    Schedule of Mailings
November 3, 2015 Referendum Election
The dates listed below reflect a tentative schedule for the November 2015 Referendum Election mailings.  Because of statutory requirements we cannot send all the documents in one bulk mailing. However, we may be able to further combine some of these of mailings as schedules are confirmed.
Mailing 1 – Changing Voting Places, Supply Orders and Retention Schedule
Tentative mail date: July 1, 2015
      (  Cover Sheet
      (  Memo – Voting Place Changes/Accessibility
· Absentee Envelope orders (order by 7/17/15)
· DS200 Supply Order (Tabulator users only) (order by 7/17/15)
· Retention Schedule

Mailing 2 – Absentee Ballot Applications, Early AB Processing and Notice of Election
Tentative mail date: July 29, 2015
· Cover Sheet
· Absentee Ballot Applications
· Facilities Web Site Instructions 

· Notice of Election – DEADLINE to submit Confirmation of Early Processing to SOS 
        and municipal (or state) party chairs:   9/4/15 
              DEADLINE to post Notice of Election:  10/27/15 (7 days prior to Election)

· Instructions for Notice of Election
· Early Processing Fact Sheet  
· Important Reminders about ABR Service, Ballot Projections and  “Save the Date” for AVS Testing
· Ballot Specifications

· Voting Place, Voting Booth and Poll Opening Times Report – DEADLINE to submit to SOS:  9/4/15
Mailing 3 – Absentee and Official Ballot Receipts, Sample Ballots, AVS Testing Materials and Registrar Info
Tentative mail date: September 28, 2015
· Cover Sheet 
· Absentee Ballot Receipt – DEADLINE to submit to SOS: 10/9/15 (may vary based on ballot production)
· Official Ballot Receipt  – DEADLINE to submit Receipt to SOS:  10/16/15
· Wardens Receipt
· Notice about Treasurer’s Statement

· Sample Ballots
· AVS Testing Memo
· AVS Test Pattern Instructions

     
· AVS Test Confirmation Form – DEADLINE to submit to SOS:  10/23/15
· Closed Period Information 
· Guide to using the Incoming Voter List

· Voter Registration Oath/Affirmation
· Citizen’s Guide to the Referendum Election (if available, otherwise with the Jiffy Bag mailing)
(Continued on Reverse)
	Mailing 4 – Jiffy Bags – Paper
	Mailing 5 – Jiffy Bags  - DS200

	Tentative mail date:  October 7-9, 2015
	Tentative mail date:  October 7-9, 2015

	     (  Cover Sheet
	    (  Cover Sheet

	     (  Instructions for Opening the Polls
	    (  Instructions for Opening the Polls

	     (  Instructions for Closing the Polls - Paper
	    (  Instructions for Closing the Polls - Machine

	     (  Ballot Instructions (French) 
	    (  Ballot Instructions (French) 

	     (  Challenged Voter Instructions 
	    (  Challenged Voter Instructions 

	     (  Challenged Voter Information
	    (  Challenged Voter Information

	     (  Challenged Voter Affidavit
	    (  Challenged Voter Affidavit

	     (  Challenged Voter List
	    (  Challenged Voter List

	     (  Labels for Spoiled, Defective and Void Ballots
	    (  Labels for Spoiled, Defective and Void Ballots

	     (  Overvote Instructions for Election Officials
	    (  Overvote Instructions for Election Officials

	     (  Fiscal Impact Statements (Referenda)
	    (  Fiscal Impact Statements (Referenda)

	     (  Elections & CVR Phone Numbers      
	    (  Elections & CVR Phone Numbers

	     (  What Goes in the Blue Box         
	    (  What Goes in the Blue Box

	     
	    (  Warden’s Log of Opening Ballot Box

	
	

	“AVS Jiffy Bag”
	

	     (  Election Day Accessibility Checklist
	“AVS Jiffy Bag”

	     (  AVS Assistance Notice
	    (  Election Day Accessibility Checklist

	     (  Enlarged Sample AVS Ballots
	    (  AVS Assistance Notice

	     (  AVS Phone Numbers & Ballot Access Codes
	    (  Enlarged Sample AVS Ballots 

	
	    (  AVS Phone Numbers & Ballot Access Codes

	
	


Mailing 5 – Returns of Votes Cast, Tally Sheets, Special Circumstances, Post Election Activities

Tentative mail date: October 19, 2015
· Cover Sheet

· Warden’s Return of Votes Cast- DEADLINE to submit to SOS:  11/6/15 (with CVR Return attached)
· ROVC Instructions
· Referendum Tally Sheets & Warden’s Tally 
· Election Night Reporting Instruction (CVR)

· Checklist of Submitting Election Returns/documents to SOS

· Instructions for Special Circumstances Absentee Application
· Special Circumstances Absentee Application (for use Friday, October 30 to Tuesday, November 3)
· Post-Election Activities Reminders

For Early Processing Municipalities:
Tentative date to send electronically via email: October 19, 2015 
       (  Log for Early Processing (Paper/Machine)

       (  Guidelines for Securing Ballots (Paper/Machine versions)
NOTE:  Printer will be mailing absentee ballots between 9/28 and 10/2 and Regular ballots between 10/5 and 10/9








