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Snowmobile Grant Program 

The programs purpose is to aid municipalities and counties 
with main artery trail grooming and trail maintenance.  

  

 The State can cost share up to 50% when the trail system is 
solely within the municipal boundaries. 

 

 The State can cost share up to 70% if two or more 
municipalities or counties work together on a regional trail 
system that extends across multiple townships. 

 

The approved percentage may change annually depending on 
funds available to the Program. 



Important Deadlines 

Municipal 
 December 1st – Applications for fall and winter 

maintenance are due. 
 May 15th – Reimbursement requests must be 

postmarked by this date.  Reimbursements may 
be sent in several times a year, which is 
encouraged for cash flow purposes.  

Club Grants 
 December 31st - Applications for fall and winter 

maintenance are due. 
 April 30th – Reimbursement request must be 

postmarked by this date.  NEW: All receipts must 
be included with the reimbursement request.  
 
 



Application Procedure 

ALL MATERIALS MUST BE SUBMITTED WITH 
ORIGINIAL SIGNATURES. 
 

 Application/Agreement/Project Certification 
 Project Description 
 Map 
 Landowner Permission (written or verbal) 

 



Application/Agreement/Project 
Certification 

Estimated costs may include: 
      Administrative costs incurred in: 

 Labor rate for the town administrator 
 Landowner trail license administrative fee 
 Radio booster, cell phones and cell phone booster 

expenses  for safety, winter only 
 Basic trails liability insurance 
 Secretary of State corporation filing 
 Labor for grant administration club members 
 DEP/LUPC permit fees 
 



Estimated Costs May Include: 

Maintenance Costs incurred for: 
 Labor 
 Plowing of REMOTE parking lots and clearing of 

snowbanks at road crossings 
 Grooming 
 Trail signing – installation and removal 
 Brush cutting 
 Bridge/Culvert maintenance (DEP/LUPC permits) 
 Heavy equipment/dirt work (DEP certified 

contractor) 
 



Estimated Costs Do NOT Include: 

 Insurance for workers comp., property, equipment, 
club house 

 Electricity, property taxes, bathrooms, landscaping 
 Fuel for heating club house/garages 
 Lawn mowing 
 Landowner suppers 
 Office supplies, photo copying, etc. 
 Club maps, stickers, patches, web sites, etc. 
 More items see Allowable Grant Expenses in grant 

packet. 



Application 
first page 



Application 
second page 



Project Description 

Project description MUST include: 
 All work to be funded, including type and cost of 

necessary equipment, personnel required and 
resources available. 

 A breakdown of material costs, estimated 
number of hours for labor and equipment and 
hourly rate to be paid.  Any cost item over $5,000 
must be pre-approved by ORV Office. 

 If there is a contract for grooming, the method of 
payment must be based on an hourly rate, the 
contract must specify the responsibilities of the 
contractor, identify preseason work, and include 
a maximum dollar obligation. 
 





Sample 
Project 
Description 



Map 

 Should be a topographical map or a map of 
equal quality. 

 It must show the proposed trail, water 
crossings, available parking lots, the 
relationship with existing trails in the area 
and highlight junctions with adjoining trails. 

 Number of miles in the project. 
 Club and municipal trails on the same map is 

acceptable, however, they must be 
distinguishable by different colors or type. 



Sample Map 

Must designate Municipal from Club 



Landowner Permission 

Must be included with the application: 
 Routine Maintenance Only – a list of 

landowners will suffice.  
 Written permission is required when 

environmental permits are required and/or 
heavy equipment is being used for relocation 
or repairs.  



Verbal Landowner Permission Form 



Written 
Landowner 
Permission 



Reimbursements 

Municipal may be submitted: 
 Once a month, quarterly, or end of the season. 
 The final reimbursement request MUST be 

postmarked no later than May 15th to receive full 
payouts. 

 Reimbursement requested postmarked after May 
15th will be reduced by 10% per day beginning 
May 16th. 

Club is submitted: 
 Once at the close of the season.  Must be 

postmarked no later than April 30th. 
All reimbursements are subject to available funds. 



Reimbursement Checklist 



Filing Reimbursements 

 Request for Reimbursement Form – one complete copy, 
signed by the authorizing person identified in the 
application. 

 Receipts – copies of all receipts substantiating payment of 
expenditures reported or a copy of the town warrant on 
which the payment was made or an invoice marked “paid”. 
Worksheets are not considered invoices or receipts. 

 Worksheets – must be completed by the Project Director 
and trail crews as work is performed or purchases made. 
Must be completely filled out and included with the 
reimbursement request. It should describe: 

 Where the work was done by site location or trail 
number. 

 Date of work. 

 Number of hours per day. 

 Do not lump time on one line for the month or season. 

 



Reimbursement Form 



Municipal 
Sample 
Invoice 



Sample 
Invoice 



Sample Trail Maintenance Worksheet  



Common Mistake on Trail 
Maintenance Worksheet  



Sample Grooming Log Worksheet 



Reimbursement Review 

 The Director of the ORV Office will review the 
request to ensure compliance with the terms of 
the approved project. 

 Reimbursement will be made on the basis of the 
previously approved cost share percentage for 
the work performed between the dates covered 
by the reimbursement request. 

 All expenses incurred during the period covered 
should be included on the appropriate request 
for reimbursement and not carried over to a later 
request. 



Capital Equipment  

Grant-In-Aid Program 

Presented by: 

Dept. of Agriculture, Conservation 
and Forestry 

Bureau of Parks and Lands 

Off Road Recreational Vehicle Office 



Capital Equipment Grant-in-Aid 

Program 

• The program’s purpose is to provide financial 
aid to clubs and municipalities for the purchase 
of snowmobile trail grooming equipment. 



Application Process 

• Application must be received by the Bureau or 
postmarked on or before June 15th  

• Maximum approved purchase price for a 
groomer is $200,000.  If the price exceeds 
$200,000, the additional cost will not be 
considered when awarding the grant. 

• Any equipment wider than 10 feet is not eligible. 
• Any value received for a trade in or sale must be 

deducted from the purchase price. 
• Purchases based on approved purchase orders 

must be completed by September 15th. 



 

Submit the following: 

 
• Completed application form, with original 

signatures and price quote or purchase 
agreement – That’s It!! 



Page 1 of Application 



Page 2 of Application 



NEW!!  Grant Scoring 

• Snowmobile Advisory Council’s Review 
Committee will score the grant applications 
based on set criteria. 

• The Committee submits their recommendations 
to this Office. 

• Approved applications will be funded at 40%, for 
this year, until the money in the CEG fund is 
exhausted.  Not all applicants will receive a 
grant. 



Reimbursement documentation due in 

this Office by Sept. 15th 

• Photocopy of the receipt, buyer’s & seller’s 
names; description of equipment, purchase 
price; date of sale, amount credited for a trade-
in and VIN# of equipment being purchased. 

• Completed reimbursement request form. 
• Photograph of the equipment. 
• Amount of any other grants or funding, if 

applicable. 
 



Disaster Relief 

Grant-In-Aid Program 

Presented by: 

Dept. of Agriculture, Conservation 
and Forestry 

Bureau of Parks and Lands 

Off Road Recreational Vehicle Office 



Disaster Relief Grant-in-Aid Program 

• The program’s purpose is to provide financial 
aid to clubs and municipalities for repairing 
damage due to a catastrophic weather event. 



Application Process 

• Application can be submitted after August 15th of 
any given year and within 60 days of the weather 
event. 

• Applications will be processed and reviewed in the 
order they are received by the Bureau. 

• Grants will be awarded for unforeseen, catastrophic 
weather events on state funded trails. 

• Grants will not be awarded for routine 
maintenance or damage resulting from 
substandard maintenance, including damage 
due to beaver activity. 



Eligible - Catastrophic bridge 

failure due to weather event 

Piel Brook, Parlin Pond- 2016 



Eligible - Erosion Remediation due to 

storm damage  

Coburn Mountain Area - 2016 



Eligible - Vegetation management due 

to storm damage 

Ice Storm 2013 



NOT Eligible – Crown not maintained 

on trail surface. 



NOT Eligible – Flooded trail due to 

beaver activity trail not crowned. 



NOT Eligible – bridge failure due to 

lack of maintenance 







NOT Eligible – inadequately sized and 

installed bridge. 



 

Applications must include: 

 
• A description of the catastrophic event. 

• A project description. 

• Estimated cost of materials, equipment, labor, 
etc. 

• Copies of all required federal, state and local 
permits. 

• Pictures of damage. 

• Map showing the location of the project. 

• Written permission of any landowner impacted 
by bridge and erosion repair projects. 

 



Documentation of weather event 

• News – Centralmaine.com 

• Posted July 20, 2016  

• St. Albans storm damage caused by 
macroburst, National Weather Service 
says 

• Straight line wind reached up to 90 mph during 
Monday's storm, which knocked down trees and 
power lines in Somerset and Franklin counties, 
the weather service damage team determined.  

 

News paper articles, articles off web of the weather event, etc. 



Page 1 of Application 



Page 2 of Application 



Grant Review 

• Grants will be reviewed in the order received and 
awarded by the Snowmobile Advisory Council 
Review Committee within 60 days of submission. 

• The Committee submits their recommendations to 
this Office. 

• Approved applications will be funded up to 70% (not 
to exceed $20,000), for this year, until the money in 
the Disaster Relief fund is exhausted.  

• If it is decided that the work should be completed 
prior to the application process, keep in mind that 
the application may not be approved.  



Reimbursement documentation due in 

this Office by April 15th  

• Administrative costs incurred in obtaining land 
use permits, preparing grant material, 
reimbursement requests, etc. 

• Materials, equipment and labor costs for bridge 
replacement, repairing erosion or vegetation 
management due to storm damage. 

 



Recreational Trail Program 

Grants 
RTP Grants 



Project Eligibility: 

Eligible projects may include: 
• Maintenance and restoration of existing recreational 

trails. 
• Development and rehabilitation of trail side and 

trailhead facilities and trail linkages for recreational 
trails.  

• Construction of new recreational trails. 
• Acquisition of easements or fee simple title to property 

for recreational trails or recreational trail corridors. 
• Operation of educational programs to promote safety 

and environmental protection as those objectives relate 
to use of recreational trails. 
 



Who is Eligible? 

The state has determined it will provide funds 
received under this program as grants-in-aid to 
municipalities, other qualified sub-divisions of 
state government and to qualified non-profit 
organizations under guidelines established by the 
Bureau of Parks and Lands in conjunction with 
the Maine Trails Advisory Committee. 



Application deadline for all grants: 

 
End of September of each year.  Check website 
below for exact deadline date. 

 
Check on line for more information 
http://www.maine.gov/dacf/parks/grants/recreation
al_trails_program.shtml 
 
Or  
www.parksandlands.com 
                     Click: Grants 
            Click: Recreational Trails Program 
 

 



2016 TRAIL SIGNING 
WORKSHOP 

Off Road Vehicle Office 
Snowmobile Program 

Department of Agriculture,  
Conservation and Forestry 



 Trail Signing Guidelines 

 

 

 

The Off-road Recreational Vehicle 
Office, Snowmobile Program 
publishes the Snowmobile Trail 
Signing Guidelines for distribution 
to clubs. 

 
Be sure to check out the 
section regarding setting the  
corridor starting on page 25. 
 
 



Writing on Signs 

Most Common Suggestions:  

 On Stop Signs write name of road 
and town for identification. 

 On Caution Signs write what the 
issue is, ice, steep hill, intersection, 
some stickers are available through 
the ORV office. 

 Write legibly using a paint marker 
to write on signs and replace old 
faded signs. 

 If the Caution area has been 
corrected then remove the caution 
signs. 

 



Caution Sign Stickers 
 

BRIDGE 
FENCING   
GATE   
JUNCTION 
LOGGING   

 

                                                                 



Only Appropriate Info 

 



Improper Signage 

Signing on 
Trees is not 
acceptable. 
 
Landowners, 
do not want 
signs on trees 
 
Do not use 
steel screws or 
nails 



For Better Visability 
Place Signs on Posts 



ORDERING SIGNS 

Place orders using 
the sign order form 
available online at 
www.parksandlands.com 
Or call: 1-800-462-1019 
to have a form mailed. 

ITS SIGNS ARE AVAILABLE 
THROUGH MSA  
CONTACT: MIKE GRASS, SR. 
PLEASE CALL: 207-368-2316 
Email: 
grasslands252@gmail.com 



Purchasing Your Own Signs 

 The snowmobile program  will 
only help pay for Kiosk,  
or map signs. 

 The snowmobile program  
supplies signs to be used for 
snowmobile trails and will not 
pay for privately purchased 
signs. 



Clean up Junctions 

 



Corridor Setting 

When trails cross fields, meadow or other 
cleared areas, trail routing may not be obvious.  
Continuous reference points are needed to 
identify the trail corridor.  Stakes or poles can 
be  placed adjacent to or in the middle of a trail.  
When placing poles in the middle of the two 
lanes, “Keep Right” signs should be posted 
along the trail corridor.  See pages 21-24 of the 
Signing Guidelines for more information. 



Centerline Field Staking 

 



Have a great season!!! 

Joe Higgins 

Snowmobile Coordinator 

22 SHS 

Augusta, Maine 04333 

287-4959 

Joe.higgins@maine.gov 

 

www.parksandlands.com 

 


