State of Maine “JIFFY BAG” Contents – DS200 Ballots
 Referendum Election – November 3, 2015
_____
Instructions for Opening the Polls (1 per bag)
          
Instructions for Closing the Polls (1 per bag)
_____
French Instructions (1 per bag)

_____
Challenged Voter Instructions (1 per bag)

_____
Challenge Packet (1 per bag)


( Information for voters 


( Voter Challenge Affidavit Certificate form


( List of Challenged Voters form 
_____
Labels for ballot segregation (Spoiled, Defective, Void) (1 each per bag)
_____
Label for Tally Tape, Tally Sheets and Auxiliary Ballots (1 per bag)
_____
Instructions to Election Officials Regarding Overvotes (1 per bag)
_____Posters -- Fiscal Impact Statements for Referendum Question (1 per bag) & Poster-size Treasurer’s Statement for Referendum Election (1 per bag) – posters are folded together.
          Post outside the guardrail enclosure with the Citizen’s Guide.

_____ Warden’s Log for Opening the Ballot Box
Please review chapter 8, Section XIII, “Dealing with a Full Ballot Box” of your Guide for complete procedures. If it is necessary to open the ballot box on Election Day, this log must be     completed each time the ballot box is opened indicating whether the ballots were compressed or removed and placed into a blue tamper-proof container.  Certification is required by the Warden and each Election Clerk witness by initialing in the space provided.
_____ Blue Tamper Proof Container Checklist (1 per bag)
This checklist can be taped to the inside top cover of each tamper-proof ballot container to remind election officials which materials are and are not sealed in the blue boxes.
_____
Division of Election’s Toll-free Telephone Numbers (1 per bag)
_____
Certification of Sealed Ballot Container (2 per bag)
In small envelope inside Jiffy Bag

_____
Plastic Colored Seals for blue boxes (determined by each municipality’s needs)
_____
Incoming Voting List Certification (2)
_____ Kraft Brown Security Tape (2 strips per bag)

Continued on Reverse
AVS “Jiffy Bag” Materials
_____ Election Day Accessibility Checklist
Please refer to Chapter 14, Accessible Voting, in your “Voter Registration and Elections” guide for complete information and instructions regarding your municipality’s obligations regarding accessible voting places and the Accessible Voting Solution (AVS).   This checklist is provided as a quick reference guide for Election Day.

_____ AVS Assistance Notice
Post at least one of these notices in a conspicuous area on or near the check-in table.

_____ Enlarged Sample Ballots
These enlarged sample ballots are provided as visual aids for voters and should be clipped to the inside of the privacy screen provided in the AVS kit.

NOTE:  Visual Aid Sheets of the AVS Keypads (Keypad Help: Voting and Keypad Help: Write-in Candidate) were provided to each municipality in 2006.  These Visual Aids should be clipped to the inside of the privacy screen provided in the AVS kit.  Please call the Division of Elections if you need another set.
_____ Toll-free AVS Telephone Numbers and Ballot Access Codes

NOTE:  Please contact the Division of Elections if you need other accessibility supplies and resources such as:

· Headset sanitary ear covers.

· Bar magnifiers.

· “A Voter Guide to Maine’s Accessible Voting System”.  These pamphlets describe the AVS and how it is used, and provides information on Preview and Practice.  
· “Access to Voting” pocket guides.  These guides are a practical, quick resource for basic disability etiquette and interacting with voters with disabilities.
IMPORTANT NOTICE:  Please be watching for Mailing 5 which will be delivered to you on or about October 19, 2015.  That mailing will include the following items:

· Warden’s Return of Votes Cast- Deadline to submit to SOS is Friday, November 6, 2015 with certified CVR Return attached
· Referendum Tally Sheets, Warden’s Tally Sheets & instructions for completion/packaging of election materials
· Checklist and Instruction for Submitting Election Returns/documents to SOS

· Instructions for Special Circumstances Absentee Application & Special Circumstances Absentee Application (for use Friday, October 30 to Tuesday, November 3)
· Post-Election Activities Instructions

· Certificate of Registration forms & instructions for completion/use

All of our mailings are posted on the Elections Temp Website:  www.maine.gov/sos/cec/elec/temp

