November 3, 2015 Referendum
Official Election Materials
Prepared by the Office of the Secretary of State, August 12, 2015
This mailing contains official documentation for the November 3, 2015 Referendum Election, which requires your immediate attention.  The items included in this mailing are listed below.  Review the checklist to be sure you have received all items listed.  If you find that something is missing or you have any questions regarding what you have received, please contact the Elections Division toll free at 1-888-VOTESME (1-888-868-3763).
1.____ Notice of Election and instructions
One (1) copy of the Notice of Election as well as instructions for completing the Notice is enclosed.  The Notice, along with a Sample Ballot, must be posted in a conspicuous, public place in each voting district at least seven (7) days before Election Day (21-A, §621-A & §625), which is Tuesday, October 27, 2015.  A copy of the Notice of Election must be posted at each voting place on Election Day (§621-A).  Municipal Clerks who choose to process absentee ballots the day before Election Day must use the Notice of Election to notify voters, political parties and the Secretary of State that you plan to process absentee ballots on November 2, 2015.  Please review the Early Processing Fact Sheet that was provided in the July 29th Mailing. 

To notify the Secretary of State that you are going to process absentees the day before Election Day, the Municipal Clerk must:

A. Review the Uniform Guidelines for Securing Ballots, (posted on the Elections Temp Website).

B. After reviewing the Uniform Guidelines for Securing Ballots, initial the Notice of Election to indicate compliance with the guidelines.

C. File a copy of the Notice with the Division of Elections by 5 p.m. September 4, 2015.  
D. File a copy of the Notice with the municipal chairs of the Democratic, Green Independent and Republican parties by 5 p.m., September 4, 2015.  If you do not know the municipal chairs of the parties, you should send notice to the state party chairs.  Contact information for the state party chairs is posted on the Elections Temp page.

Your form may be faxed to:  287-6545 or 287-5428; sent as an attachment to an email to: CEC.Elections@maine.gov; or sent by mail to:  Elections Division, 101 State House Station, Augusta, ME  04333-0101.  The form must be received in the office by the deadline.
A Confirmation of Early Processing and Log of Early Processing will be sent via email to those who file the Notice of Election with our office by the deadline.  

If you are considering early processing of absentee ballots, we recommend that you to send your notification by the deadline.  If you do not have enough ballots to process early, you may cancel prior to October 27th, but if you do not send your notification by September 4th, you will not be allowed to process absentee ballots early.  

Please do not send a copy of your Notice of Election if you do not intend to process absentee ballots on November 2nd, the day before Election Day.  Please review the enclosed instructions for Notice requirements if you intend to process absentee ballots before the polls close on Election Day.
Please See Reverse for “Other Important Reminders”

OTHER IMPORTANT REMINDERS…
Absentee Ballot Request Service (ABR):  The ABR service is now active.  Each municipality can have only one password to access the ABR, even if multiple staff members access and maintain this system.  The password you created and used for past elections is valid for this election.  Please login into the system to make sure that you are able to login.  If you are a new clerk or do not remember the password, please contact the Division of Elections so that we can reset the password and provide instructions regarding how you will create a new password.  
Voting Place Report:  The Voting Place Report, included in the 7/29/15 mailing, is due in our office no later than Friday, September 4th at 5 p.m.  
Absentee Envelope and Seal Order:  If you have not yet completed your inventory of envelopes and seals and submitted your request, we have included another form in this mailing.  Please complete and submit immediately!

If there is no form included in your mailing, your order has been received and we will mail your envelopes within the next few weeks.

Elections Website for Posting Electronic Forms:  We will post certain forms and documents on a temporary page on our website at: www.maine.gov/sos/cec/elec/temp/.  Forms will be added to the site as they are updated for this election.
