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Maine Revenue Services
Deputy Executive Director

About the Position:  Minimum Qualifications:
Twelve (12) year combination of education and/or progressively responsible professional experience in public administration including at least four (4) years of experience in tax administration and a four-year degree in tax, accounting, law, public administration or a related field.


This is a senior level position that will assist with the day-to-day operations of Maine Revenue Services (MRS) to serve the residents of Maine by administering the tax laws of the State effectively and professionally in order to provide the revenues necessary to support Maine government. The position reports to the Executive Director. 

Responsibilities include assisting the Executive Director in planning, organizing, and directing all tax related functions and activities. The role requires an individual with the capacity to plan, review and coordinate all administrative functions of various agency divisions in order to achieve efficient and fair tax administration. 

Candidates shall have exceptional knowledge of state programs and have a thorough understanding of tax laws, rules and regulations. The role requires excellence in interpersonal and communication skills and the ability to articulate technical interpretation of laws in simple terms. The Deputy Executive Director will be able to make effective oral presentations and be able to work well with all stakeholders, vendors and contractors. 

This position will collaborate with and serve as a resource to leadership and staff at all levels of State government, including partnering with Commissioners and the Office of the Governor to establish MRS goals and objectives, identify and uphold key performance standards and measures, and make continuous improvement in agency processes. Candidates must have working knowledge of technology and digital tax administration and operation, including the ability to create plans to ensure business continuity, and to establish and maintain state-of-the-art security safeguards to preserve the integrity of information technology systems and protect confidential taxpayer information. The ability to create an environment conducive to workplace engagement and to develop managers and staff to the fullest extent possible will be expected. 


What you will do:
  
Assist the Executive Director with the day-to-day operations of Maine Revenue Service (MRS).
Manage and lead a highly talented team with the purpose of increasing the efficiency of agency operations and providing excellent service to Maine taxpayers.
Coordinate legal matters involving interpretations of law, challenged decisions, and prosecution of evaders to ensure fairness and transparency in the administration of Maine tax laws. 
Be a leader and resource for the Executive Branch relating to all tax matters.
Proactively address the application of Maine tax laws in order to give timely and professional services to taxpayers, tax practitioners, industry groups and other stakeholders. 
Create effective working relationships and partnerships with all constituencies in order to ensure successful outcomes. 
Develop staff and maintain training/career paths of MRS employees. Collaborate with managers and human resources to establish meaningful performance measures aimed at optimizing agency success.

Pay 
Pay Grade: MA36 - $65,832.00- $90,542.40
Benefits- We offer a wide range of benefits which may be viewed at http://maine.gov/bhr/employee_center/index.htmPlease apply by visiting:
http://www.maine.gov/bhr/state_jobs/direct_jobs.shtml


[bookmark: _GoBack]This is a confidential position under the PSM III Series. The value of State’s share of the Employee Retirement package is generous; dental and healthcare are offered, and much more!

OPEN FOR RECRUITMENT:     Date – Date



All candidates applying for a position at Maine Revenue Services will be subject to a tax clearance check. In order to be selected for a position, an applicant must have filed all his or her Maine returns and paid all Maine tax liabilities. For all candidates not currently employed at Maine Revenue Service: State law requires that applicants seeking initial employment with Maine Revenue Services undergo a fingerprint-based state and federal criminal history record check. 
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