Important Information Regarding Closed Period

Revised by the Office of the Secretary of State – October, 2016
The Closed Period for the upcoming November 8, 2016, General and Referendum Election will begin at the close of business on Tuesday, October 18, 2016.  
· The Closed Period prior to Election Day is designed to allow the Registrar time to prepare the final voting list for the election by making all registration changes or adding new registrations to the CVR that were received prior to the start of the Closed Period.  
· The Closed Period is also required for the Registrar to verify residency, by mailing a Voter Registration Acknowledgment Notice (VRAN), to all voters whose applications were received by mail, received from the Secretary of State’s office or received from a 3rd person immediately prior to the start of the Closed Period (on or before 5:00 pm on Tuesday October 18, 2016).  
· The length of the Closed Period allows Registrars sufficient time to send a VRAN and have the 15 day waiting period elapse before the voter is designated as Active.   

Prior to the Closed Period

Registrations received by the Registrar prior to the Closed Period (on or before October 18th at 5:00 pm), must be entered into the CVR using the actual date of receipt by the Registrar as the date of registration.  For new registrations (voters who were not already on the CVR statewide list), the Type of Registration/ ID/Residency section on the CVR screen must be selected from one of the following types, as applicable:
· “Agency BMV”
· “In Person with Verification”
· “In Person without Verification”
· “Mail In with Verification”
· “Mail In without Verification” or

· “VR Drive/3rd Person”
The VRAN, which must be mailed to every applicant (except those who register in person and show satisfactory proof of identity and residency), provides a written acknowledgement of either the acceptance or rejection of the application.  
· If the VRAN is returned as undeliverable by the USPS within 15 days after it is sent, the Registrar must reject the application.  
· If the VRAN is not returned as undeliverable within 15 days after it is sent, CVR will automatically designate the voter as Active, but the Registrar must update the voter’s record by choosing “VRAN” for the voter’s form of proof of residency.  
For registrations received prior to the Closed Period, CVR will automatically designate a voter as Pending if the user chooses a “without verification” option and no proof of residency is entered in CVR.  CVR will automatically change a voter’s pending status to Active on the 15th day after the date of registration is entered in CVR.  
During the Closed Period
During the Closed Period (from October 19, 2016 until the close of the polls on November 8, 2016), applicants must register in person, and show satisfactory proof of identity and residency to the Registrar, in order for their names to be added to the incoming voter list for Election Day.  
Continued on reverse

For new registrations (voters who were not already in CVR), one of the following types must be selected in the Type of Registration/ID/Residency field on the CVR screen, as applicable:

· “Election Day or Closed Period Registration with Verification”, or
· “Election Day or Closed Period without Verification”.
The date of registration would be entered as the date the application is submitted in person by the voter, and this date must fall within the Closed Period.  For both of the Types of New Registration selections listed above, the voter will be placed in Active status.  

When the “Election Day or Closed Period without Verification” option is selected, the voter will be flagged on the Incoming Voting List as having to show ID, or they will have to vote a challenged ballot. (See page 10 of Chapter 4, “Voter Registration” in your Central Voter Registration (CVR) User Guide.  

Please note:   If you select one of the other options that apply to registrations received prior to the Closed Period, and the voter’s record is placed in pending status, that voter’s name will not print on your Incoming Voting List.  (Pending voters do not print on the Incoming Voting List.)
Applications received by mail or 3rd person during the Closed Period

Any voter whose registration application is delivered by mail or by a 3rd person after the start of the Closed Period should not be added to CVR.  We suggest that you take the applications to the voting place (or wherever the Registrar will be located) on Election Day.  This will save the voter from having to complete another application, but the voter will still have to show the Registrar sufficient proof of identity and residency.  Any of these voters who cannot show sufficient proof of identity and residency must vote a challenged ballot.

Any voter who submits an application by mail or 3rd person during the Closed Period, but who votes on November 8th (completing their application as an Election Day registration) must be added to CVR after the election (not on Election Day!) using the date the registration was completed in person (Election Day) as the date of registration, and selecting the appropriate Election Day or Closed Period (with or without Verification) option as the Type of New Registration.
Please note:  If you use a date after Election Day as the registration date in CVR, the voter will not be captured in the Voter Participation History (VPH) for your municipality.  If the voter is an existing voter in CVR and you enter a registration date that is after Election Day date, the voter will appear in the previous municipality’s VPH, causing additional steps our vendor (and you) must take to correct the problem.

Exception for those who don’t vote:  For voters whose applications are received by mail or 3rd person during the Closed Period and who do not vote, enter the applications in CVR after the election, using the day after the election (November 9, 2016) as the registration date (not the date the card was received).  This allows you time to send a VRAN – the voters will be “Pending” in CVR for 15 days beginning November 9th.  If you use the date the card was received, the system will calculate the 15 days as having expired.
Selecting a Type of New Registration “with Verification” Option 

Whenever you select a Type of New Registration that is “with Verification” you must check the boxes indicating that proof of identity and residency were provided, and select the appropriate form of proof of identity and residency from the associated drop-down lists in the CVR.  

Challenging Voters without Sufficient Proof of Residency and Identity

If the Registrar determines that a voter does not have satisfactory proof of identity or residency, but that voter signs the voter card and declares residency in the municipality, the Registrar must allow the applicant to vote and challenge the voter’s ballot.  For the process of challenging a voter, please review Chapter 3, Section VII “Challenging Voters with Insufficient Proof of Identity/Residency” in your Voter Registration & Elections – The Guide for Maine Election Administrators training manual.  The challenge process on Election Day is explained in Chapter 8, Section XII, “Challenged Ballots”, in the Elections Guide.  The required forms and lists will be supplied in the precinct Jiffy Bag mailing.
Note:  Types of registrations are broken down 2 ways:  





(1)  How the application was received; and 





(2)  For “In Person” and “Mail”, whether or not proof of 


      ID and Residency was provided.








