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Note:  A COR is completed by the Registrar AFTER the voter has submitted a completed and signed voter registration application, either as a new voter, or to make changes to an existing voter record.

1. Print the name of the municipality.  This is important if materials need to be retrieved for a recount.

2. Print the Election Date.

3. Check the appropriate box(es) indicating why the COR was completed.  This is important in the event that a question arises about the voter’s registration or change request, or if there are discrepancies when Voter Participation History (VPH) is captured.

4. Legibly print the voter’s complete name, as indicated on the voter registration application.

5. If the voter is submitting a request for a name change, legibly print the voter’s previous name.  This is important information that is needed by Election Clerks on Election Day, to conduct a proper voter search in CVR, and when VPH is captured.

6. Legibly print the voter’s residence (street) address, not a mailing address.

7. Indicate the Ward/Precinct and district numbers for the voter, and indicate the voter’s enrollment status.  This is important information that the Election Clerks need to know when issuing ballots.

8. If the voter’s ballot needs to be challenged, check the box.

9. After the certificate is completed, the Registrar must initial it.

10. The Registrar must date the certificate.

11. The white (top) copy of the COR is given to the voter.  On Election Day, the voter presents the white copy to the Election Clerk at the IVL table.  The Election Clerk initials the white copy and keeps it with the IVL.  The IVL is hand-annotated with the new voter or the requested change.

12. The Registrar retains the yellow (bottom) copy with the voter registration application.  After Election Day, when new voters and changes are entered in CVR, the Registrar checks the “Entered in CVR” box.

Follow all procedures outlined in the Secretary of State’s 
Policy for Use of the Certificate of Registration.
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CERTIFICATE OF REGISTRATION CJEntered in CVR

This voter has registered to vote. Pursuant to Title 21-A §122.4 and/or §122.7(A), this certificate entities the
voter to be placed on the Incoming Voting List on Election Day and permits the voter to vote. Please write the
New Voter's name on the voting list as directed OR make the correction(s) indicated below to the voting list.

Municipality: Election Date:

Please check all that apply: 0 NEW VOTER O ADDRESS CHANGE
O NAME CHANGE O PARTY CHANGE
Voter's Name:

Previous Name (if applicable):

Residence (Street) Address:

WiP: Party: SS Dist: SR Dist: CC Dist: Other:
O Pursuant to Title 21-A §673, this voter will vote challenged ballot.

Approved by Registrar: Date:
(Initials)

This voter was provided a ballot.
(Election Clerk Initials)

Attach the yellow copy to the voter registration card and the white copy to the IVL.




