Ballot Retention Schedule for 2016
Revised by the Secretary of State, Division of Elections, August 2016
	ELECTION DATE
	RETENTION
	BALLOT TRANSFER DATE
	DESTRUCTION DATE

	November 4, 2014

General/Referendum
	22 Months
	January 4, 2015
	September 4, 2016

	June 14, 2016
Primary
	22 Months
	August 7, 2016
	April 14, 2018

	November 8, 2016

General/Referendum
	22 Months
	January 8, 2017
	September 8, 2018


· As of this date, the November 4, 2014 General ballots and the June 14, 2016 Primary ballots should be the only State ballots that remain in retention. 
· Incoming Voting Lists: The retention period for Incoming Voting Lists is 5 years. The incoming voting list must be retained for 5 years from the date of the election at which it was used. 

· Absentee ballot materials:  Absentee ballot materials (applications and used envelopes, including unopened rejected ballots) are sealed separately from voted ballots.  Absentee materials from all state elections shall be retained for 2 years.
Ballot Transfer [§698.2-A (A)]

All ballots and election materials can be removed from the blue tamper-proof containers 2 months after the election.  The Municipal Clerk shall make the transfer, in the presence of one or more witnesses, to other containers for storage.  Storage containers must be securely sealed and retained pursuant to §23.

Ballot Storage [§23.7]

The Municipal Clerk shall keep the ballots and other election materials listed in Section 698 for a total of 22 months.  EXCEPTIONS: Ballots for referendum elections, special legislative elections or municipal elections conducted under Title 21-A shall be kept for a total of 2 months.  These ballots do not need to be transferred to other containers as they can be destroyed after being sealed for 2 months.
Ballot Destruction [§23.14]

After records and other materials have been kept for the required period, they must be destroyed.  Ballots are not considered public records, and may be inspected only pursuant to a recount or court order. 

Ballots must be destroyed in such a way as to ensure that whole ballots, either voted or unvoted, are not accessible to the public.  Ballots should be incinerated, shredded or torn, or delivered to a recycling facility that guarantees immediate destruction.
Absentee envelopes and applications are sealed separately from the ballots as they become public records after they are unsealed.  These materials can be unsealed and opened 5 business days after the election, if no recount is requested, enabling Municipal Clerks and the Secretary of State’s Office to resolve Voter Participation History and alleged dual voting issues in a timely way. Absentee materials shall be retained for 2 years.   

