MAINE DEPARTMENT OF ENVIRONMENTAL PROTECTION

SAFETY BOOT AND TELEPHONE ALLOWANCE AUTHORIZATION
 FORMCHECKBOX 

Boot Allowance eligibility requires that an employee wear safety boots when at work in accordance with Department Work Rules.  The first allowance will be paid upon completion of the probationary period and every 12 months thereafter.

 FORMCHECKBOX 

Telephone Allowance eligibility when the Department requires that the employee have a telephone in his/her residence.  These payments will be made on a semiannual basis in January and July and shall be prorated for those employees who become eligible or terminate State service between the semiannual payments. 

In order to provide eligible employees the correct contractual allowance for safety boots and telephone in a timely manner please have this form completed and signed by the appropriate supervisors and managers at the beginning of the requirement for wearing of safety boots and having a telephone at his/her residence for each employee.

This form must be completed for all new employees as well as any transfers, promotions, or demotions.  If an employee changes positions it will NOT be automatically assumed that the new position also requires the wearing of safety boots and to have a telephone in his/her residence, therefore, the allowance will not automatically be given.

Employee:         




Vendor ID       

Job Title:        




 Position #:      
Division:        




 Bureau:     
Date of Hire:      
OR - Beginning date employee is required to wear safety boots in accordance with Department Work Rules:      
Employee signature:  ____________________________________
Date:     
Supervisor’s signature:  __________________________________
Date:      
Division Director’s signature:  _____________________________  
Date:      
Bureau Director’s signature:_______________________________  
Date:        
Commissioner’s signature:________________________________

Date:
(Send completed form to the Natural Resources Service Center)


