Contacting and Scheduling an In-person Spoken Language Interpreter

All in-person interpretation vendors listed below received contracts based on a competitive process.  Therefore, each department or agency is free to choose the vendor with which it would like to work by using the information below.  You can use the Interpreter Request & Confirmation of Services Form attached to each contract to document the service you are requesting.  Contracts are available on Purchases website http://www.maine.gov/purchases/contracts/inpersonspokenlang.shtml.
Regardless of how you make your appointment, be sure to agree upon an estimated total price for the appointment (including travel, if applicable) in advance.

Once you have agreed upon an estimated total price with the vendor and scheduled the interpreter appointment, follow these instructions (AdvantageME Delivery Order Instructions) to create a Delivery Order against the Master Agreement (MA) number shown below the vendor’s name.  When you receive the invoice after the service has been provided, payment must be made within 30 days from when you receive the invoice.  You may need to contact your Service Center to accomplish this part of the process, which will vary by department.

	Vendor Name:
	Catholic Charities Maine

	Master Agreement #
	18P-14091800000000000051 

	Point(s) of Contact:
	Guyin Liu, Language Partners Team Supervisor
Ashley Storrow, Language Partners Manager

	Telephone(s):
	General number: 523-2700, Management: 523-2745

	Email:
	languagepartners@ccmaine.org

	Website:
	http://www.ccmaine.org/language-partners

	Online Request Form:
	www.ccmaine.org/language-partners/interpreter-services/interpreter-request

	Address:
	307 Congress Street, Portland, ME 04104




	Vendor Name:
	House of Languages, Inc.

	Master Agreement #
	18P-14091800000000000050

	Point(s) of Contact:
	Dolgormaa Hersom

	Telephone(s):
	207-423-9962	

	Email:
	dhersom@houseoflanguages.com

	Website:
	http://www.houseoflanguages.com/contact-us

	Online Request Form:
	NA

	Address:
	428 Fore Street, 2nd Floor, PO Box 18210, Portland, ME 04112




	Vendor Name:
	Interpret Maine

	Master Agreement #
	18P-14091800000000000049

	Point(s) of Contact:
	Abdi majid Sharif

	Telephone(s):
	207-210-1412

	Email:
	adbi@interpretmaine.com

	Website:
	www.interpretmaine.com

	Online Request Form:
	NA

	Address:
	PO Box 3535, Portland, ME 04104





	Vendor Name:
	New England Interpreter Service

	Master Agreement #
	18P-14092200000000000055

	Point(s) of Contact:
	Martin V. Sungoyo

	Telephone(s):
	207-409-5514

	Email:
	martin@translateforme.net

	Website:
	http://translateforme.net

	Online Request Form:
	NA

	Address:
	94 Washington Avenue, Portland, ME 04101




	Vendor Name:
	United Somali Women of Maine

	Master Agreement #
	18P-14092200000000000054

	Point(s) of Contact:
	Fatuma Hussein

	Telephone(s):
	207-753-0061

	Email:
	fhussein@uswofmaine.org

	Website:
	NA

	Online Request Form:
	NA

	Address:
	265 Lisbon Street, 2nd Floor, Lewiston, ME 04243
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