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In the future, we will add names to photos so that we can get to know each other better.

Thank you goes to everyone who contributed, especially Melissa Strout who assisted with
editing. This is truly a work in progress.
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OSHA Global Harmonization System policy training.

Mandatory training must be completed by November 22, 2013.

When you have completed your training, please inform the OIT Admin Staff and turn in your com-
pleted/signed acknowledgement form to the OIT Admin Staff.

The OIT Admin Staff will notify personnel of all completed training and the original signed acknowl-
edgement form will be sent to your Manager/Supervisor for retention.

Link to the training and information below

In August of 2013 the Governor announced the new federal mandate on the Federal Occupation and
Health Administration (OSHA) Safety and Health Global Harmonization System (GHS) policy. To
ensure that all state employees are aware of and familiar with safety standards that affect their work-
place, and have been trained in the new OSHA mandate (as required) prior to December 1, 2013 each
manager/supervisor will direct employees under their supervision to view the 23 minute video that
explains the new Global Harmonization mandate. This online training video is available at:

http://www.safetyworksmaine.com

In addition to the video, SafetyWorks also offers a power point presentation for employee training,
and a poster that is mandatory to be prominently displayed in work locations (attached). All training
and materials are free. For employees that do not have computer access please ensure they have
training. Further training classes have been scheduled at SafetyWorks in Augusta for those who
would benefit from classroom type training. These trainings are currently scheduled for October 22
at 10:00 and November 22 at 2:00. More dates will be made available if necessary. Please call Safe-
tyWorks for reservations at 1-877-SAFE-345. Administrative leave time is provided for this manda-
tory training.

Once each employee is trained, they must sign the Global Harmonization Acknowledgement form
(attached). This acknowledgement form is necessary to comply with OSHA’s training requirements
for all State employees. Supervisors must retain the signed acknowledgement form for each employ-
ee. All new employees will be given the link to the training during their new employee sign with my
staff and it is the supervisor’s responsibility to ensure the employees have been trained and acknowl-
edgement forms have been signed.

Managers/supervisors for each department/agency/bureau must ensure that all employees have
been trained, acknowledgement forms have been signed and the poster is displayed on bulletin
boards prior to the deadline of December 1, 2013. Upon completion of the acknowledgement forms
for all employees each department/agency/bureau must send an email to Doreen Brown confirming
this mandate has been completed. This must be received no later than November 27, 2013.

If you have any questions or concerns, please contact Doreen Brown, HR Manager for guidance at
624-7419 or Doreen.M.Brown@maine.gov

Thanks for your help in making safety a top priority for State Government!
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Just for the HEALTH of IT!!

Dear State of Maine Employee,

The annual enrollment period for our two Flexible Spending Accounts
(FSA) is going on now through November 26, 2013.

With a Flexible spending account you can:
. Pay for eligible health or dependent care expenses with pre-tax dollars

. Lower the taxes taken out of your pay

The State of Maine continues to offer both the medical and dependent care spending
accounts. There are no changes being made to the FSA plans for 2014.

If you are currently enrolled in the FSA plan, you must re-enroll for each year you wish
to participate.

For more information about the medical and dependent care spending accounts and
for access to the 2014 enrollment form, please visit our website.

Thank you,

Division of Employee Health & Benefits
114 State House Station
Augusta, ME 04333-0114

www.maine.gov/deh
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