Attachment 3 – AVS Component Disposition Form 
Equipment purchased with Federal grant funds must be disposed of in accordance with applicable State of Maine procedures, which may involve the surplus of the item/equipment in cases where there is remaining useful life, or “proper disposal” in cases of obsolescence or inoperability. “Proper disposal” means recording any pertinent information (e.g., item name, serial number, asset #, etc.), the state of the item disposed of (e.g., inoperable due to broken keypad, etc.), and recording the disposal method, date, and details in writing (e.g., returned to State CEC on xx/xx/20xx at the direction of [name of SOS contact person]; or sent to [name and address of facility], etc.). 
If applicable, please use this form to account for any AVS kit components no longer with the kit.  Use one form to list multiple items from a single kit; a separate form must be used to list items from a second, third kit, etc.  Be sure to attach any local documentation with this form when returning. 
Municipality: ___________________________________                          





AVS Kit #: ____
	Equipment/Item Name
	Explanation of Disposal Method

	
	

	
	

	
	

	
	

	
	


Signature of Preparer:  _________________________________________ 



Date: ________________________
Printed Name of Preparer:  _____________________________________            
Please attach a copy of any supporting documentation when returning this form.
Return this form to the Division of Elections with the 2014 AVS Kit Inventory & Confirmation of Asset Tagging, if applicable, no later than June 23, 2014
101 State House Station, Augusta, Maine 04333-0101

www.Maine.gov/sos/cec; tel. 207-624-7736

