[bookmark: _GoBack]Schedule of Mailings
November 8, 2016 General and Referendum Election

Mailing dates and memos included in each mailing are tentative.  Dates and mailing contents may be changed as needed.  Some mailings may be combined if possible and there may be others that are sent in response to specific issues.  

Mailing 1 –Changing Voting Places, Election Supplies Orders, Calendar, Schedule, Absentee Materials, Notice of Election, Voting Place Report
Mail date:  August 5, 2016
· Cover Sheet  (includes ballot projection notice, ABR update, UOCAVA absentee ballot information)
· New CVR Password Protocol
· Memo – Voting Place Changes/Accessibility
· Absentee Ballot Envelope, Certificates of Registration, Express Vote Cards and Seal Order Form 
· 2016 General Election Calendar (July to December) and Schedule of Mailings
· Blank Absentee Ballots 
· Blank Absentee Receipt 
· Absentee Ballot Applications
· Facilities Web Site Instructions 
· Retention Schedule
· Notice of Election
· Instructions for Notice of Election
· Early Processing Fact Sheet:  Note deadline to submit notification to SOS:   September 9th 
· State Party Chair Information
· Voting Place Report: Note deadline to submit report to SOS:   September 9th


Mailing 2 – Absentee Ballot Receipt, Sample Ballots, Declared Write-in Candidates, AVS documents
Tentative mail date:  September 26, 2016
· Cover Sheet 
· Absentee Ballot Receipt
· Sample BallotsNOTE:  Printer will be mailing:
· Absentee ballots - between 9/26 and 10/5
· Regular ballots - between 10/10 and 10/14


· Write-In Candidates Memo
· Declared Write-In Candidate list 		
· AVS Testing Memo and Test Pattern 					     
· AVS Test Confirmation Form 

Mailing 3 – Official Ballot Receipt, Closed Period
Tentative mail date:  October 3, 2016
· Cover Sheet
· Official Ballot Receipt/Absentee Only Notice 
· Warden’s Receipt
· Closed Period Information 
· Guide to using the Incoming Voter List
· Voter Registration Oath/Affirmation


	Mailing 4 – Jiffy Bags – Paper
	Mailing 4 – Jiffy Bags  - DS200

	Tentative mail date:  Week of October 11th  
	Tentative mail date:   Week of  October 11th  

	       Cover Sheet
	      Cover Sheet

	       Instructions for Opening the Polls
	      Instructions for Opening the Polls

	       Instructions for Closing the Polls - Paper
	      Instructions for Closing the Polls - Machine

	       Ballot Instructions (French) - Paper
	      Ballot Instructions (French) - Machine

	       Challenged Voter Instructions 
	      Challenged Voter Instructions 

	       Challenged Voter Information
	      Challenged Voter Information

	       Challenged Voter Affidavit
	      Challenged Voter Affidavit

	       Challenged Voter List
	      Challenged Voter List

	       Labels for Spoiled, Defective and Void Ballots
	      Labels for Spoiled, Defective and Void Ballots

	       Overvote Instructions for Election Officials
	      Overvote Instructions for Election Officials

	       Tamper Proof Container Checklist
	      Tamper Proof Container Checklist

	       Elections & CVR Phone Numbers
	      Elections & CVR Phone Numbers

	       Instructions Posters
	      Instructions Posters

	       Tally Sheet Instructions - Paper
	      Tally Sheet Instructions - Machine

	       Tally Sheets - Paper
	      Tally Sheets - Machine

	       Warden’s Total Tally Sheets 
	      Warden’s Log of Opening Ballot Box

	       Certificate of Voter Registration (as ordered)
	      Certificate of Voter Registration (as ordered)

	
	

	“AVS Jiffy Bag”
	“AVS Jiffy Bag”

	       Election Day Accessibility Checklist
	      Election Day Accessibility Checklist

	       AVS Assistance Notice 
	      AVS Assistance Notice 

	
	

	
	    



Mailing 5 - With Jiffy Bags – Returns of Votes Cast, Special Circumstances, Post Election Activities
Possibly Combined with Jiffy Bag Mailing
Tentative Mail Date:  Week of October 11th (if combined with above) or week of October 17th (if separate)
· Cover Sheet
· Warden Returns of Votes Cast
· Election Night Reporting Instructions (CVR)
· Checklist for Submitting Election Returns/documents to SOS
· Instructions for Special Circumstances Absentee Application
· Special Circumstances Absentee Application (for use Friday, November 4 to Tuesday, November 8)
· Post Election Activities Reminders


For Early Processing municipalities only: Will be sent via email, unless mailed copy requested
  Log for Early Processing (Paper/Machine)
  Guidelines for Securing Ballots (Paper/Machine versions)

