Turning Past Achievements Into Future Skills
“Memory has all of the information you need to direct your future…” 

Richard Bolles, August, 1985

Your memory is a rich storehouse of all of your past experiences, those related to your “work” life, as well as all other parts of your life.  The memory, therefore, has all of the “raw” material in your achievements, from which you can pull out and polish as the “nuggets” that are your favorite life/work skills.

Achievements or accomplishments, as defined by two giants of the career development field, Richard Bolles and the late Bernard Haldane, have the following characteristics:

1. Achievements are those in which you are the main character or “star”

2. Achievements are activities which you felt good about or were satisfied with the results

3. Achievements are activities that you enjoyed doing

4. Achievements may be activities that you found challenging
5. Achievements are activities that were concrete and time-limited
6. Achievements are activities that had a beginning and an end or conclusion, rather than general activities

Achievements can come from your work life, your leisure life, your learning life or your personal/relationships life.  
You will begin by creating what Bolles called a “memory net”, to help you remember examples of your achievements from the four parts of your life, as far back as you can remember.  These achievements don’t have to have been earth-shaking, news events, or even those for which you received recognition.  You may be the only person that knew about the achievement.  You are the judge of what are your achievements…..not the rest of the world!  
You will be completing a worksheet titled “Acknowledging Accomplishments”.  The chart is divided into the four areas of your life: work, leisure, learning and personal/relationships, covering 5-year spans of your life, starting today and working backwards.  We encourage you to list as many “achievements” as you can remember, in all four areas, as far back as you can remember.  All you need to do is insert a title which will remind you of the particular achievement; you will be identifying the specific details and skills in a later exercise.  All you’re doing now is creating a selection list. This is an opportunity to take credit for the good things you’ve done over your lifespan…..think hard and don’t overlook anything!  Have some fun with this……. 
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