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To:	Municipal Clerks
From:	Melissa K. Packard, Director of Elections and APA
Date:	May 9, 2016
Re:	Voting Place Report


Minimum Voting Booth Requirements 

Title 21-A §629 requires each municipality to provide a sufficient number of voting booths for each election. For a primary election (which is not a general election), the law does not require a minimum number, however the number of booths must provide for an orderly flow of voters.  The number of booths needed for a general election is one booth for each 200 active registered voters.

The AVS voting station can be used to meet the requirement of Title 21-A, §629(A-1) which requires the Municipal Clerk to provide at least one voting booth that is accessible to persons with disabilities, but does not count toward the minimum number of booths required.

To determine the number of active voters in your municipality, please review Chapter 9, Reports, of the Central Voter Registration Guide for instructions to run a report of Registered and Enrolled Voters.



Poll Opening Time Requirements (For each election)

Title 21-A §626 requires municipalities to open their polls within specified times, as follows:
· Municipalities with a population under 500 – between 6:00 a.m. and 10:00 a.m.
· Municipalities with a population of 500 or greater – between 6:00 a.m. and 8:00 a.m.

Municipal Clerks must notify the Secretary of State’s Office of voting place locations, number of voting booths and poll opening times on the form provided.  Additionally, we are requesting a contact name and phone number for Election Day emergencies. Please provide a phone number where you can be reached. If your office is closed, we cannot reach you at that number in an emergency.


Please review the information preprinted on the accompanying Voting Place Report
Make corrections as necessary and complete the requested information

Please return the Voting Place Report to the Elections Division 
by Friday, May 20, 2016



