Instructions for Election Officials Regarding Overvotes

(DS200 Tabulator Ballots)

· The Help America Vote Act (HAVA) requires that voters be notified about the effect of an overvote (i.e. that an overvote will not be counted).  This Notice to Voters is now part of the Instruction Poster and must be provided, as follows, to meet this requirement:

· Post a copy of the Instruction Poster in each voting booth.
· Also post a copy of the Instruction Poster outside the guardrail.

· If a voter tells you that s/he has made an overvote or other mistake - before the voter puts the ballot into the tabulator – you may mark and segregate it as a “spoiled” ballot.  Give the voter a replacement ballot and allow the voter to return to the voting booth to mark it.

· Stamp the top of the spoiled ballot, using the “Spoiled by Voter” stamp provided by the Secretary of State.  The Warden or other election official signs the ballot in the space provided.  Put the spoiled ballot in an envelope and tape the State-supplied “Spoiled Ballot” label to the envelope.  After the close of the polls, seal the envelope containing any spoiled ballots, and put it in the tamper-proof container with other voted ballots.

· If the voter puts a ballot into the tabulator with an overvote marked on it, the tabulator will not automatically reject the ballot.  The screen will show a message to the voter about the overvote. 

· If the tabulator rejects the ballot, check to make sure that the ballot was not rejected due to a misread.  If the message indicates a misread or other error, ask the voter to reinsert the ballot. 

· If the message indicates that the voter has an overvote, tell the voter that the ballot may have an overvote.  Ask if the voter wants to mark a new ballot.  If so, the voter will press the button on the screen that says “Return” to make the tabulator return the ballot.  Give the voter a replacement ballot, and follow the procedure to “spoil” the first ballot.

· If the voter does not want to mark a new ballot, ask the voter if the voter wants to cast the ballot “as is”.  If the voter agrees, they will press the button on the screen that says “Cast”.  The tabulator will then accept the overvoted ballot.
· If the ballot is overridden, the tabulator will count all races which are properly marked, will count any overvoted races as blank votes, and will place the ballot in the left side bin with the fully counted ballots.  
· Please ensure that all election officials working at the polls are aware of this process, and have read this notice and are familiar with the Instruction Poster which includes instructions regarding overvotes.  Also, please be sure all election officials know how to label and segregate a spoiled ballot as well as how to issue a replacement ballot.

