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PROPANE AND NATURAL GAS BOARD

Chapter 3:
LICENSURE/REGISTRATION REQUIREMENTS

Summary: This Chapter sets forth the requirements for licensure, registration, permits, and reciprocity for licensure with other states.

1.
PROPANE AND NATURAL GAS TECHNICIAN LICENSE


A.
Application for a license as a Propane and Natural Gas Technician shall be made on forms supplied by the Board together with:


1.
Payment of the license fee;


2.
For persons working as a technician in the propane and natural gas industry prior to January 1, 1996, proof of successful completion of license examination from the testing company for the endorsement requested on the application;



3.
For persons entering the propane and natural gas industry after January 1, 1996, proof of successful completion of license examination from the testing company for the endorsement requested on the application and a certificate of successful completion of a Board approved training program. The applicant must submit an affidavit signed by a licensed technician within the scope of the licensee’s license endorsement stating that skills have been completed. Applicants must notify the Board of completion of skills within one year from date of examination or the examination scores will be null and void; or



4.
Proof of successful completion of CETP. The Board will accept a copy of the applicant’s wall certificate issued by National Propane Gas Association as proof of completion. The wall certificate submitted must be specific to the license endorsement requested.

B.
In order to become licensed as a technician with the Large Equipment Connection and Service Technician endorsement, an applicant must either:


1.
Hold a license as a technician with the Appliance Connection and Service Technician endorsement and
a.
Pass the Large Equipment Connection and Service Technician examination adopted by the Board or

b.
Successfully complete the Large Equipment Connection and Service Technician CETP certification. The Board will accept a copy of the applicant’s wall certificate issued by National Propane Gas Association as proof of completion; or

2.
Present proof to the Board of passage of the Appliance Connection and Service Technician examination or successful completion of the Appliance Connection and Service Technician CETP certification, and

a.
Pass the Large Equipment Connection and Service Technician examination adopted by the Board or

b.
Successfully complete the Large Equipment Connection and Service Technician CETP certification. The Board will accept a copy of the applicant’s wall certificate issued by National Propane Gas Association as proof of completion.


C.
Identification of Licensee


A person licensed as a Propane and Natural Gas Technician pursuant to 32 M.R.S.A. §14807 shall be issued a pocket card, which will include the name of the person licensed, the number and type of endorsement, and the time period for which the license is valid. The licensee shall carry the pocket card when acting in the course of the trade and must display the pocket card upon request.

D.
All renewal notices will be sent to the licensee’s last known address. The licensee is responsible for notifying the Board of any change in address.

E.
Responsibility of the Technician Regarding Helpers


1.
A licensed Propane and Natural Gas Technician is not permitted to provide guidance to a helper outside the scope of his/her license endorsement.

2.
DISPENSING STATION REGISTRATION


A.
Application for registration of a dispensing station shall be made on forms supplied by the Board together with:



1.
Payment of the registration fee; and
2.
An affidavit stating that the holder of the limited operator’s license has been trained according to the requirements and provisions of 32 M.R.S.A. §14808.


B.
Each dispensing station must employ an operator who holds a limited operator’s license and is responsible for training on-site non-licensed dispensing station operators. The training documentation required will include the Propane Gas Association of New England’s dispensing station operator’s manual and the National Propane Gas Association Video entitled, “Fill It or Not” or equivalent materials approved by the Board. A record of this training for all operators must be maintained on-site at all times and be available for inspection.

3.
DISPENSING STATION WITH SELF-SERVICE DISPENSER REGISTRATION

A.
Application for registration of a dispensing station with a self-service dispenser shall be made on forms supplied by the Board. The application shall be filed together with:
1.
Payment of the registration fee; and

2.
An affidavit stating that the holder of the limited operator’s license has been trained according to the requirements and provisions of 32 M.R.S.A. §14808.


B.
In the event that the applicant also is a dispensing station utilizing nonself-service dispensers, an application relating to its operations utilizing as nonself-service dispensers shall also be filed in compliance with Chapter 3, Section 2. The payment of the registration fee shall be included with the application.

C.
Each dispensing station with a self-service dispenser shall employ an operator who holds a limited operator’s license and is responsible for training on-site non-licensed self-service dispensing station operators. The training documentation required will include the Propane Gas Association of New England’s dispensing station operator’s manual and the National Propane Gas Association Video entitled, “Fill It or Not” or equivalent materials approved by the Board. A record of this training for all operators must be maintained on-site at all times and be available for inspection.

D.
All dispensing stations with self-service dispensers shall have at least one trained operator on duty while the station is open for business. The operator’s primary function shall be to supervise, observe, and control the dispensing of propane & natural gas while said products are actually being dispensed.
E.
It shall be the responsibility of the operator on duty to:

1.
Prevent the dispensing of propane & natural gas into portable containers;

2.
Prevent the use of hose nozzle valve latch-open devices that are not recommended by the valve manufacturer;

3.
Control sources of ignition; and

4.
Immediately activate emergency procedures pertaining to the site.
4.
LIMITED OPERATOR LICENSE


A.
The owner of a dispensing station covered by §2 or §3 hereof must file an application for the individual to be designated as the holder of its limited operator license on a form supplied by the Board. The application must be filed within 14 days of hire in that position. The application must be accompanied by an affidavit from the dispensing station owner stating that the proposed holder of the limited operator’s license has been trained in accordance with the requirements and provisions of 32 M.R.S.A. §14808(4). Operator training, as described in 32 M.R.S.A. §14808(4), must occur on an annual basis and must be documented at the time of license renewal on a form supplied by the Board. A limited operator’s license shall expire either on the date set forth on the license or upon termination of the licensee’s employment with the dispensing station operator who filed the application, whichever occurs first.


B.
No person under the age of 18 shall operate a dispensing station.
5.
TEMPORARY PERMIT FOR PLANT OPERATORS AND DELIVERY TECHNICIANS


A.
An applicant applying for a temporary permit for a plant operator and/or delivery technician must file an application on a form supplied by the Board.
B.
The applicant must file an affidavit supplied by the Board and signed by the owner and/or operator verifying that the applicant has completed job function training specific to bulk plant operators and/or delivery technicians.

C.
The applicant must register with the Board within 90 days of hire and become licensed within one (1) year. An applicant may only apply and receive one (1) temporary permit every three (3) years.
6.
DISPLAY OF LICENSE


All licenses and registrations must be displayed as follows:


A.
A valid registration for a dispensing station shall be conspicuously displayed with the name of the licensee, license number and expiration date visible at all times.


B.
All persons licensed by the Board shall receive a certificate, which must be publicly displayed at the principal place of business or, if no such place of business exists, must be carried on the person at all times and displayed upon request.


Defacing or altering any license or registration is prohibited.

7.
PROPANE AND NATURAL GAS HELPER LICENSE

A.
Application for a helper license shall be made on forms supplied by the Board and be accompanied by payment of the license fee.

B.
The minimum age for eligibility for a Helper license is 18.
8.
Limited Energy Auditor Technician

A.
Application and Licensure

1.
In order to qualify for a limited energy auditor technician license, an applicant must provide evidence of satisfactory completion of the Certified Building Analyst 1 certification test and field examination offered by the Building Performance Institute, the equivalent Maine residential energy auditor certification program, or an equivalent training program acceptable to the Board.

2. 
Each applicant for a limited energy auditor technician license as set forth in 32 MRSA §14807(6-A) shall apply by completing and submitting forms provided by the Board, together with evidence of satisfactory completion of the Certified Building Analyst 1 certification test and field examination offered by the Building Performance Institute, the equivalent Maine residential energy auditor certification program, or an equivalent training program acceptable to the Board.

3.
Experience gained as a limited energy auditor technician may not be used to satisfy the prerequisites for licensure as a propane and natural gas technician’s license for any endorsement.

B.
Scope of Practice

1.
A limited energy auditor technician is limited to performing combustion safety and efficiency testing on natural gas-fired or propane gas-fired space heating or water heating equipment. Limited energy auditor technicians may not make any adjustments to natural gas-fired or propane gas-fired space heating or water heating equipment.

2.
Prior to performing a combustion safety and efficiency test, a limited energy auditor technician shall obtain the manufacturer’s installation and operating instructions for the specific equipment to be tested.

3.
A limited energy auditor technician shall observe all provisions of the manufacturer’s installation and operating instructions when performing a combustion safety and efficiency test, including but not limited to any restrictions or limitations relating to equipment access and exhaust pipe penetration.

4.
The limited energy auditor technician shall provide a copy of the test results to the homeowner. If the combustion efficiency test results do not fall within the guidelines contained in the manufacturer’s installation and operating instructions, the limited energy auditor technician shall notify the homeowner and occupant in writing.
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