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94-073

MAINE STATE MUSEUM

Chapter 505:
COLLECTIONS

SUMMARY: To set forth the rules and regulations regarding acceptance, use and disposition of museum collections as a means of preserving the historical, cultural, and environmental heritage of the State of Maine according to the provisions of 27 MRSA Sections 81 through 90-A and 27 MRSA Sections 371 through 378.

1.
Authority to Accept Collections

The Maine State Museum Commission designates the museum director, as the chief representative of the Maine State Museum, to have the final authority for acceptance of all donations, incoming loans, bequests, exchanges, transfers, or purchases for the collections of the museum.

In determining whether an item will be accepted into the collections of the museum, the museum director will be advised by a Collections Committee. The Collections Committee will be comprised of the heads of the museum’s three main collecting areas – history, natural science, and archaeology. The museum director will appoint three additional committee members to represent the museum’s finance, collections management, and conservation activities. The Collections Committee will also include two members of the Maine State Museum Commission, appointed by the chairman of the Commission. The heads of the museum’s three main collecting areas will serve on the committee as part of their job duties. The other members will serve until they are replaced by the museum director or chairman of the Commission. The museum director will serve as the committee’s chair.

The Collections Committee will meet on a regular basis to consider proposed donations, incoming loans, bequests, exchanges, or purchases for the collections of the museum. All items coming before the committee shall be carefully considered and, upon a majority vote of the committee members, recommended to the museum director for acquisition or rejection. All votes shall be recorded in minutes of the Collections Committee. Other procedures will be established in writing by the committee in order to assure that the committee conducts its business in an orderly, fair manner in conformance with applicable laws, the Maine State Museum Code of Ethics, and relevant collections policies and plans.

For informational purposes, the museum director will present a written report of all collections activity at each meeting of the Museum Commission.
2.
Areas of Collecting


Collections for the museum may be obtained according to the following rules:

A.
Exhibit Collections. Artifacts or objects of immediate need for development of exhibits may be accepted or purchased at any time.


B.
Study Collections. Artifacts or objects adding to the systematic strength of the collections in areas designated to be of special concern to the museum may be accepted at any time by donation, or through purchase.
Field Collections. Archaeological or natural sciences field collections may be obtained as a result of research projects approved in advance by the museum director.

C. State Property. With the exception of items held by the state agencies named in 27 MRSA Section 86-A, the Maine State Museum holds title, as trustee of the state, to all historical materials that are or may become the property of the state and are or may be held in the public buildings of the state. Selected items may be accessioned into museum collections, or transferred to an appropriate state agency.

E.
Archaeological Objects, Materials, and Specimens. As described in 27 MRSA Section 371-372, the Maine State Museum holds title, as trustee for the state, to all archaeological objects, materials, and specimens found on, in, or beneath state-controlled lands. Selected items may be accessioned into museum collections, or transferred to an appropriate state agency.

F.
Loans. The museum may accept artifacts or objects on loan from individuals and/or organizations. Generally, the museum will not accept loan artifacts for the purposes of storage.

3.
Loans to Other Institutions


Loan of Maine State Museum collections may be made to other museums, non-profit institutions, or educational institutions. Generally, loans to individuals, commercial, or profit making organizations will not be made, with the exception of conservation loans. The museum may, however, provide exhibits or collections to such groups provided the museum has direct staff control or supervision over such materials at all times.

The Collections Committee will meet on a regular basis to consider proposed loans. All such proposed loans will be carefully considered and, upon a majority vote of the committee members, recommended to the museum director for acceptance or rejection. All such votes and actions will be recorded in minutes of the Collections Committee.

4.
Identification of Surplus Collections for Deaccession and Disposition


Deaccessioning is the formal process used to legally and permanently remove material from the museum’s collections. Disposition is the manner in which the museum transfers material to a new owner or destroys it. The State Museum will identify and deaccession items in its custody that: have no pertinence to current or anticipated needs; have a quality and/or documentation insufficient to justify use in museum programs; and cannot be responsibly cared for and preserved through the available resources of the museum.
5.
Procedure for Deaccession


A list of items recommended for deaccession shall be maintained by the museum director, subject to review and approval on an item-by-item basis by the Museum Commission. The list may include specific suggestions as to the preferred means of disposition as outlined in the museum’s approved policies for disposition.
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