize and waive minor informalities and irregularities found in applications received in response to the RFA.

viii. Additional materials submitted beyond those requested explicitly in this RFA will not be used to evaluate or score an application and may result in the applicant's disqualification.  

ix. DACF assumes no liability for ensuring the accurate/complete/on-time email/online form transmission and receipt of emails and online application forms.

x. Applications and emails containing links to file-sharing sites or online file repositories will not be accepted as submissions.

xi. [bookmark: Computer_System_Recommendations]Encrypted attachments received that require opening attachments and logging into a proprietary system will not be accepted as submissions. It is the applicant’s responsibility to check with its organization’s information technology team to ensure that security settings will not encrypt its application submission.

xii. File size limits are 25 MB per email. Applicants may submit files separately across multiple emails, as necessary, due to file size concerns. All emails and files must be received in accordance with all the instructions listed in the RFA.

xiii. Grant solicitations shall be publicly posted and available online. DACF shall announce the grant opportunity request for applications (RFA) at least fourteen (14) calendar days before the application submission deadline.

xiv. Information sessions, if any are held, shall be scheduled at least two weeks before the deadline for submitting a grant application.

xv. A written summary of the questions and answers raised during office hours and/or written questions submitted shall be posted on the program website at least seven calendar days before the application submission deadline.

xvi. In evaluating the eligibility and award determination of applications submitted in response to this RFA, the DACF will consider materials provided in the application, information obtained through interviews/presentations (if any), and internal Departmental information of previous contract history with the Applicant (if any). DACF also reserves the right to consider other reliable references and publicly available information in evaluating the Applicant’s experience and capabilities. 

xvii. Applicants must submit their best proposal based on the intent of their application and understanding of this RFA. DACF is not permitted to request any additional information to be submitted for application evaluation and scoring. DACF may request an interview or written clarification to help clarify an applicant's eligibility, litigation status, financial situation, risk assessment, and/or other information that may be used to determine program/fund eligibility, award, and/or contract specifics. DACF will consider the materials provided in the application, any information obtained through interviews/presentations (if applicable), and internal departmental information regarding previous contract history with the applicant (if applicable). DACF also reserves the right to consider other reliable references and publicly available information in evaluating the applicant’s experience and capabilities.

xviii. The application must be submitted by, or with the express permission of, a person authorized to legally bind the Applicant into a contract agreement.

xix. DACF reserves the right to determine the number of awards and modify, partially fund, or increase awards at the Department’s discretion, which may include the offering of partial awards at amounts less than requested. 

xx. DACF may select one or multiple award recipients as a result of this RFA.

xxi. Grant applicants will be informed in writing of the final grant award decisions.

xxii. The RFA and the awarded Applicant’s application, including all appendices, attachments, or updated documents requested by DACF, will be the basis for the final contract, as determined by DACF. 

xxiii. Following the announcement of an award decision, all submissions in response to this RFA will be public records, available for public inspection pursuant to the State of Maine Freedom of Access Act (FOAA) (1 M.R.S. § 401 et seq.). 

xxiv. All applicable laws, whether or not herein contained, shall be included by this reference. It shall be the Applicant’s responsibility to determine the applicability and requirements of any such laws and to abide by them.











[bookmark: _Toc226371039]APPENDIX E: Appeal Rights

An aggrieved applicant (Petitioner) may request an appeal hearing on a grant award decision by submitting a request for appeal to the Department Commissioner, in writing, no later than fifteen (15) calendar days from the date of the award decision (date applicant is notified if they have been selected, or not selected, to move forward for award).  

The written request for appeal must identify one or more of the appeal indicators listed below and must describe the specific nature of the grievance. The Commissioner shall grant an appeal hearing unless it is determined that: 

i. The petitioner is not an aggrieved person; or 
ii. The written request for appeal was submitted more than fifteen (15) calendar days after notification of award. 

The burden of proof within the hearing of appeal lies with the petitioner. The evidence presented must specifically address and be limited to one or more of the following appeal indicators: 

i. Violation of law;
ii. Irregularities creating fundamental unfairness; or 
iii. Arbitrary or capricious award. 

Notice of the appeal proceeding shall follow the requirements of 5 M.R.S. § 9051-A(2) and be provided to those entities as determined applicable by the Commissioner. The notification must include the date and location of the hearing, as well as the name of the Hearing Officer. Appeal proceedings may be held in person, virtually, or in a hybrid format at the discretion of the Hearing Officer. Failure to appear at a scheduled hearing may constitute default. 
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