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The purpose of the Primary Election is for voters enrolled in Maine’s 3 qualified parties (Democratic, Green Independent (ballots for Portland only this year) and Republican) to select party candidates for placement on November’s General Election ballots.  Please keep these points in mind as you process new registrations, enrollment requests, and absentee ballot requests:

· Be careful with registration dates.  Refer to the chart provided in this mailing, or call the Division of Elections if you are unsure what to use for a registration date.  If you make a mistake, do NOT attempt to correct it, because you can’t – date errors have to be corrected by IT staff by script, behind the scenes.   And do NOT create a new record.  Call the CVR Helpdesk: 1-877-HAVAHLP (1--877-428-2457).

· CVR is designed to incorporate all of the laws and rules that apply to enrollment and changes in enrollment.  If it isn’t allowed by law, then you will not be able to do it in CVR.  Common questions:

	Q:
	Why is there an “X” and why does it say “Ineligible” in CVR?  

	
	

	A:
	Because the law requires a 15-day waiting period when a person changes enrollment, or goes from
enrolled to unenrolled (unless voter is moving to a new municipality).  

A voter with an “X” for party enrollment on the IVL is not eligible to participate in a caucus or Primary   Election.

	
	

	Q:
	Why is the enrollment “grayed out” in CVR, and I can’t change it?  

	
	

	A:
	Because the law requires a person to be in a party for at least 3 months before changing enrollment or unenrolling (unless voter is moving to a new municipality), and they are not entitled to even submit a change of enrollment or withdrawal of enrollment until the 3 months has passed.  DO NOT allow a voter to enroll at check-in and then complete an application to withdraw enrollment after voting.

	
	

	Q:
	Some of my election clerks changed enrollment to help maintain the party balance.  Why can’t I change them back?

	
	

	A:
	Because election clerks changing enrollment to work at an election fall under the same enrollment laws as all other voters – once they change enrollment, they must remain in the new party for at least 3 months before they can change enrollment again. 



Please review Chapter 3 of your Voter Registration & Elections guide, as well as pertinent sections of     Title 21-A, with regard to enrollment and changes of enrollment.

· CVR cannot distinguish between a real change in enrollment and a mistake made by a CVR user.  If a mistake in an enrollment designation is made, it cannot just be changed.
  
Please take extra care, and caution your deputies to take extra care, in entering new enrollments and requests for changes in enrollment in CVR.  

If you make a mistake, do NOT attempt to correct it.  Call the CVR Helpdesk immediately for assistance in getting the record corrected.  Errors have to be corrected by IT staff by scripts, behind the scenes.

· Do NOT enter absentee ballots for unenrolled voters in the state Primary Election in CVR, or Green Independent voter unless they live in State Senate District 27 and State Representative Districts 36, 37, 38, 39, 40, 41, 42 or 43in Portland.


More on reverse!


· The Division of Elections began posting the Absentee Voter File for the Primary Election on Friday,        May 6th.  It will be updated on Monday and Thursday afternoons until a week before the election, at which point it will be updated daily. You may get requests to provide an Absentee Voter File locally.  

· The Absentee Voter File or report is public and may be obtained by anyone requesting it.
  
· The file may be provided in 2 ways.  

1. The paper version is the Absentee Voter Report, which is generated in pdf format from CVR, and is available only at the local level.  The printed report includes voter names and addresses.  There is a per-page fee for the printed report.

2. The electronic version of this file is a pipe-delimited text file that is provided to the requestor on CD for free.  The electronic version contains voter ID numbers, not names and addresses, so anyone who requests this free version must be eligible to purchase a Party/Campaign Use Voter File in order to match ID numbers to names.

· The law does not allow the electronic Absentee Voter File to contain voter names and addresses.  For the general public, statistical data can be obtained from the files without names and addresses.  Those running for office or involved in other eligible activities may purchase a voter file to match up voter record numbers with names.

· If you have a municipal election on 6/14/16, you will have to provide requestors with the printed reports or the text files for the statewide Primary Election and your municipal election, which will contain the unenrolled, Green Independent (except in Portland) and UOCAVA voters who have received ballots for the municipal election.

· For updating absentee ballots in CVR, you must use Internet Explorer as the browser.  If you are not using Internet Explorer (IE) as the browser to access CVR, you will not be able to complete absentee ballot updates in CVR.  You will be able to enter requests, but not update any other information, such as issued information and return information – you will get a message that says “Select ballot to update”, even when you have already selected a ballot.


And last, but not least, our Primary Election mantra:

“Unenrolled voters – and Green Independent voters except in Portland – 
are NOT included in the Voter Participation History (VPH) for Primary Elections.”
