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The components of the AVS kit that must be inventoried are listed below. The 2 items from each kit requiring capture of a serial number and the 6 items that must be asset tagged are also noted (along with instructions for placement of each tag). Use the list to complete the effort by checking the Column A box once you have used the 2nd page of this attachment to 1) account for the Column B component, 2) record the serial numbers for the fax and phone units respectively, and 3) affix the asset tags for each one of your kits as indicated in the Column C instructions (Note: the Kit # and assigned asset tags for that kit are pre-populated on the forms. If a municipality was provided 5 kits, they will also be provided 5 forms. It doesn’t matter which form is assigned to which kit until the asset tags are affixed, at which point it is critical to record the correct serial number for the equipment associated with that asset tag). 

For any items which are unaccounted for, leave the respective Column A box unchecked and refer to Attachment 3 for additional instructions. Following completion, please sign and date the form as part of the return submission to CEC.


	(A)
	(B)
	(C)

	Completed
	AVS Components
	Asset Tagging Instructions

	
	Panasonic KX-FL511 Laser Fax including paper stacker and feed support
	Place asset tag “FAX” on the front of the machine, left side

	
	Ameriphone XL-50 (including standard length phone line and 50’ phone line)
	Place asset tag “PHN” on left side of phone, to left of handset (curly cord) jack

	
	Capability Switch Interface, including power cable
	Place asset tag “CSI” on top of switch (gray and black box)

	
	“Big Yellow Button” assistive device
	Place asset tag “BYB” on top of button, where the cable is located.

	
	ADA-compliant table with folding legs (5’ x 30” x 28”)
	Place asset tag “TAB” on one end of the table

	
	Rubbermaid Tote bin on wheels
	Place asset tag “BIN” on a flat surface of the cover (if label does not adhere well, secure it with a piece of packing tape)

	
	Heavy-duty 50’ orange extension cord
	n/a

	
	CyberPower surge protector
	n/a

	
	Tri-fold privacy screen 
	n/a

	
	Earphone headset
	n/a





continued on reverse

Attachment 2 – 2014 Accessible Voting Solution (AVS) Kit Inventory & Confirmation of Asset Tagging – page 2

AVS Kit #:  

Municipality:   __________________________________				


Physical location of AVS Kit (building name & physical address):  ____________________________________________________________________

	AVS Components
	Purchase Value
	Serial #
	FOR SOS USE ONLY
Assigned Tag Numbers

	Panasonic KX-FL511 Laser Fax with paper stacker and feed support (serial # located on a small label on the back of the machine)
	$177.50
	
	 

	Ameriphone XL-50 (serial # located on a small barcode label on bottom of phone)
	$97.50
	
	 

	Capability Switch Interface, including power cable
	$75.00
	
	 

	“Big Yellow Button” assistive device
	$36.39
	
	 

	ADA-compliant table with folding legs (5’ x 30” x 28”)
	$64.95
	
	 

	Rubbermaid Tote bin on wheels
	$28.50
	
	 

	Heavy-duty 50’ orange extension cord
	$45.00
	
	n/a

	CyberPower surge protector
	$34.50
	
	n/a

	Tri-fold privacy screen
	$16.00
	
	n/a

	Earphone headset 
	$8.00
	
	n/a



Return Inventory & Asset Tagging Confirmation(s) to Division of Elections no later than June 23, 2014
By email:  howard.k.jones@maine.gov		By fax:  287-6545		By mail:  101 SHS, Augusta, ME  04333-0101


Signature: ___________________________________		Date:  _____________________________

Printed Name:  _______________________________		Title:  _______________________________________________________________		
Contact phone:  ______________________________		Contact email:  _______________________________________________________
