November 3, 2015 Referendum Election Update

Processing Voter Participation History
Prepared by the Office of the Secretary of State December 3, 2015
This mailing contains post-election documentation for the November 3, 2015 Referendum Election, which requires your immediate attention.  Listed below are the items enclosed in this mailing.  If you find that something is missing or you have any questions regarding what you have received, contact the Elections Division immediately at 
624-7650 or toll-free at 1-888-VOTESME (1-888-868-3763).
___ 1.  Voter Participation History (VPH) Instructions Memo

The enclosed memo outlines the steps each Municipal Clerk must take to complete VPH processing in a timely and accurate manner.  Step-by-step instructions for processing VPH are found in Chapter 7 of the CVR Guide.
___ 2.
VPH Completion Guidelines and Troubleshooting Techniques
This chart lists several scenarios where VPH may not be accurate and resolutions for those discrepancies.  Review of this document prior to starting VPH entry should make spotting and resolving discrepancies easier. 
___ 3.  Total Ballots Cast (TBC), UOCAVA Voters and Adjusted TBC
When processing VPH, you must know what the TBC was for your municipality so that you can confirm that you have VPH for all voters who voted in the election.  Your base TBC was reported in the Certified CVR Results for your municipality – the total of all yes, no and blank votes for each question.  If you do not know what your TBC was, go to Election Results under Activities in CVR.  Under ROVC Management, select the election, and view the election results.  

The ballots for UOCAVA voters for the statewide election were processed in Augusta.  Those voters are not included in the TBC from your Certified CVR Results – you did not process and count those ballots locally, so they were not included in your TBC.  If any UOCAVA voters from your municipality voted in the 11/3/15 statewide Referendum Election, the ballots for those voters will need to be added to your base TBC.
There were 194 UOCAVA voters whose ballots were accepted for the 11/3/15 statewide Referendum Election.  These voters are from 107 municipalities, and your municipality may not be affected by this.  

A. If your municipality had UOCAVA voters whose statewide Referendum ballots were accepted, you will find a sheet enclosed providing the information on those voters, and your adjusted TBC (the total of yes, no and blank votes for each question from your Certified CVR Results, plus the UOCAVA voters).  

B. If your municipality did not have UOCAVA voters whose statewide Referendum ballots were accepted, your TBC remains as reported to us from your Certified CVR Results.
___ 4.  VPH Statement of Completion and electronic certification
To assist you in completing the multiple steps of VPH processing, and to assist us in tracking VPH completion and providing you with help in resolving any discrepancies, we are requiring the submission of a paper Statement of Completion, similar to what was used last spring in resolving discrepancies with the November 2014 VPH.  That Statement of Completion is enclosed.   
Please review each bulleted step and check them off as each is completed.  These steps are in the appropriate order for efficient and accurate completion of VPH.  If you have unresolved discrepancies in your VPH, which you have not been able to resolve by contacting this office, you are asked to report the voters involved, and an explanation of the problem.

Note:  If you have discrepancies, you should contact this office before submitting the Statement of Completion, so that we can provide assistance in resolving them.  The only discrepancies that should be noted on the Statement of Completion are ones that remain after you have contacted this office for assistance. You will be expected to work with this office on determining the reasons and resolving all discrepancies that can be resolved, in a timely manner.
The Statement of Completion is due in our office by 5:00 p.m. on Friday, December 18, 2015.  If you encounter extenuating circumstances that prevent you from timely submission, please contact us to discuss the circumstances and to determine a mutually agreed upon completion date.  
