[bookmark: _GoBack]Changes to CVR
September, 2015

The following changes have been made in CVR.  Some of the items correct functions that were not working properly, and some items are new features.  They are described by the module in which they are found.

1.  Absentee Voting.

	Absentee request types of Electronic and Telephone.
	1. The only valid ballot issue type is Mailed to Voter.  User will get an error message if any other issue type is selected.

2. The only valid ballot return types are Delivered by Voter, Immediate Family Member, or Mail.  User will get an error message if any other return type is selected.

	Absentee request type of Written 3rd Person.
	1. The only valid ballot issue type is 3rd Person.  User will get an error message if any other issue type is selected.

2. The only valid ballot return types are Delivered by Voter, Mail, or 3rd Person.  User will get an error message if any other return type is selected.

	Absentee request types of Written Voter/Immediate Family Member.
	1. The only valid ballot issue types are Immediate Family Member, Issued to Voter, Mail or Other Method Approved by SOS.  User will get an error message if any other issue type is selected.

Note:  The issue type of “Special Circumstances/Other” has been changed to “Other Method Approved by SOS”.  This issue type should be selected only when the voter cannot receive ballots by conventional means.  This will rarely happen.  When it does, you must contact the SOS to get approval for the other method.

2. The only valid ballot return types are Delivered by Voter, Immediate Family Member, or Mail.  User will get an error message if any other return type is selected.

	Voted in Person.
	1. “Voted in Person” option is no longer in request type dropdown list.  For people who vote in person, you must check the Voted in Person box to the left of the request type dropdown list (“Voted in Person” will not display in the dropdown box, even after the box is checked).

2. The date and “Voted in Person” will automatically appear as Issue Type and Return Type.  User will get an error message if any other issue or return type is selected.

	NEW!  Absentee Ballot Batch Update
	Absentee ballots can be batched by Issue Type and Return Type, and captured in CVR through this new Absentee Ballot Batch Update feature.  It is similar to VPH entry.  See separate instructions.




2.  Inquiries

	Previous Address
	
When voters are viewed under Inquiries, Previous Address (address history) now shows date of change, and address changed from/to (similar to Party history):
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Where applicable, addresses will include Suffixes A & B.





3.  Maintain Municipal Data

	New Clerk/Registrar
	
When the box is checked for New Clerk or Registrar, the name fields and training fields will blank out.  All other information will remain.
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Note:  Other information will need to be updated, as applicable.  Please review list of deputies and update, if applicable.




4.   Voting (Polling) Places

	Voting (Polling) Places
	
1.  Voting places now sorts by Ward/Precinct.

2.  Fields are now available to select election and Poll Opening time:
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5.  Reports

	Absentee Voter File
	
1.  The criteria page has been redesigned:
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Summary Report is now separate from voter data.  (Both Reports option is available only with the disk file format.)




Selection by party or UOCAVA status.



Application section.



Requests section.




Issuance section.




Return section.




Ballot selection.




2. The Absentee Voter File (both pdf and disk file) now contains Rejection Reason.








5.  Reports continued:

	Incoming Voting List
	There is no longer an option for printing a Supplemental List.  If a voter is changed or added after the IVL is printed, you  must issue the voter a Certificate of Registration (new form provided by SOS), and add the voter to the IVL by hand.

	Municipal Street Library
	This report has been renamed (formerly Municipal Street List).  It is now also available as a pipe-delimited text file.

	Municipal Election Certification
	
Checkbox added for Absentee Data processing.  Checkboxes will now stay highlighted after being checked.
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(Note:  This is being corrected so that Absentee Data processing will be first in the list.)


	Voters Signatures Report
	This report will show selected voters who either have signatures in CVR, or who do not have signatures in CVR.  User must select the report type:
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No cancelled voters will appear in this report.  The report is available as a pdf or text file.

(Note:  The “signature” images detected might not be from the most current voter registration application; they might also not have been captured correctly when scanned, i.e. upside down or something other than the signature.)

	
Voters Without Registration Card
	This report will show selected voters who do not have a voter registration card scanned in CVR.  No cancelled voters will appear in this report.  The report is available as a pdf or text file.

(Note:  The “documents” detected might not be the most current voter registration application; they might also not have been captured correctly when scanned, i.e. upside down or skewed.)



6.  System

	Maintain Users
	User information may now be modified.  

1. Individual users can modify their own information by selecting the Modify Information button, which will take them to the User Homepage.
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Information may be changed, added or deleted.  Note:  Address information must be entered when information is modified.
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2. Site Administrators may modify user information, as well:
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7.  Voter Registration

	Registration and Birth dates
	1. User will not be able to enter a registration date equal to the year of birth.  Error message will display after Continue button is selected on Voter Registration screen.

2. User will not be able to enter a registration date for a voter under 17.

3. Municipal User will not be able to enter a birth date for a voter over 100.  If there is an actual voter to add to CVR who is over 100, municipal user must call the Division of Elections.

	Street Number field
	The Street Number field under Residence Address is now strictly numeric.  No letters or other characters may be entered in the Street Number field.  

If the street number has a letter, such as 13-C Main Street, the “C” must go in the Suffix A field:  
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If the street number has a fraction, such as 13½ Main Street, the fraction must be selected in the Suffix B field: 
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Unit indicators must go in the Unit field:
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 7.  Voter Registration continued:

	Override Ward/Precinct
	1. The Override Ward-Precinct function on the Accept Voter Registration screen is activated only for township voters.  If the voter you have entered is not a township voter, you will not be overriding wards/precincts.
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2. The Override Ward-Precinct function also appears on the Accept Voter Registration – Change screen.  Again, it is activated only for township voters.
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