[bookmark: _GoBack]URGENT- ELECTION SUPPLIES ORDER FORM 
November 8, 2016 General/Referendum Election


The following list contains items that Municipal Election officials will require to conduct the upcoming General Election. Even if you do not need any supplies, please complete the form with your current inventory, indicate that you do not need any and return by the deadline.  The Division of Elections places orders for these items based on municipal requests.  If you do not place an order, we will not provide any of these supplies automatically. 

Description of Items included on this Order Form:

Absentee Envelopes:  Your envelope supply should include only the four envelopes identified as Civ-O (Civilian Outside), Civ-I (Civilian Inside), Mil-O (Military Outside), and Mil-I (Military Inside).  Any envelopes with a revision date earlier than the revision dates listed below should be destroyed.  

NOTE:  The Division of Elections issues State absentee ballots to all UOCAVA (Uniformed Service and Overseas Civilian) voters. Municipal Clerks need to issue municipal absentee ballots to UOCAVA voters if a municipal election is also being held on November 8th.  If your municipality is not conducting a municipal election in November, you do not need to order any Mil-O or Mil-I envelopes as the Division of Elections will issue the State absentee ballots.

Tamper Evident Seals:  Please inventory your supply of the blue (or red) tamper-proof (numbered) seals. Indicate how many seals you have on hand, as well as how many additional you will need for November.  

Certificate of Registration Forms (COR):  Please order the two-part COR form.  This form is used once you have printed your Incoming Voting List and on Election Day for changes and new registrations. Please order only what you will need for the upcoming November Election.

ExpressVote Ballot Cards:  These are the blank 14-inch thermal cards used to print ballots produced by the Express Vote.  Please indicate the number you have on hand as well as how many additional are needed for November.  Remember, you will need to test up to 4 ballots during pre-election testing.

Please indicate below the number of each item you have on hand and as well as the additional number of each that you will need and return your order to us by FAX (287-6545 or 287-5428) or by mail (101 State House Station, Augusta, ME  04333) by August 19, 2016.  


________________________________________
Municipality

	Type of Envelope/
Revision Date 
	Envelope Inventory
	# of Envelopes Requested

	Civ-O (Civilian Outside) Rev. 10/13 & 4/16
	
	

	Civ-I (Civilian Inside)
Rev. 6/11 & 4/16
	
	

	Mil-O (Military Outside)
Rev. 4/14 & 4/16
	
	

	Mil-I (Military Inside)
Rev. 7/15 & 4/16
	
	



	Seal Inventory
	# of Seals Required

	
	

	Cert of Registration Inventory
	# of COR required

	
	

	Express Vote Ballot Card Inventory
	# of Ballot Cards Required

	
	




