	[bookmark: _GoBack]Series	Series Title / Description and Confidentiality Status
	Retention

	P.01. 	Births
	Permanent

		Record of births filed  taking place within the municipality.
	Not Confidential except in cases of illegitimacy
	“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).






	Series	Series Title / Description and Confidentiality Status
	Retention

	P.03. 	Consent to Marriage Given by Parents, Legal Guardians, or Judges of Probate
	Permanent

		Consent to marriage from legal authorities when one or both partners have not reached majority. are under the age of 18. 
	Not Confidential
	“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).











	Series	Series Title / Description and Confidentiality Status
	Retention

	P.04. 	Correspondence with Judge of Probate Concerning Marriage of Persons Under 16 Years Of Age
	Permanent
2 years

		Correspondence with judge of probate when one or both marriage partners isare under 16 years of age.
	
Not Confidential
“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).



	Series	Series Title / Description and Confidentiality Status
	Retention

	P.07. 	Marriage Certificates
	Permanent

		Record of marriages filed taking place within the municipality.
	Not Confidential
	“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).













	Series	Series Title / Description and Confidentiality Status
	Retention

	P.08. 	Marriage Intentions
	Permanent

		Intentions and all supporting documents filed by a person parties planning to marry. 
	Not Confidential
	“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).





	Series	Series Title / Description and Confidentiality Status
	Retention

	P.09. 	Premarital Medical Examination Forms – Obsolete

		Forms no longer required (blood tests) before a couple can marry.
	Confidential
(4)
“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest). 













	No retention period
Confidential
(4)
“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).



	
	

	Series	Series Title / Description and Confidentiality Status
	Retention


P.10. 	Waiver of Premarital Medical Examination – Obsolete		No retention period
Confidential
Waiver of required blood test (no longer required in any case).		      (4)
“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).



	Series	Series Title / Description and Confidentiality Status
	Retention

	P.11.	Waiver of Waiting Period Between Filing of Marriage Intentions and Issue of License
	2 years

		Waiver of required waiting period before couple can marry.
	Not Confidential
	“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).













	Series	Series Title / Description and Confidentiality Status
	Retention

	P.05. 	Deaths
	Permanent

		Record of deaths filed occurring within the municipality.
	“Closed Records”
Title 22
§2706.
Requestor must meet requirements for requesting record (proof of direct and legitimate interest).



