Memorandum
To:

Municipal Clerks

From:

Julie L. Flynn, Deputy Secretary of State

Date:

March 10, 2010
Re:

Policy for Changing Voting Place

The Secretary of State’s Office has developed a policy for changing voting places to ensure that all voting places in the State meet the requirements for accessibility, are of adequate size to accommodate the required number of voting booths, including the State’s Accessible Voting Solution (AVS), and are arranged in such a manner to ensure proper traffic flow.  A copy of the Policy for Changing a Voting Place is enclosed for review by you and the municipal officers.  An Application to Change the Physical Location of a Voting Place is enclosed for current or future use.
In 2004, the voting places in every municipality were surveyed for accessibility compliance.  Each municipality received a report indicating what, if any, areas of their voting place(s) did not comply with ADA standards (these reports were called “Deficiency Reports”).    Federal funds allowed a reimbursement of 80% of the costs for correcting deficiencies, up to a maximum of $3,500 for each voting place, for every municipality.  Approximately one-third of Maine’s municipalities took advantage of this reimbursement opportunity and brought their voting places into compliance.  Another one-third of municipalities started the process, but did not complete it.  The remaining one-third took no action.
Whether your municipality did not complete the compliance certification process, has changed the location of a voting place, or proposes to change the location of a voting place, the requirement to certify compliance remains and is ongoing.  Federal funds are still available for the reimbursement described above.  
Also enclosed is a 2010 Voting Place Checklist.  This checklist will provide our office with updated information on your municipality’s voting place(s), verification that the Policy for Changing a Voting Place has been reviewed, and an indication to us that you need a new copy of your 2004 “Deficiency Report” or a Municipal Self-Certification for Voting Place Accessibility form for new voting locations.  Please return the completed Checklist to our office by fax (287-6545) or mail (101 State House Station, Augusta, ME  04333) by March 31, 2010.  
Voting place accessibility compliance is a very important component of the federal Help America Vote Act of 2002 (HAVA).  There have been complaints filed against two municipalities using the Administrative Complaint Procedure under Title III of the HAVA.  Bringing voting places into accessibility compliance is not only statutorily required, it is the right thing to do.  I urge you to respond to this Memorandum in a timely manner and to take any steps that are necessary to bring your municipality’s voting place(s) into compliance.
