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Statement of Completion
Voter Participation History and Municipal Certification 

for the November 3, 2015 Referendum Election

Municipality:  ____________________

I have completed the following steps for entering and proofreading the Voter Participation History for the November 3, 2015 Referendum Election:

· Updated all absentee ballots and completed the VPH Absentee Ballot Upload.

· Entered all Election Day new registrations and changes.


· Determined my municipality’s Total Ballots Cast (TBC) from my municipality’s Certified CVR Results (total of yes, no and blank votes for each question); OR determined my municipality’s adjusted TBC by adding TBC from the Certified CVR Results and UOCAVA voters whose ballots were accepted for the 11/3/15 statewide Referendum Election.

· Scanned the barcodes or manually entered the Voter ID #’s of each voter checked on the Incoming Voting List as having voted (note:  no other report is authorized for capturing VPH).

· Generated a Voter Participation History Report and proofread it against the Incoming Voting List.

· If there were discrepancies, I used the Certificates of Registration issued on Election Day, a Change Detail Report and my final Absentee Voter Report to try to reconcile the discrepancies.
· Made any necessary corrections to the VPH Report.

· Proofread the corrections to the VPH Report and verified:

· That the total number of voters equals TBC or adjusted TBC for the election.

· That the voters in the VPH Report are the same voters who were checked on the Incoming Voting List, or hand annotated and checked (for Election Day registrations), as having voted.

· Generated a final Voter Participation History Report.

· Completed all 3 electronic Municipal Certifications in CVR (Absentees; Election Day reg/changes; VPH).
continued on reverse

Enter TBC (as reported on 11/3/2015 ROVC) or adjusted TBC (if provided by SOS): 
________________
Enter final number of voters from VPH Report: 





________________

After taking these steps, I verify (check one):

· The VPH Report for the above municipality accurately reflects (a) the same number of voters in VPH as TBC or adjusted TBC, and (b) the same voters who actually voted in the election.

or
· After taking all of the above steps for processing VPH:

( VPH is less than TBC by _____,  or  ( VPH is greater than TBC by _____, for the following reasons:
A. Voters in VPH Report who should not be there (provide on separate sheet if more than 3):

	Name
	Voter Record #
	Reason voter should not be in your VPH Report

	
	
	

	
	
	

	
	
	


B. Voters not in VPH Report who should be there (provide on separate sheet if more than 3):
	Name
	Voter Record #
	Reason voter should be in your VPH Report

	
	
	

	
	
	

	
	
	


C. VPH does not match TBC because of procedural errors at the polls (provide on separate 
sheet if more than 3):
	# of voters
	Procedural error(s) (i.e. names not checked off on IVL, or checked off in 
error; improper ballot procedures; improper Election Day voter registration procedures, etc.)

	
	

	
	

	
	


Signature:
__________________________________
Date:
___________________________________
Printed Name:  _________________________________   Title:
___________________________________
Contact phone:  _____________________
 Email:  ______________________________________________
Return this Statement of Completion to Division of Elections no later than December 18, 2015:

By email to:
cec.elections@maine.gov
By fax to:
287-6545 or 287-5428
By mail to: 
101 SHS, Augusta, ME  04333-0101
Department of the Secretary of State





Bureau of Corporations, Elections and Commissions
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Matthew Dunlap


Secretary of State














Julie L. Flynn


Deputy Secretary of State








101 State House Station, Augusta, Maine 04333-0101

www.Maine.gov/sos/cec; tel. 207-624-7736
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