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2014 Accessible Voting Solution (AVS) Kit Inventory
To:
Municipal Clerks

From:
Julie Flynn, Deputy Secretary of State

Date:
June 16, 2014
Re:
2014 Inventory of Accessible Voting Solution (AVS) Kits



Enclosure (1) - Pre-populated Inventory Forms 
Enclosure (2) - Serialized Asset tags 

Attachment 1 - Picture of AVS Kit components
Attachment 2 - Inventory Form Checklist and Recording Instructions   
Attachment 3 - Equipment Disposition Form 
Hello, 

In order to comply with federal election requirements, the state is required to maintain the inventory status of any voting-related equipment purchased with federal funds. The subject AVS kits, provided to each municipality in 2006, fall into that category and we are conducting this inventory of that equipment in order to update our records. 
The AVS enables individuals with disabilities to vote with privacy and independence.  The equipment being inventoried is the “Inspire Vote-By-Phone” system which was selected by Maine to best meet the accessible voting system requirements of the Help America Vote Act. The AVS utilizes an enlarged-keypad phone and fax machine in conjunction with a dedicated phone line and also includes a capability switch so that voters have the option to use the state-provided “Big Yellow Button” or other assistive device instead of the keypad.  All of these items were provided to you as part of the initial issuance of these kits along with some supporting equipment.  Pictures of the kit components are provided for your reference as Attachment 1.  


There are up to three steps involved in this update effort.  The first two will involve all municipalities, while the third relates specifically to the disposition of any obsolete, broken or missing items and will be dependent on the status of the original or subsequent equipment you may have received.  

The first step, using Attachment 2 – AVS Kit Inventory and Confirmation of Asset Tagging, is to complete and record the inventory for each kit you received. Assign one of the included pre-populated inventory forms to each of your kits and record the required serialized information for that kit.  Please note that if we have not provided enough asset tag labels for the number of kits that you have, let us know and we will provide additional tags.

continued on reverse
The second step will be to place the enclosed adhesive-backed asset tags associated with that kit onto the equipment as per the Attachment 2 instructions. The third step, if applicable, will be to account for any of the missing components using a copy of the Attachment 3 – AVS Component Disposition Form for each missing item.  
Howard Jones will be my primary point of contact for this project.  You may return the Inventory and Confirmation of Asset Tagging form(s) to Howard in the following ways:

By email to: howard.k.jones@maine.gov
By fax:  287-6545

By mail:  Division of Elections, 101 SHS, Augusta, ME  04333-0101
Every municipality is required to submit the AVS Kit Inventory and affix the asset tags to the AVS components. Please affix the tags before returning the form.

We ask that you return the completed Inventory and Confirmation of Asset Tagging forms no later than June 23, 2014.  If you have any questions, please contact Howard in the Division of Elections at        624-7650 or 1-888-868-3763.

In closing, we appreciate and thank you in advance for your support of this effort. 
Sincerely,
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Julie L. Flynn

Deputy Secretary of State      
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 – System Components
[image: image7.png]



45 gallon Rubbermaid bin    

with lid, handle, & wheels
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                                                               Surge protector and extension cord    

Department of the Secretary of State





Bureau of Corporations, Elections and Commissions
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Matthew Dunlap


Secretary of State














Julie L. Flynn


Deputy Secretary of State
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101 State House Station, Augusta, Maine 04333-0101

www.Maine.gov/sos/cec; tel. 207-624-7736
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