June 14, 2016 Primary Election Update
Official Election Materials – Voter Registration – Mailing #5
Prepared by the Office of the Secretary of State – May 16, 2016
This mailing contains official documentation for the June 14, 2016 Primary Election, which requires your immediate attention.  Listed below are the items enclosed in this mailing.  Please review the checklist and be sure you have received all the items listed.  If you find that something is missing or you have any questions regarding what you have received, please contact the Elections Division immediately at 624-7650 or toll-free at 1-888-VOTESME (1-888-868-3763).
1.____ Enrollment Eligibility Options/Requirements Sheet and Reference Chart (white)
This sheet outlines enrollment requirements for voters participating in the June 14th Primary Election.  Please review this 2-sided memo – (bulleted on one-side and the chart on the other) to determine the deadlines and waiting periods for voters enrolling or changing enrollment prior to the election. Please refer to Chapter 3, “Administering Voter Registration”, in your Voter Registration & Elections, The Guide for Maine Election Administrators training manual, for more information on voter registration.

2.____ “What Ballot Do I Get?” Chart (white)
This chart identifies which ballots a voter qualifies to receive for the Primary Election.  Please note the change this year regarding voters enrolled in the Green Independent party.
3.____ Closed Period (gold)
This sheet contains details and procedures relating to the Closed Period – which begins at the close of business (on or before 5:00 p.m.) on Tuesday, May 24, 2016.   

4.____ CVR Procedures When Municipal Election Coincides with Primary Election (pink)
This sheet describes procedures that must be followed in CVR if your municipality has a local election on the same day as the Primary Election.  A separate election must be set up for unenrolled, Green Independent and UOCAVA voters who receive absentee ballots for the local election(s).
5.____ Primary Election CVR Reminders #2 (yellow)
Primary Election CVR Reminders were provided in the March 10th mailing (yellow sheet).  A second sheet of reminders is included in this mailing, pertaining to processing new registrations, enrollment requests, and absentee ballots.
6.____ Instructions for “Pending Age” Voters in CVR for the Primary Election (printed in color)

Enrolled 17-year old voters who will be 18 before the next General Election (November 8, 2016) are allowed to participate in party caucuses and Primary Elections.  They are designated in CVR as “Pending Age”, and will appear on the Incoming Voting List by checking the box to include 17-year olds when generating the Incoming Voting List for the Primary Election.  These instructions explain how   17-year old voters must be designated in CVR.
7.____ Applying Correct Registration Dates in CVR for the Primary Election (Chart) (white)
Entering new registrations and updating existing voters in CVR is more complicated for a Primary Election than for a General Election.  The enclosed chart outlines various registration and enrollment scenarios, and provides the correct registration or change dates to enter in CVR.

Using the correct dates for new registrations and changes to existing voters is very important, as it affects how CVR calculates enrollment waiting periods and the 15-day “Pending” period to send out VRANs, and how it assigns Voter Participation History.
More fun on reverse!

8.____ Proof of ID Flag & Challenged Ballot Status in CVR (printed in color)
This instruction sheet provides information about Proof of ID flags and Challenged Ballot status is CVR, as well as suggestions for resolving them.
 9.____ Guide to Using the Incoming Voting List (IVL) to Check In Voters (white)
This chart describes each field on the IVL and indicates actions the election clerks must take in response to certain information.

Please note that there is a new law pertaining to voting list clerks and clerks handing out the ballots:  

· The voting list clerk must repeat the voter’s party enrollment (if Primary Election), and districts (if applicable) to the election clerk handing out the ballots.

· The election clerk handing out the ballots must then repeat the party enrollment (if Primary Election) and districts (if applicable) to the voter when handing out the ballots.     
10.___ Voter Registration Oath/Affirmation (white)

A copy of this form is enclosed and may also be found in Chapter 3, page 29 of your training manual and posted on our Elections Temp Site.  It may be completed if the registrant does not have any other proof of residency.  However, a voter must have proof of identity to complete this oath.  A Notary Public or the Registrar of Voters can administer this oath.  

11.___ Alternative Registration Signature Statement (white)
A copy of this form is enclosed and may also be found in Chapter 3, page 28 of your training manual and posted on our Elections Temp Site.  This form is used when an applicant cannot sign the voter registration application because of a physical disability – the applicant may use a signature stamp or authorize another person to sign the application.  The procedures are described in Chapter 3, 

pages 3-4.  You should have this form available for Election Day registrations.

12.___ Maine Voting Residency Fact Sheet (melon)
The enclosed fact sheet provides information for voters on establishing residency for voting purposes.  You may duplicate this fact sheet and post or make it available to voters so they can make an informed decision on registering to vote.

Be on the lookout!
Certificates of Registration (COR) forms, as well as the SOS Policy and instructions for completing the CORs, will be provided in the upcoming Jiffy Bag mailing.

Special Elections Website for Posting Electronic Forms
Clerk/Registrar mailings, forms and other election and voter registration documents are posted on a temporary page on our website at: 
www.maine.gov/sos/cec/elec/temp/

