Self-Management (Adaptive) Skills

	(
	Skills
	Examples

	
	Accepting supervision from bosses
	

	
	Getting along with co-workers
	

	
	Getting your work done on time
	

	
	Having good attendance
	

	
	Getting to work on time every day
	

	
	Working hard all day; not goofing off on the job
	

	
	Honest and trustworthy
	

	
	Conscientious
	

	
	Motivated to achieve on the job
	

	
	Have personal and career goals
	

	
	Have good self-esteem and a positive self-image
	

	
	Good team worker
	

	
	Able to work independently, accurately & timely
	

	
	Creative and innovative
	

	
	Can adapt to change
	

	
	Able to perform multiple tasks at one time
	

	
	Respect others property
	

	
	Work well with all types of people 
	

	
	Have good skills: oral, written & electronic
	

	
	Show pride in work
	

	
	Accept responsibility for own work and behavior
	

	
	Observe safety rules
	

	
	Perform well under stress
	

	
	Want to learn more on the job
	

	
	Observe all company policies
	

	
	Give excellent customer service
	

	
	Ask for help when it is needed
	

	
	Can lead others
	

	
	Have a dependable personality; people know what to expect of you
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