CRP Pre-Site Visit Self-Assessment Checklist

Name and Title of Person Completing CRP Self Assessment:						Date:

Name and Title of BRS Reviewer Completing Site Review:						Date:


I. Staff/Personnel

	Quality Indicators/Measures
	CRP Meet?
Y or N
	CRP Comments
	Reviewer Y or N
	Review Team Comments

	Staff meet minimum entrance requirements
	
	
	
	

	Background checks completed on all staff
	
	
	
	

	[bookmark: _GoBack]Staff have completed Employment Specialist or Job Coach Certification Training
	
	
	
	

	Staff have current SOM driver’s license
	
	
	
	

	Staff have current auto insurance 
	
	
	
	

	CRP/Staff have adequate professional insurance
	
	
	
	

	Staff have some on-going training to meet requirement
	
	
	
	

	Personnel records are complete and up to date
	
	
	
	

	CRP met or exceeded goals in marketing plan/C.I Plan
	
	
	
	



	All services & placements are in integrated settings
	
	
	
	

	All services are individualized, reflecting client’s choices
	
	
	
	

	Each client has a current IPE
	
	
	
	

	Client is actively involved in planning and delivery of services
	
	
	
	

	CRP completes job and cultural analysis of Employment sites prior to placement or services
	
	
	
	

	CRP obtains adequate information from VRC at point of referral/uses information in IPE
	
	
	
	

	CRP conducts periodic internal review of client files – files are complete and up to date 
	
	
	
	

	CRP seeks ongoing input and approval from  client and VRC – communicates in a timely and effective manner
	
	
	
	

	CRP is represented/participates in CRP Quarterly meetings
	
	
	
	

	CRP facilitates increasing use of natural supports at worksites
	
	
	
	

	CRP has considered LTS needs and has developed a fading plan
	
	
	
	

	Clients would recommend this CRP to other job seekers
	
	
	
	

	
	
	
	
	

	Of the VR clients referred X were placed in a job
	
	
	
	

	Of the clients placed, X % worked for at least 90 days
	
	
	
	



	CRP uses multiple, creative approaches to identify potential job sites
	
	
	
	

	CRP has a comprehensive, current list of area employers
	
	
	
	

	CRP is responsive to employers’ needs (dual customer approach)
	
	
	
	

	Employers would recommend this CRP to other businesses
	
	
	
	

	CRP understands and honors employers’ policies and procedures
	
	
	
	

	CRP refers well qualified candidates/job matches
	
	
	
	

	CRP shares knowledge of disability employment issues with employer and other workers at the worksite
	
	
	
	

	CRP engages businesses even when they are not hiring
	
	
	
	

	CRP maintains regular contact with each employer
	
	
	
	




*Summary of Site Review Findings & Recommended Areas for Improvement Goals is attached once the form is completed
