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Identify

Identify the Unclaimed Property that you hold.  This
includes any type of outstanding check, savings and
checking accounts inactive for 3 years, unclaimed wages,
dividends, credit balances, gift certificates, stored value
cards and other property as described on pages 4-5.

Notify

Try to locate the owners of the Unclaimed
Property that you hold.  You can do this by
sending a letter to the owner at the owner’s last
known address during the legal notification
period (also called the Due Diligence Period) as
identified below, which is not more than 120
days or less than 60 days before the report is
filed.  For example, for reports due on
November 1, attempt to locate the owners
between July 1 and September 1.  An Owner
Notification sample letter is provided on page 7.

☛

Legal Notification Time Line
All Holders (Except as noted below)

July 1 - June 30 July 1 - September 1 November 1
(120 days before filing - 60 days before filing)

1) REPORTING PERIOD 2) LEGAL NOTIFICATION PERIOD 3) REPORT & REMITTANCE DUE
(HOLDERS TRY TO LOCATE OWNER)

Life Insurers & Gift Card Issuers Issuers of Gift Certificates/Obligations and Stored Value Cards
January 1 - December 31 January 1 next year - March 1 next year May 1 next year

(120 days before filing - 60 days before filing)

▼ ▼ ▼

▼▼▼

Getting Started

1

2
See page 7 for sample letter.
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Report By

All reports must be sent electronically 
(see page 8) 
and remit funds to State Treasurer. 
Make checks payable to Treasurer, State of
Maine.  Life Insurers and Issuers of Gift
Certificates/Obligations and Stored Value
Cards (selling $250,000 or more in cards)
must report by May 1st. All other holders
must report by November 1st.

❒ NEGATIVE REPORT (CHECK IF NOTHING TO REPORT)

INFORMATION ABOUT HOLDER

1. Holder Name__________________________________________ Tax ID#__________________________

(YOUR COMPANY NAME)

(FEDERAL EMPLOYER IDENTIFICATION NUMBER)

d/b/a Name_____________________________________________________________________________

(IF ANY)

2. Mailing Address______________________________ City_________________ ST_____ Zip__________

(YOUR COMPANY ADDRESS)

3. Contact Person___________________________________ Title__________________________________

(NAME & TITLE OF PERSON WHO SUPPLIED INFORMATION)

4. Phone (_____) _______________Ext_______ Email____________________________________________

(TELEPHONE NUMBER & EMAIL ADDRESS FOR CONTACT PERSON)

5. State of Incorporation__________ Type of Business_________________________________________

6. Does this report include:
(A) All branches and divisions?  ❒ Yes ❒ No

(B) All subsidiaries? ❒ Yes ❒ No

INFORMATION ABOUT PROPERTY YOU ARE REPORTING
Period _________ to _________

(ENTER THE PERIOD COVERED BY THIS REPORT)

TANGIBLE PROPERTY (Stocks, Mutual Funds, and Safekeeping Contents)

Number of Shares of Stocks or Mutual Funds (Reported & Remitted)

________________

Number of Safe Deposit Box Contents/Safekeeping Items

________________

(THESE ITEMS MUST BE DELIVERED TO THE STATE ON JUNE 1 AFTER FILING THE REPORT)

INTANGIBLE PROPERTY (Bank Accounts, Outstanding Checks, Gift Obligations, etc.)

Total Number of Items Reported  _______________
Total Dollar Amount Reported $_______________

Amount of 40% Deduction $_______________

(FOR GIFT OBLIGATIONS & STORED VALUE CARDS ONLY)

Total Dollar Amount Remitted $_______________

(MAKE CHECK PAYABLE TO TREASURER, STATE OF MAINE)

DATA DELIVERY FORMAT ❒ Email______________________ ❒ CD-ROM    ❒

(DATE EMAIL WAS SENT)

VERIFICATION & NOTARIZATION

State of __________________________________ County of ________________________________________

I, ____________________________________, swear that I have prepared, or have caused to be prepared,

and have examined this report as to property presumed unclaimed under the Uniform Unclaimed Property

Act.  I am duly authorized to execute this verification by the holder and by law.  To the best of my

knowledge and belief said report is true, correct, and complete.

____________________________________________
___________________________________________

Signature

Title

Subscribed and sworn to before me this __________________ day of _______________________, 2_____

Notary Public___________________________________________ My commission expires_______________

(SIGNATURE OF NOTARY PUBLIC)

{Seal}

DO YOU NEED MORE TIME?  (SEE PAGE 16)

STATE OF MAINE • OFFICE OF THE TREASURER • UNCLAIMED PROPERTY • 39 STATE HOUSE STATION • AUGUSTA, ME 04330-0039

PHONE (207) 624-7470 • FAX (207) 287-2367 • TOLL-FREE IN MAINE: 888-283-2808 • EMAIL: UP.HOLDERINQUIRY@MAINE.GOV

HOLDER REPORT FORM FOR OFFICE USE ONLY

HID ______________ RID______________

REPORT YR ________________________

AMT $ ___________ #SHS_____________

CK# ______________ _____/_____/_____

UP-1 6/09

☛
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See form on page 9.

Need Assistance?
Office of the State Treasurer

Attn: Unclaimed Property
39 State House Station

Augusta, ME 04333-0039

Telephone: 207-624-7470
Toll Free (in Maine) 888-283-2808

Fax: 207-287-2367

Email: up.holderinquiry@maine.gov
www.maine.gov/unclaimed


