Long Creek Youth Development Center



Full Legal Name:  _______________________________________________________   
Address:________________________________________________________________
   

Telephone:_______________________               Email:__________________________

Driver’s License #:__________________________ Issuing State: _________________
   




(Please attach copy)

Date of Birth:_______________   Sex:__________    Race:_____________

Last 4 Digits of Your SSN: _________
Occupation:__________________________  

Please list any other names/aliases you have used

________________________________________________________________________ 

Have you ever been convicted of a crime other than a minor traffic violation?  Yes / No
If yes, please explain on the reverse side or separate piece of paper.
*Background checks will be completed prior to approval.  
Education completed:  High School   GED    Undergraduate degree (major):___________
Post graduate degree (major):_____________________ Other:_____________________

Volunteer position interested in:  ___ Mentor ____ Tutor ____

____ Special Project (briefly describe):

*For special projects, please submit a Project Form
that can be obtained through Volunteer Services.




      

____ Other:

Please briefly describe your interest in volunteering at LCYDC:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Please describe some interests, skills or hobbies you have:
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
Please list your strengths:             
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Volunteers play an important role in the lives of youth at LCYDC.  Volunteers serve as role models and life coaches.  What sort of activities would you be interested in doing with the youth you are assigned to work with?

__________________________________________________________________

__________________________________________________________________

Please list and describe any experience you have working with youth – both professionally and/or in a volunteer capacity (please use the back if necessary):

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Please list and describe all of your volunteer experience(s):

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

How did you hear about volunteer opportunities at Long Creek Youth Development Center?

_______________________________________________________________________

When would you be available to volunteer at Long Creek Youth Development Center?

Days/times of day/length of commitment:

_______________________________________________________________________

_______________________________________________________________________

Are there any specific trainings or workshops you would like to see happen or attend as part of your volunteer service at Long Creek?  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Please list three references with full addresses, including zip codes and telephone numbers.  Please DO NOT list relatives.  Examples of references may be supervisors, co-workers, folks you volunteer with in another capacity, clergy, and friends.  A written reference request will be mailed to these individuals and will need to be filled out and returned prior to volunteering.
1.________________________________________________________

   ________________________________________________________

2. ________________________________________________________


   ________________________________________________________

3. _________________________________________________________

   __________________________________________________________

I hereby authorize LCYDC to proceed with background, reference, criminal and motor vehicle checks.  Information regarding background checks will be used to determine suitability for volunteering.  After the initial background check, subsequent checks may be conducted annually.  It is mandatory that a volunteer report to the Volunteer Office any involvement with the Department of Corrections or other branches of law enforcement while serving as a volunteer at Long Creek Youth Development Center.
Signature:__________________________________   Date:____________

Please return to:  Long Creek Youth Development Center


    c/o Stephanie Netto


    675 Westbrook Street,



    South Portland, ME 04106



    Telephone:  822-2605   Fax:  822-2773



    Email:  stephanie.netto@maine.gov

[image: image1.emf]Rev. 08/17/11   LONG CREEK YOUTH DEV ELOPMENT CENTE R   OFFICE OF VOLUNTEER  SERVICES       CONFIDENTIALITY OF INFORMATION ACKNOWLEDGMENT       I,      , understand that information I obtain  about residents, staff and the emergency and security procedures of the Long Creek  Youth Development Center is confidential.  I understand this includes not only  what I  read and hear but also what I observe.  If I obtain information that I feel should be  shared or reported, I understand that I will bring that information to the Chief of  Volunteer services, who will determine what further steps, if any, will be take n.  I also  understand that if I observe anything that might be considered abuse of a resident or  hear from anyone, including a resident, that a resident or any other person (including  someone in the community) has been abused, I am required to report that  information  to  immediately to program staff.    Finally, I understand that if I obtain any information  that might pose a risk to the safety of any person or the security of the Long Creek Youth  Development Center, I am required to report that information  imm ediately to program  staff.       In signing this form, I acknowledge my understanding of and agreement to abide  by all of the above.                 Signature of Volunteer   Date               Signature of Witness   Date  



[image: image2.emf]                                              Release of Liability       Long Creek Youth Development Center offers a volunteer program for residents  incarcerated at the Long Creek f acility.  The role of a volunteer   is not intended to  be carried on past the time  the resident is at Long Creek.     We do not encourage nor expect volunteers to be meeting with residents outside  of the facility in the community.     We do not encourage nor expect volunteers to transport residents who have left  the facility in their personal  vehicles.     We do not encourage nor expect volunteers to make available to the residents  personal information such as phone numbers or addresses to the released  resident.     We do encourage and expect our volunteers to let us know immediately should  there be  unplanned interaction or correspondence with a resident who has left  the facility.     Volunteers  must not   make contact with the resident’s family.     If a volunteer has an ongoing relationship with a resident once released from  Long Creek, without the consent  or knowledge of Long Creek, the volunteer will  risk his/her role as a volunteer at Long Creek Youth Development Center.     By signing this, you acknowledge the position of Long Creek as to volunteer roles  at the facility.   You agree to abide by the expectat ions stated above in carrying  out your role as a volunteer at Long Creek Youth Development Center.  You  acknowledge that any actions on your part that veer from these expectations, you  take at your own risk.       ____________________________________                                   _________________     Volunteer                 Date         _____________________________________                                __________________     Chief of Volunteer Services             Date  


Expectation Agreement for All Volunteers

of Long Creek Youth Development Center
All volunteers providing services to Long Creek residents will follow the contract stated below.  This contract was written to protect the residents, the volunteers and the organization.  The expectations are to be abided by and upheld by all volunteers.

1. All volunteers will maintain confidentiality on the residents at Long Creek.  No volunteer will give information about residents to outside individuals, programs, schools, entities without first obtaining the permission of the Chief of Volunteer Services and the Superintendent.  This includes maintaining confidentiality when speaking of Long Creek and Superintendent to churches, groups or civic organizations.  

2. Volunteers will maintain the role they have agreed to with Long Creek and will not step outside of this role.

3. Volunteers will not offer housing, vehicles, rides, jobs, money, counseling or any support outside of Long Creek to residents. 

4. Handshakes are the only permitted physical contact with residents.

5. Volunteers will not make plans to meet with residents outside of Long Creek once the resident leaves the facility.

6. Volunteers will not bring in any items for residents, including, but not limited to, gifts, clothing, hygiene items, food, money, and games without the permission of the Chief of Volunteer Services.  Volunteers need to understand that the lobby will not permit anything into the secure perimeter without prior approval.

7. Volunteers will not speak to resident’s family or friends or carry messages, mail letters or act on behalf of the resident to family or friends.

8. Volunteers will immediately notify the Chief of Volunteer Services through email, meeting, or telephone call of any inappropriate conversations not outlined in the Mandated Reporting section.

9. Volunteers will immediately notify program staff should the resident display or speak of, allude to self-harm.

10. Volunteers will not bring other people to the facility to meet residents without the approval of the Chief of Volunteer Services.

11. Volunteers will not wear clothing that is inappropriate or sexually suggestive, and casual clothing is suggested.

12. Volunteers will not wear into the facility, any valuable jewelry or personal items that could be lost or stolen.  Long Creek is not responsible for lost or stolen personal items of value, such as jewelry.

13. Volunteers will notify the Chief of Volunteer Services should they unexpectedly run into a past resident in the community and have a conversation with him/her.

14. Once a resident is in the community and there is no plan for the volunteer to provide mentoring on aftercare, the Volunteer is not to make contact or correspond with the resident or continue to have a relationship with him/her, unless a plan has been made as part of the resident’s aftercare plan and has been contracted with the volunteer, Chief of Volunteer Services and LCYDC.  

15. Volunteers are not to drive residents in their personal vehicles without the consent of the Chief of Volunteer Services.  This includes any resident released in the community on aftercare.

16. Volunteers will attend the mandatory trainings and meetings as part of policy at LCYDC.

17. Volunteers will not approach the residents’ staff or social workers, clinicians or teachers on behalf of the resident without talking to the Chief of Volunteer Services first.

18. If the volunteers are part of a program, the role and parameters of the program must be approved prior to its implantation.

19. Volunteers are considered mandated reporters.  Volunteers need to recognize the trust balance with the residents but also the need to keep the residents safe.  Volunteers need to report to the Chief of Volunteers and program staff any conversations that are inappropriate or are the subject of self-harm, hurting someone else or self or of a resident being hurt by someone inside or outside of the facility.

Violation of any of these listed expectations could lead to termination or criminal charges.

_____________________________________                                _________________

Volunteer







Date

_____________________________________                               __________________

Chief of Volunteer Services





Date

[image: image3.emf]Rev. 03/13/18   LONG CREEK YOUTH DEV ELOPMENT CENTER   OFFICE OF VOLUNTEER  SERVICES       VOLUNTEER AGREEMENT       I,      , volunteer to serve as      at the Long Creek Youth Development Center.       As a volunteer, under the supervision of the Chief of Volunteer Services, I agree  to:   1.   Complete an orientation/training period;   2.   Report to the location design ated by the Chief of  Volunteer Services on the days and at the times arranged;     3.   Comply with Long Creek Youth Development Center  Policies and Procedures;       4.   Comply with Long Creek Youth Development Center  confidentiality requirements;     5.   Comply with Long Creek   Youth Development Center  security procedures; and       6.   Comply with guidelines for Long Creek Youth  Development Center volunteers.             Printed Name of Volunteer                  Signature of Volunteer     Date                 Signature of Chief of Volunteer Services     Date  



[image: image4.emf]GUIDELINES FOR LONG CREEK YOUTH DEVELOPMENT  CENTER       Your volunteerism at the Long Creek Youth Development Center is important and  appreciated.  Given the nature of Long Creek and the needs of our residents, it is necessary for  everyone to adhere to the fo llowing guidelines:     1.   When you enter the building, stop at the Reception desk to sign the Sign - In Log.  You  will have to stop at the Reception desk and sign out when you are ready to leave the  building.     2.   Please wear your Volunteer I.D.    Photo  Badge at all t imes wh ile in the building, and  leave it at the front desk upon leaving.     3.   Leave all personal possessions, i.e., handbag, wallet, keys, pager, cellular phone, etc., in  your personal vehicle or ask the Receptionist for a quarter to use one of the lockers in  the lobby.     4.   No one is allowed to enter the secure perimeter with you without prior permission from  the Superintendent, or designee.     5.   Gifts for residents (including candy, soda, etc.)  are allowed on occasion and with the  permission of the Volunteer Office .     6.   Please do not give any money either directly to a resident or by depositing money into  their Canteen account.     7.   Residents are not allowed to use profanity.  They are expected to behave toward you in a  respectful manner at all times.  Please report any prob lems in this area to the staff.     8.   Residents are not allowed to tell “war stories” about their illegal activities.     9.   Residents’ contacts with the community are carefully regulated.  Do not call or write to  anyone on their behalf, find addresses for them, mail   letters for them, or bring in mail  or messages for them.  If you are permitted to take a resident off grounds, do not allow  meetings with anyone peripheral to the purpose of the trip.    If an unapproved meeting  does occur, please immediately return to the  facility.     10.   B e reliable .     Please call the Chief of Volunteer Services at   822 - 2605 if you must cancel .      11.   Please remember that you have signed a confidentiality agreement.  The names and  other information about our residents must not be divulged.     12.   You may not   bring a camera on grounds unless the Superintendent grants permission.     13.   Do not give residents your address or telephone number.     We thank you for your interest and your willingness to share your time with our residents.     __________________________________ ____     __________________   Signature of Volunteer             Date    



[image: image5.emf]Rev. 08/17/11   LONG CREEK YOUTH DEV E LOPMENT CENTER   OFFICE OF VOLUNTEER  SERVICES       VOLUNTEER REGISTRATION   DATE :       NAME :       ADDRESS :       TELEPHONE :       FAX#:       EMAIL :       BUSINESS ADDRESS:       BUSINESS TELEPHONE :           IN CASE OF AN EMERGE NCY, CONTACT:     NAME :       ADDRESS :       TELEPHONE :       RELATIONSHIP :      



[image: image6.emf]    Co ntraband Items for Residents,   Staff   and Volunteers        Alcohol      Athletic equipment      Backpacks and hand bags      Loose b arrettes, hair combs, rubber bands      Batteries      Books, magazines or pamphlets, or any items promoting violence, racism,  Satanism, vulgar language,   drugs, tobacco, sex, gangs or illegal activity of  any type      Calligraphy pens, or pens of any type      Glass containers or mugs      CDs      Cellular phones      Chapstick , make - up       Cigarettes, cigars, pipes, cigarette paper, smoking paraphernalia, snuff, dip  or any other to bacco product      Extra c lothing      Drugs, drug symbols, any item advocating the use of drugs, drug  paraphernalia, medication or medical devices not approved by medical staff      Food, candy, gum, drinks or toiletries not purchased at LCYDC      Gang - related articles of a ny kind      Loose j ewelry      Knives, guns, clubs or anything considered to be or used as a weapon      Keys      Lighters or matches      Money, credit or debit cards, cash, checks, money orders or phone calling  cards      Nail clippers, nail files, emery boards, scissors      Telephones , beepers, pagers      Tools,  cameras,  mechanical devices      Wallets, pocketbooks, purses      Wire of any form such as coat hangers, staples, push pins, paper clips, thumb  tacks, spiral notebooks      Thumb drives   
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GUIDELINES FOR LONG CREEK YOUTH DEVELOPMENT CENTER



Your volunteerism at the Long Creek Youth Development Center is important and appreciated.  Given the nature of Long Creek and the needs of our residents, it is necessary for everyone to adhere to the following guidelines:


1. When you enter the building, stop at the Reception desk to sign the Sign-In Log.  You will have to stop at the Reception desk and sign out when you are ready to leave the building.


2. Please wear your Volunteer I.D.  Photo Badge at all times while in the building, and leave it at the front desk upon leaving.

3. Leave all personal possessions, i.e., handbag, wallet, keys, pager, cellular phone, etc., in your personal vehicle or ask the Receptionist for a quarter to use one of the lockers in the lobby.


4. No one is allowed to enter the secure perimeter with you without prior permission from the Superintendent, or designee.


5. Gifts for residents (including candy, soda, etc.) are allowed on occasion and with the permission of the Volunteer Office.


6. Please do not give any money either directly to a resident or by depositing money into their Canteen account.


7. Residents are not allowed to use profanity.  They are expected to behave toward you in a respectful manner at all times.  Please report any problems in this area to the staff.


8. Residents are not allowed to tell “war stories” about their illegal activities.


9. Residents’ contacts with the community are carefully regulated.  Do not call or write to anyone on their behalf, find addresses for them, mail letters for them, or bring in mail or messages for them.  If you are permitted to take a resident off grounds, do not allow meetings with anyone peripheral to the purpose of the trip.  If an unapproved meeting does occur, please immediately return to the facility.

10. Be reliable.  Please call the Chief of Volunteer Services at 822-2605 if you must cancel. 

11. Please remember that you have signed a confidentiality agreement.  The names and other information about our residents must not be divulged.


12. You may not bring a camera on grounds unless the Superintendent grants permission.


13. Do not give residents your address or telephone number.


We thank you for your interest and your willingness to share your time with our residents.


______________________________________

__________________


Signature of Volunteer





Date



