[bookmark: _GoBack]SILVER COLLAR EMPLOYER AWARD

Recognizing Maine’s Senior-Friendly Businesses

Please Note: Businesses can be awarded once every 5 years.  

APPLICATION FORM

Name of Business:
Address:

Telephone Number:
Web Address:
Number of employees:   
Product/Service:

Contact person:
E-Mail:


PLEASE COMPLETE THIS FORM AND SEND: 

Email to:	swib.dol@maine.gov  (Please use Silver Collar in the subject line.)
or
Mail to:		State Workforce Board
		120 State House Station
		Augusta, ME 04333-0120
		Attn:  Silver Collar
	
FAX		207-287-5292, Attn: Silver Collar

Applications must be received by August 26, 2016. Silver Collar Employers will be recognized during

National Employ Older Workers Week in September. 
THANK YOU!

Questions? Email swib.dol@maine.gov or call 207-621-5091.  
The Maine Department of Labor provides equal opportunity in employment and programs.  Auxiliary aids and services are available to individuals with disabilities upon request.
Business Name: 

Applications will also be judged by:
· Completeness of the application form, including narrative questions
· Submission of documentation where requested

Check the items that apply to your organization:
Recruiting
1. We state in our job listings that we seek employees with:
____ Maturity
____ Good judgment
____ Work experience
*Please attach an example of a job listing.  

2. We are familiar with organizations and agencies that:
____ Help older workers find jobs
____ Provide training for older workers
____ We list our job vacancies with the Maine Job Bank
*Please list the organizations/agencies you’ve worked with in the past.


Hiring, Retention, Evaluation and Promotion

3. We provide older worker job candidates and new hires with the following information:
____ Social Security earning caps
____ Flexible benefits
____ Alternative work schedules
____ Workplace accommodations
____ Flexible work hours
____ Job sharing opportunities

Business Name: 

4. We attempt to identify possible barriers to:
____ Equal hiring
____ Promotional opportunities
____ Training for older workers

5. We periodically review our organization policies and practices related to older workers:
____ Recruitment
____ Hiring
____ Training
____ Evaluation
____ Promotion
____ Retention
____ Termination

6. We educate our managers, supervisors and interviewers on:
_____ Managing in a multi-generational workforce
____ Age discrimination laws
____ Age-neutral performance appraisal 
____ Age-neutral accessibility to training
____ Benefits of hiring and promoting older workers
____ Harassment laws and issues
____ The value that older workers offer

7. We educate the following employees about assessing and redesigning jobs for workers with special needs:
____ Managers
____ Supervisors
____ Lead staff 
*Please describe your employment practices and policies that encourage your older workers to stay employed and achieve promotions.  Or attach relevant documentation. 


Business Name:  
		
Employee Training

8. We provide flexible training opportunities including:
____ A mentoring program
____ Job rotation
____ On-the-job coaching
____ Peer training
____ Internships
____ Individualized training
____ Tuition assistance
____ Self-guided tutorials
____ Cross-training

9. We provide the following basic training for our employees, including older workers:
____ Technical (such as equipment operation)
____ Computer training
____ Orientation to the workplace, including policies, benefits and the employee handbook
*Please briefly describe the items you checked under Employee Training or attach samples.


Compensation and Benefits

10. We offer alternatives to full-time work:

____Part-time work

____ Temporary work

____ Seasonal work

____ Phased retirement

____ Family leave

Business Name: 


____ Voluntary overtime

____ Job sharing

____ Flex-time

____ Flex-pace

____ Compensatory time

____Our benefit package takes into account that our older workers may desire a different set of benefits than 
	 other workers (flexible benefits or a cafeteria-style benefits package).

____We offer similar or pro-rated benefits to our part-time employees as we offer to our full-time employees.


*Please provide examples of how your compensation and benefits recognize the value and needs of older 
workers.

