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September 23 and September 24, 2015   

					      
Please join us for this important conference!

Cross Insurance Center, located at 515 Main Street in Bangor, has been selected as the host facility for the 2015 Elections Conference.  Complete the attached registration form and return it to us with payment by mail as soon as possible (faxed registrations will not be accepted).  Payment must accompany each registration, so please try to get municipal approval early.  The conference registration deadline is September 4, 2015.  If you have any questions, please call the Elections Division at 624-7650 or toll-free at 1-888-VOTESME (1-888-868-3763).

Limited Attendance:
	
There is a legal requirement that Municipal Clerks and Registrars of Voters attend training that is approved by the Secretary of State at least once every two years.  Attendance at the Cross Insurance Center is limited to 250 participants. To allow the greatest number of Municipal Clerks and Registrars to receive this mandatory training, attendance initially will be limited to Municipal Clerks, Deputy or Assistant Municipal Clerks, Registrars and Deputy Registrars.  In the Central Voter Registration (CVR) system, we can only record attendance by the Municipal Clerk and Registrar of Voters for receiving the mandatory training.  We do have a system to track the training attended by deputies as well, but there is no place to record that in CVR.  The Elections Conference is designed to provide training to Municipal Clerks and Registrars and is not appropriate for Ballot Clerks, Wardens or others that may only assist with Election Day.  It is our goal to provide the training that you need in order to train your own election officials.  Initially we will allow two people from each municipality, holding the position of Clerk, Registrar or the respective deputies, to attend each day of the conference.  

Conference Registration Fee:
	
We are pleased to offer reasonable fees for this year’s conference.  The 2-day conference registration fee for one person to attend both days is $85.  If your municipality has a separate Clerk and Registrar, the registration may be split between the Registrar (or Deputy) attending Day 1 and the Clerk (or Deputy) attending Day 2 for a registration fee of $85.  Please fill out the registration form listing each person and the day they will attend.  The registration fee for one person to attend one day only is $45.  When completing the registration form, please mark the check box for the appropriate title for the attendee as it should appear on the name tag.

Conference Schedule:  
	
Day 1- Wednesday, September 23rd 		Registration: 9:00–10:00 a.m.	  Sessions: 10:00 a.m.-4:30 p.m.
	           
Day 2- Thursday, September 24th 		Registration: 7:30–8:30 a.m.	  Sessions: 8:30 a.m.-4:30 p.m.



A continental breakfast and a buffet lunch will be provided each day.  Please do not bring laptops or other wireless devices to use during conference sessions.  We have discovered that internet usage from other sources can hinder its use for CVR or other sessions that we may be presenting and attendees have complained about the distraction during past conferences.  


(Continued on Reverse)
Overnight Accommodations:
	
You are responsible for making your own overnight accommodations.  We have secured a block of rooms at both the Holiday Inn and the Hollywood Casino Hotel that will be available at the State per diem rate of $83 per night.  The Holiday Inn is approximately 2 miles from the Cross Insurance Center and the Hollywood Casino Hotel is across the street from the facility. Both facilities are smoke free and require a credit card at time of reservation in order to hold your room.  If your municipality will be paying for your room, please provide a municipality credit card or check, along with tax-exempt certificate at time of check-in.  In order to qualify for tax-exempt status, payment must be made by the organization named on the tax-exempt certificate.   The facility will put a temporary hold on the credit card ($50) to cover incidentals charged to the room.  The hold will be released upon check-out.  Note:  Rooms need to be reserved by August 15, 2015 to guarantee rate and availability.

	There will be both single (king) size rooms and double (queen or double) occupancy rooms available.

· To make reservations, call:   	Holiday Inn at 947-0101 or 
Hollywood Casino Hotel at 974-3502

· Reserve your room under:		“2015 Elections Conference”
			 
Room cancellation policies:

Holiday Inn:  If you would like to cancel your reservation, call the hotel by 6:00 p.m. of the day of arrival and there will be no charge.  (No-shows and no-calls will be charged a full rate for the night.)

Hollywood Casino Hotel:  If you would like to cancel your reservation, call the hotel by 4:00 p.m. of the day of arrival and there will be no charge. (No-shows and no-calls will be charged a full rate for the night.)
		
Special Accommodations:
	
The State of Maine provides equal opportunity for participation in its programs.  If you require accommodations, such as sign language interpreters, assistive listening devices, or materials in alternate format, please contact the Division of Elections at 624-7650, or indicate the accommodations you will need on the registration form.

Special Dietary Needs:

We try to accommodate reasonable meal requests.  There will be a continental breakfast and a buffet lunch provided on both days of the conference.  We have negotiated with the Cross Insurance Center caterers to provide a separate, plated meal for gluten-free and vegetarian requests.  If you require gluten-free or vegetarian meals, or if you have an allergy to certain foods, please notify us on your registration form.  Low calorie or no carbohydrate requests are more difficult to accommodate, but we do try to offer choices on the buffet that will satisfy that type of request.  Please check the “Other” box if you have a food allergy of which we need to be aware. 

Confirmation Notices:
	
Confirmation of receipt of your registration form and payment will be faxed or mailed to you within one week of receipt of your registration form and payment.  If you do not receive confirmation within one week, please contact our office.


*  Please complete and return the enclosed registration form with payment  *
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