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1. Absentee Ballots.

Absentee data processing must be updated within 5 business days after the election.  When all absentee records have been updated in CVR, you must certify electronically that the task is complete.  

2. Election Day registrations and changes. 

All Election Day registrations and changes must be processed in CVR within 15 business days after the election.  When all registrations and changes have been entered in CVR, you must certify electronically that the task is complete.

3. Voter Participation History.

Voter Participation History (VPH) must be entered within 45 business days after the election.  When VPH has been entered, and all discrepancies have been resolved, you must certify electronically that the task is complete.


Think of electronic certification to the Secretary of State as reporting that is required by statute.  In that respect, Municipal Election Certification is a report, and is found under Reports in CVR.  

As each task is completed, go to Reports  Internal Only Reports  Other, and select Municipal Election Certification.  Select the election, click the appropriate box to check off the task, and click on the Submit button.  (If you do not click on the Submit button, the boxes will not stay checked.)
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Note:  If you wait to do this until all the tasks are done, your municipality will end up on a call list for completion after the Absentee and Election Day registrations/changes deadlines occur.  VPH is not due until 45 business days after the election, but we will start calling about electronic certification for Absentees and Election Day registrations/changes after those deadlines pass.
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