
Candidate Ballot Instructions
Instruction aux votants

Noircissez le cercle [ [image: image9.emf] ] à la gauche du nom du candidat de votre choix, de la manière suivante [ [image: image2.wmf] ].  Si vous voulez voter pour un individu dont le nom ne paraît pas sur le bulletin de vote, inscrivez son nom dans l'espace fourni, et noircissez le cercle à la gauche du nom que vous avez inscrit.  Si vous faites une erreur, N´ESSAYEZ PAS DE CORRIGER VOTRE BULLETIN DE VOTE; demandez plutôt un nouveau bulletin.

Referendum Ballot Instructions
Instructions aux votants
Noircissez le cercle [[image: image3.wmf] ] à la gauche de votre choix, de la manière suivante: [ [image: image4.wmf] ].  En noircissant le cercle à la gauche de YES (oui), vous supportez la proposition.  En noircissant le cercle à la gauch de NO (non) vous refusez de supporter la proposition.  Si vous faites une erreur, n´essayez pas de corriger votre bulletin de vote; demandez plutôt un nouveau bulletin de vote.
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State of Maine Demonstration Ballot
December 31, 2020, Sample Candidate

Election

Name of Municipality
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Instructions to Voters
» To vote for the candidate of your choice, il in the oval to the [eft, ike this: @@
+ o vote for a wiite-in candidate, fill in the oval to the left of the write-in space and write in the

« To have your vote count, da not erase or cross aut your chaice.
+ it you make a mistake, ask for a new ballot.
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REQUIREMENTS FOR PROVISIONAL VOTING UNDER HAVA

 (MAINE’S CHALLENGED BALLOT PROCEDURE)

The Help America Vote Act of 2002 (HAVA) requires Maine to have a provisional voting procedure.  In section 302 (a) of HAVA, if an individual declares that s/he is a registered voter in the jurisdiction and is eligible to vote in an election for federal office, but the name of the individual does not appear on the official list of eligible voters for the voting place or an election official asserts that the individual is not eligible to vote, such individual shall be permitted to cast a provisional ballot.  The provisional ballot is a “fail-safe” requirement to protect voters from errors of the registrar (such as the removal of the voter’s name from the voting list or the failure to place the voter’s name on the voting list).  

Maine’s Current “Fail-safe” Voting Provisions:


Challenged Ballots.  Maine has had a challenged ballot procedure (a form of provisional voting) since the 1950’s.  This law has been expanded and clarified over the years.  Maine’s challenged ballot procedure satisfies the provisional voting requirement in HAVA.

Election Day Registration.  Additionally, Maine also has the ultimate fail-safe provision of Election Day registration, (with no length of residency requirement), which has been the law since 1973.  Voters whose names do not appear on the voting list of their municipality may register to vote on Election Day, and upon showing satisfactory proof of identity and residency to the registrar, will have their names added to the voting list and be allowed to cast a non-provisional (regular) ballot.  Voters who do not have satisfactory proof of identity or residency, but who assert that they are qualified to vote in the municipality by signing a completed  voter registration application, will have their names added to the voting list, but will be required to vote a provisional (challenged) ballot.

Maine’s Challenged Ballot Law and Procedures [Title 21-A §673]:

Challenged ballot defined.  A challenged ballot is a ballot cast by a voter whose eligibility to vote has been questioned during Election Day.  [Title 21-A §1(7)]
Authority to challenge.   Any voter of a municipality may challenge the right of another to vote in that municipality, if the challenger has the personal knowledge or a reasonably supported belief that an individual voter is ineligible.  The municipal clerk, registrar of voters or their deputies, also have the authority to challenge voters in the course of their voter registration and election duties.

Timing of the challenge.  The challenge must be made to the warden before the voter is given the ballot(s).  The warden stops all further check-in of voters until that challenge is completed -- additional voters in line to check in and receive their ballots must wait until the challenge certificate is completed and the challenged voter is given the challenged ballot.  Absentee ballots may be challenged in the same manner, except that the challenge must occur at the time the ballot is being processed and before it is removed from its envelope.

Continued on reverse

The challenger’s responsibilities:

1. The challenger must state the challenger’s name, address and party affiliation; the name of the voter being challenged; the reason for the challenge; and the specific source of information or personal knowledge on which the challenge is based.  This information is recorded by the warden on the Challenge Affidavit Certificate.  The challenger must take an oath before the warden affirming the truth of the challenger’s statements.


2. The challenger may only challenge for one of the reasons provided in Title 21-A §673.  Municipal election officials may challenge a ballot based on the following additional reasons:


a. A new voter, who registered to vote by mail but did not provide the proper identification before or on Election Day;

b. A voter who registered to vote in-person during the closed period or on Election Day, and did not show satisfactory proof of identity and residency to the registrar; or

c. A voter, whose name does not appear on the voting list, but who affirms that the voter is eligible to vote in the municipality.  (A completed, signed voter registration application is the voter’s affirmation.)

The warden’s responsibilities:

1. The warden should not question or attempt to evaluate whether the reason given for the challenge is true.


2. The warden declares the challenge to be void and does not proceed if the challenger:


a. Is not a registered voter in that municipality;

b. Does not know the name of the voter being challenged;

c. Does not give a reason for the challenge that is outlined in the law;

d. Does not take the oath; or   

e. Does not make the challenge before the voter has entered the voting booth.

3. If the challenger meets the requirements for a proper challenge, the warden completes the Challenge Affidavit Certificate, except for the ballot #.  The warden administers the oath to the challenger.  The warden and the challenger then sign the certificate.  The warden completes the process, by writing the secret number on the ballot (in the upper right corner of the front of the ballot) and the challenge certificate.  The warden returns the ballot to the voter, along with a copy of the attached document entitled “Information for Voters Casting a Challenged Ballot in Maine”.  The voter may then proceed to vote in the usual manner.  Refer to instructions provided in your AVS jiffy bag for how to process a challenged ballot cast on the AVS.


4. The warden completes the “List of Challenged Voters”, which is the public record of the challenge. This list is returned to the clerk along with the Return of Votes Cast after voting is completed, and must be submitted to the Elections Division with the Returns.

Counting Challenged Ballots [Title 21-A §737-A(10)]:

Challenged ballots are counted in the same manner as regular ballots.  No decision will be made on the challenge unless a recount occurs, and the challenged ballots could affect the outcome of the election.    

If you have any questions about this information, please call the Elections Division immediately at 624-7650 or 1-888-VOTESME (1-888-868-3763).
Information for Voters Casting a Provisional (Challenged) Ballot in Maine

November 8, 2016 General and Referendum Election 
Prepared by the Office of the Secretary of State
Municipality___________________________________


If your eligibility to vote in this election has been challenged, you still have the right to cast a ballot.


Your challenged ballot will be counted in the same way as all other ballots on Election Night.

Before you mark your ballot and put it into the ballot box or tabulating machine, the election warden will write a secret number on it, so that it may be identified as a challenged ballot if there is a recount.

If a recount is requested at this election and there are enough challenged ballots to affect the outcome of the election, then the challenged ballots will be separated, and the basis for each challenge may be determined by the appropriate authority designated by statute or by state or federal constitution.

To learn if a recount is being conducted, if any challenged ballots are being reviewed, and how to determine the outcome of a challenge to your ballot, you may visit the Secretary of State’s website at:

http://www.maine.gov/sos/cec/elec/voter-info/index.html
Information on recounts may not appear until after November 16, 2016, which is the deadline for a recount to be requested.

If you have any questions regarding the challenged ballot process or your voting rights, you may call the Division of Elections in the Office of the Secretary of State at 624-7650 or     1-888-868-3763.

STATE OF MAINE

Challenge Affidavit Certificate

1. Municipality:  _____________________________ Voting District:  __________________

2. Election Date and Type:   ____________________________________________________

3. Challenger’s Name:  ________________________________________________________

4. Challenger’s Address:  ______________________________________________________

5. Challenger’s Party Affiliation:  ________________________________________________

6. Challenger is one of the following persons authorized to make a challenge:
_____ Registered Voter in the above-named municipality 

_____ Municipal Clerk/Deputy Clerk

_____  Registrar/Deputy Registrar of Voters
7. Name of Challenged Voter: __________________________________________________

8. The reason the particular individual being challenged may be ineligible to vote:

__________________________________________________________________________

__________________________________________________________________________

9. The specific source of the information/personal knowledge on which the challenge is based:

__________________________________________________________________________

__________________________________________________________________________

OATH

The above-named challenger personally appeared before me and made the following oath:
I swear/affirm that I am the challenger of this voter, that all the information I have provided in this challenge affidavit is true, and is made upon my personal knowledge or reasonably supported belief, and I further swear/affirm that I understand that making a false statement on this affidavit is punishable under the penalties of perjury.

______________________________



______________________________

Signature of Challenger





Signature of Warden

______________________________



______________________________

Date





 
 Secret ballot # (assigned by Warden)

SEAL THIS CERTIFICATE IN ITS OWN LETTER-SIZED ENVELOPE AND PUT ALL COMPLETED CHALLENGE CERTIFICATES IN THE TAMPER-PROOF BLUE BOX

STATE OF MAINE
LIST OF CHALLENGED VOTERS

____________________________________________________
Election Type and Election Date

Municipality__________________________ Ward                   Precinct________
	NAME OF

CHALLENGED VOTER
	NAME OF CHALLENGER
	REASON FOR CHALLENGE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


NOTE: DO NOT PUT THE SECRET BALLOT NUMBER YOU HAVE DESIGNATED ON THIS FORM.
Do NOT seal this form in the tamper-proof boxes.

KEEP THIS AS A PUBLIC RECORD FOR 2 YEARS

Tape this Instructional Label to an Envelope
Handling Defective Ballots

(Title 21-A §696(3) & Uniform Guidelines for Determining Voter Intent §I-A)
A defective ballot is a ballot that is not prepared in accordance with the law.  Examples of defective ballots include, but are not limited to:

· Ballots that are not completely printed, or the printing is illegible;

· Ballots that are for the wrong municipality or voting district; or

· Machine ballots that are torn or crumpled, or contain a misprinted bar code.

1. Use an envelope (at least 9x12) with this label for each precinct, for segregating defective ballots.

2. If the election officials find a defective ballot on election day, they do not use it.

3. The warden, ward clerk, or deputy warden writes, in red ink, “DEFECTIVE” on the ballot; the reason the ballot is defective; and signs the ballot.

4. Place the defective ballot into the labeled envelope, and place in the tamper-proof box, to be sealed at the end of Election Day.  
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Tape this Instructional Label to an Envelope
Handling Spoiled Ballots - (Title 21-A §693)
A spoiled ballot is a ballot that is made invalid by the voter while voting. (For example, the voter marks the ballot incorrectly or wants to change a vote before depositing the ballot in the ballot box.)

1. Use an envelope (at least 9x12) with this label for each precinct, for segregating spoiled ballots.

2. If a voter spoils a ballot, the voter may return it to an election clerk and obtain a replacement ballot. The voter may receive up to 2 replacement ballots.

3. The warden, ward clerk, or deputy warden stamps “Spoiled by Voter, Replacement Ballot Issued” (with the State issued stamp) on the spoiled ballot and signs in the space provided. (They do not write anything on the replacement ballot.)

4. Place the spoiled ballot into the labeled envelope, and place in the tamper-proof box, to be sealed at the end of Election Day.  

Tape this Instructional Label to an Envelope
Handling Void Ballots

(Title 21-A §696(5) & Uniform Guidelines for Determining Voter Intent §I-B)
A void ballot is a ballot that has been marked by a voter in a manner that shows an intent to distinguish it from other ballots for a fraudulent or dishonest purpose.

1. Use an envelope (at least 9x12) with this label for each precinct, for segregating void ballots.

2. If the election officials find a void ballot (containing a distinguishing mark) during ballot counting, they do not count the entire ballot.  For hand-counted ballots, the void ballot would be removed from the original counting lot.

3. The warden, ward clerk, or deputy warden writes, in red ink, “VOID BALLOT” on the ballot; the reason the ballot is void; and signs the ballot.

4. Place the void ballot into the labeled envelope, and place in the tamper-proof box, to be sealed at the end of Election Day.  


STATE OF MAINE

CERTIFICATION OF SEALED BALLOT CONTAINER

Municipality: _______________________________________________________________________

Election Type and Date: ______________________________________________________________


Voting District (Ward/Precinct): _______________________________________________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

The ballots were publicly sealed in the containers in accordance with the provisions of Title 21-A, Section 698.

_______________________________                      _________________________________

     Signature of Warden




Signature of Ward Clerk

 







or other Election Official

_______________________________                      _________________________________
                               Date





                  Time

A COPY OF THIS CERTIFICATE MUST BE SENT TO THE SECRETARY OF STATE WITH THE ELECTION RETURNS AND MUST BE RECEIVED 

WITHIN 3 BUSINESS DAYS AFTER THE ELECTION

STATE OF MAINE

CERTIFICATION OF SEALED BALLOT CONTAINER

Municipality: _______________________________________________________________________

Election Type and Date: ______________________________________________________________


Voting District (Ward/Precinct): _______________________________________________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

Container#___________________  Lock#_____________________   Seal#_____________________

The ballots were publicly sealed in the containers in accordance with the provisions of Title 21-A, Section 698.

_______________________________                      _________________________________

     Signature of Warden




Signature of Ward Clerk

 







or other Election Official

_______________________________                      _________________________________
                               Date





                  Time

A COPY OF THIS CERTIFICATE MUST BE SENT TO THE SECRETARY OF STATE WITH THE ELECTION RETURNS AND MUST BE RECEIVED 

WITHIN 3 BUSINESS DAYS AFTER THE ELECTION

If you need assistance voting, you may want to try the Accessible Voting System (AVS).

Ask the Election Clerk if you are interested.

Policy for Use of Certificate of Registration

Prepared by the Secretary of State’s Office – October 2016

Statutory requirements

Use of the Certificate of Registration (COR) has been required by law since at least 1985.  It is described in Title 21-A sections 122(4) and (7).  

The Registrar is directed to issue COR’s for qualified applicants who register to vote after the Incoming Voting List (IVL) has been printed for the election.  Certificates of Registration are also completed for existing voters who request changes after the IVL has been printed.  A COR must be completed and issued to any voter who registers to vote or changes information on Election Day.

Creation of uniform form and procedures

The Secretary of State has determined that the Certificate of Registration, like other election documents, should be a standard form that is used uniformly by all municipalities in the conduct of all federal, state and county elections, and municipal elections where Title 21-A is followed.

The COR has been designed as a 2-part, carbonless form, measuring 4” x 6”.  The Division of Elections will determine, prior to each election, the number of forms each municipality should receive, and the forms will be provided in one of the scheduled pre-election mailings.

This COR form is now the only approved form to use in documenting new voter registrations and changes.  The COR form that has been available in the Central Voter Registration (CVR) system has been eliminated.  Municipalities are not authorized to change the design of the form.

Uniform procedures for voter registration/changes 

After the IVL for an election has been printed, the following uniform procedures must be followed:

1. The first step is to have the voter complete a white (in person) voter registration application, either as a new voter or to request a change to an existing record.  A COR by itself cannot be used to register a new voter or make changes to an existing voter’s record – it does not contain all of the required information, and the voter does not sign the COR.


2. The Registrar reviews the voter registration application and qualifications, and completes the “for Registrar’s Use Only” section on the back of the application.


3. If the voter registration application is complete and the voter qualifies to register to vote, the Registrar then completes the approved, 2-part, COR form.  The top (white) copy is given to the voter; the bottom (yellow) copy is kept by the Registrar with the voter registration application.  The voter is given instructions to present the COR at the IVL check-in.


4. The Registrar gives the IVL to the Clerk to deliver to the voting place.  The Registrar should keep the yellow copies of the CORs in alphabetical order for ease of locating in the event the voter forgets to bring the white copy to the voting place.  In municipalities with single voting places, the Registrar may wish to bring the yellow copies of the COR to the voting place along with the registration materials.  

continued on reverse

5. On Election Day, the yellow copy of the COR will be kept by the Registrar with the voter’s voter registration application.  The voter will present the white copy of the COR to the Election Clerk at the IVL table.  The Election Clerk will take the white copy from the voter, and hand-annotate the new voter to the blank IVL addition pages.  The IVL addition pages will be kept at the end of each alpha tab, or at the beginning or end of the list, separated by alpha tab.

Similarly, voters who have requested changes to their existing record will be given the white copy of the COR to present to the Election Clerk.  The Election Clerk will hand-annotate the change(s) to the voter’s existing IVL listing above or beside the old data.


6. White copies of the COR will be kept by the Election Clerk in alpha order until the polls close.  After the polls close, the white copies of the COR will be sealed in the same package with the IVL.  This provides a check-and-balance process for any changes that were made to the IVL, should questions arise after the election or a recount occurs.


7. There is a box in the upper right-hand corner of the COR to indicate that the voter has been entered in CVR.  After Election Day, when new voters are added and voter changes are made in CVR, check the box on the yellow form.  

Run a Change Detail Report, and proofread the report against the COR’s, to be sure that everyone has been added to CVR that should be, and all changes have been made that were requested.  This process is an important step in preparation for entering Voter Participation History (VPH) for the election.

Post-election activities

On the 6th business day after election, if no recount, the Municipal Clerk unseals the IVL and absentee materials.   

· Absentee ballot data processing must be completed and proofread first.


· Entering new voters and changes must be completed and proofread next.  Please note:  you must have a completed and signed voter registration application in order to enter a new voter in CVR, or change an existing voter’s record in CVR.  You cannot take such actions based solely on a COR.  If a voter registration application was not completed and signed, you must contact the voter to complete the application process.


· VPH may then be entered, following procedures developed by the Secretary of State’s Office.  Import Absentees, then scan barcodes or enter voter ID numbers for the voters checked off the IVL as having voted.  This includes all voters printed on the IVL, and all voters hand-annotated to the IVL.  Use the white copies of the COR to confirm that history is captured for all voters who voted.  When done, or after each letter of the alphabet is done if you have a lot of voters, run a VPH Report and proofread against the IVL and white copies of the COR.  To resolve discrepancies, consult the Change Detail Report.

Retention of COR’s

After you have completed all of the post-election activities, and have proofread to confirm accuracy, match up the yellow and white copies of the COR’s and keep them with IVL for the 5 year retention period.

Instructions for Completing the Certificate of Registration

[image: image5.jpg]CERTIFICATE OF REGISTRATION CJEntered in CVR

This voter has registered to vote. Pursuant to Title 21-A §122.4 and/or §122.7(A), this certificate entities the
voter to be placed on the Incoming Voting List on Election Day and permits the voter to vote. Please write the
New Voter's name on the voting list as directed OR make the correction(s) indicated below to the voting list.

Municipality: Election Date:

Please check all that apply: 0 NEW VOTER O ADDRESS CHANGE
O NAME CHANGE O PARTY CHANGE
Voter's Name:

Previous Name (if applicable):

Residence (Street) Address:

WiP: Party: SS Dist: SR Dist: CC Dist: Other:
O Pursuant to Title 21-A §673, this voter will vote challenged ballot.

Approved by Registrar: Date:
(Initials)

This voter was provided a ballot.
(Election Clerk Initials)

Attach the yellow copy to the voter registration card and the white copy to the IVL.




Note:  A COR is completed by the Registrar AFTER the voter has submitted a completed and signed voter registration application, either as a new voter, or to make changes to an existing voter record.

1. Print the name of the municipality.  This is important if materials need to be retrieved for a recount.

2. Print the Election Date.

3. Check the appropriate box(es) indicating why the COR was completed.  This is important in the event that a question arises about the voter’s registration or change request, or if there are discrepancies when Voter Participation History (VPH) is captured.

4. Legibly print the voter’s complete name, as indicated on the voter registration application.

5. If the voter is submitting a request for a name change, legibly print the voter’s previous name.  This is important information that is needed by Election Clerks on Election Day, to conduct a proper voter search in CVR, and when VPH is captured.

6. Legibly print the voter’s residence (street) address, not a mailing address.

7. Indicate the Ward/Precinct and district numbers for the voter, and indicate the voter’s enrollment status.  This is important information that the Election Clerks need to know when issuing ballots.

8. If the voter’s ballot needs to be challenged, check the box.

9. After the certificate is completed, the Registrar must initial it.

10. The Registrar must date the certificate.

11. The white (top) copy of the COR is given to the voter.  On Election Day, the voter presents the white copy to the Election Clerk at the IVL table.  The Election Clerk initials the white copy and keeps it with the IVL.  The IVL is hand-annotated with the new voter or the requested change.

12. The Registrar retains the yellow (bottom) copy with the voter registration application.  After Election Day, when new voters and changes are entered in CVR, the Registrar checks the “Entered in CVR” box.

Follow all procedures outlined in the Secretary of State’s 

Policy for Use of the Certificate of Registration.

Department of the Secretary of State





Bureau of Corporations, Elections and Commissions
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Julie L. Flynn
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101 State House Station, Augusta, Maine 04333-0101

www.Maine.gov/sos/cec; tel. 207-624-7736
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