Rev. 10/00

51-A

DEPARTMENT OF HEALTH AND HUMAN SERVICES
MAINE PUBLIC ASSISTANCE MANUAL


TABLE OF CONTENTS
Page 1


INTRODUCTION
   Page



Overview of Programs
   1



Overview of Manual
   3


Chapter I  - Eligibility Process



Legal Basis for TANF
   1



Confidentiality
  2



Application Process
  6



Domestic Violence
  6



Concurrent Assistance
 15



Penalties for Convictions
16



Redetermination
 17



Change Process
 18



Timely/Adequate Notice
 20



Time Limits
 21


Chapter II - Eligibility Requirements (non-financial)



Age
  1



Residence
  2



Citizenship
  3



Social Security Numbers
  5



Relationship and Maintenance of Home
  6

Rev. 10/00

51-A

DEPARTMENT OF HEALTH AND HUMAN SERVICES
MAINE PUBLIC ASSISTANCE MANUAL


TABLE OF CONTENTS
 Page 2


Chapter II (Cont.)                                                                                         
Page



Deprivation
  9



Death
  9



Absence
  9




Joint Custody
10



Incapacity
10




Presumed Eligibility
10a



Unemployed Parent
14



Pregnancy Program
17



Unmarried Minor Parent Criteria
20



Filing Unit
22



Assignment of Rights to Support
28



    (Cooperation in Establishing Paternity and Obtaining Child Support)



Assignment of Rights to Medical
34



ASPIRE-TANF
38


Chapter III - Eligibility Requirements (financial)



Assets
  1



Definition
  1



Exclusion
  2



Income
  7

Rev. 03/02

58-A

DEPARTMENT OF HEALTH AND HUMAN SERVICES
MAINE PUBLIC ASSISTANCE MANUAL


TABLE OF CONTENTS
Page 3


Chapter III (Cont.)
Page



Definition
  7



Exclusions
  8



Disregards
 13



Treatment of Certain Kinds of Income.
 17



Lump Sum Rule
 25



Pass Through Payments
 31



TANF and PaS Supplemental Payments (Gap Payments)
 32



Excess Payments
 32


Chapter IV - Budgeting Process



Prospective Budgeting
  1



Budgeting Principles
  3




TANF Benefit Calculation
5




Total Benefit Package
6



Special Need Housing Allowance
  8


Chapter V - Post AFDC Benefits



Child Care
  1



Extended Medical
  4



Transportation
  5

Rev. 06/03

#68-A

DEPARTMENT OF HEALTH AND HUMAN SERVICES
MAINE PUBLIC ASSISTANCE MANUAL

TABLE OF CONTENTS



        Page 4


Chapter VI - Administrative Procedures



Fair Hearings
  1



Types of Payments
  8



IVES
  11



Overpayments
 14



Intentional Program Violations
 18



Administrative Hearings
 18



Underpayments
 31



Lost, Stolen, Destroyed, or Forged Checks
 32



Expedited Check Replacement
 33



Electronic Benefit Transfer (EBT) System
35


Chapter VII - Non-Citizens


Refugees Cash Assistance Program
  1



Aliens (TANF or PaS Programs) 
  4


Chapter VIII - Emergency Assistance



Emergency Assistance
  1


Chapter IX - Alternative Aid Assistance Program



Explanation of Waivers
   1



Alternative Aid Assistance
   2

Rev. 07/08
#85R-A
DEPARTMENT OF HEALTH AND HUMAN SERVICES
MAINE PUBLIC ASSISTANCE MANUAL






TABLE OF CONTENTS


          Page 5


Chapter X - Parents as Scholars



PaS
   1


Chapter XI – Post Employment Assistance to Working Families



TANF WORKER SUPPLEMENT (TWS)
1


Appendix



Charts
   1



Proration
   1



Standard of Need and Maximum Grant
   2



Federal Poverty Level  
   3 



Relationship 
   4



Maximum Gross Income Guidelines for TCC
   6



TCC Fee Assessment Criteria
   7



Child Care Service Areas
 4a



Budget Sheet
   5



History of Earned Income Disregards for



Individuals Receiving TANF
   8



History of Stepparents



Allocations and Disregards
10



History of Budget Pretests
13



History of Calculation of Payments
16

