Internal Service Receivable Bills Quick Reference Guide

Introduction

The REMS (Receivable Management System) has been designed to invoice internal services to
agencies. This system is used for the expenditure of revenue transactions, which are comprised of
payments for goods or services provided by one department or fund to another department or fund.

State of Maine Policy

An REM document is prepared by the Seller Department and billed earned revenue is posted
immediately for the Seller based on entered Event Type Codes. The IETM document is prepared by the
Buyer Department: posting the cash expenditure for the Buyer, liquidating the billed earned revenue for
the seller, and posting collected earned revenue for the seller.

With the IETM document, a relationship exists similar to the Vendor and Accounting lines—that
relationship is between the 1% and 2™ party. For each Vendor line, you must have at least one
accounting line and cannot have many vendor lines for one accounting line. Similarly, multiple 1% party
lines cannot have a single 2" party line. The relationship of one-to-one or one-to-many must be
maintained.

For more information on this topic, please refer to the 401 Accounts Payable training book on the OSC
website.

Viewing and Downloading Internal Service Bills
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14. A printable PDF of
the invoice will
appear.

CREDIT CARD/PROCUREMENT Fage: 1
Department of Administracive and Financial Services
Divisicn of Purchases
5 Srate House Station
Augusta, ME 04333-000%
Date Generated: 03/07/2013
Billing Memth & Year: February 2013
Bill Tos Billing Document Informacions
1BPOAA CONSERVATION, DEPARTMENT OF REM 18F CCRO3071300000000372
22 ETATE HOUSE ETATION
AUGUETA, ME 04331-0022 Total Billed:§10,126.31
Detailed Billing Information
Department: D4R \ppropriation: A t: BRIAN MURRAY
12/13/2002 010/3201 /33 /5650 EYX*CLOBALIND BOOD-E45-2986 FL S4E4.TT
USTRIALEQ
12212002 010/3201/33 /5602 OPFTICE PLARET DBODEDASBIT IL S45E_T1
IRC
127242002 010/3201/33 /5602 OPFTICE PLARET DBODEDASBIT IL (545571}
IRC
[Total for Aocount mpnce EEED I sace 77 ]
Department: D4R \ppropriation A - BRUCE REED
12/19,/2012 FOREMEIC & CDRVEILLANCE RQUIP 0L0/TT13/53/4991 BLACKLICHTOOM BEE-316-TI11 IL $199._95
TIIEI0T TFFICE COPPLIED FOR EROWNVILLE LS B R T 1 3 W_H. MR OO HROCETOH Xy T
INC.
[Total for & t cmn L [ 240.95 ]
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Document ID click
on Search. Enter the
document
department the bill
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(3225.25)
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18. Click on View Bill to
generate a printable
PDF.

CREDIT CARD/PROCUREMENT Page: 1
Department of Administrative and Financial Eervices
Division of Purchases

9 Ecate House Station
Augusta, ME 04333-000%

Date Generated: 03/07/2013
Billing Month & Year: February 2013

Bill To: Billing Document Informatiom:
1BPD4A CONEERVATION, DEFARTMENT OF HREM 18F CCPO3071300000000372
2z ETATE HOUZE ETATION

ADGUETA, ME 04331-0022 Total Billed:%10,125.331

Detailed Billing Information

Department= D4R priation: A : BRIAN MURRAY

12/21/2012 010/3201/33/5602 OPTICE PLANET [CEETET IL $4EE.T1
THE
EETELTFIbH TT073201 /3375602 TPTICE PLARET | ORGOEGREETT i TEAEE 711
THC
[Toral for Account spe EEED 464 7T
Departmsnt: D4R \ppropriation: L . BRUCE REED

1271872012 FORENEIC & CURVEILLAKCE RQUID 010,/7713/53/4991 BIACELICHTOOM | BEE-316-7311 “
IR OFFICE SOPPLIE FOR ESOWNVILLE 149 TEE/SE0E A, WEOR 00 TCETOR T AT
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